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Our help is designed to provide some of the most common issues

users run into as well as the latest information.

Online Help files are automatically updated. Direct Help download

links are provided with Upgrade links.

LiBRARYSOFT is upgraded every few weeks. There are 22 to 30

upgrades per year.

LiBRARYSOFT is upgraded every few weeks. There are 22 to 30

Upgrades per year.

Upgrades are optional. Due to the wide range of Libraries we work
with the latest upgrade may not necessarily apply to your Library

type.

Version 12 of LIBRARYSOFT

The new Interface contains the same programs as Version 10 but the
access is presented as a page rather than as a Toolbar. The program
can be reset to use the Toolbar.

Version 12 can use an updated Database Engine. A new Database
Connection window allows you to point to the Data file and to the
Library dll file.

Tools

W Catalog
m Circulation

™ Self-Circulation .

The new Interface contains the same

™  Student-Circulation

;i e programs as Version 10 but the access can
>

e be presented as a page or toolbar.
L menoy
Q Book Store

Tools

Reports

Setup

Info

Frograms

iy
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Installation and System Requirements

Installation can be by DVD or by download links.

Please Note: LiBRARYSOFTWeB, OPACinternet and
LiBRARYSOFTWeB Self-Circ are automatically installed but are
optional. Their ini files must be configured before they can be
used.

Operating Systems:
Windows 11, 10, 8.1, 8, 7, XP, ME and 2000, 2008, 2012, 2016, 2019

Networking LiBRARYSOFT requires a Server class of operating
system for the computer acting as the Server. Professional or
better for Windows 11,10, 8, 7 or XP.

Memory and space Requirements:

RAM and hard disk space requirements are minimal. The basic in-
stall requires around 50 megabytes on the hard disk. Ten thousand
records require around 7 megabytes of space. Note that data such
as cover images and pdf data will increase the size of the record.

Upgrade Files:

Unlike the Setup file the Upgrade install file will automatically
upgrade the applications without wiping the Data File.

Please ensure that you install the separate Firebird Upgrade
routine. It includes required additional files which will be loaded
into the UDF folder of the Firebird_3_0 folder.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Install options

You can install LIBRARYSOFT and LiBRARYSOFTWeB on a single
computer, on a Server, on a Cloud such as Dropbox, or on a Server
with a Web Static ip address.

Single Station - Licensing is per the Library so as many stations as
necessary can be used. We also license the Librarian to install and
use a copy at home for personal use. Note that the Import option
allows work at home to be imported into the Library computer
without interfering with Circulation.

Server - See the Network install instructions. The basic idea is to
install on the Server, install on the Workstations and point to the
data file on the Server. The Server can be Dedicated or used as a
workstation but it must have a Server Class of operating system.
Home Editions cannot be used as Servers. There are no network
licensing restrictions from LiBRARYSOFT, you can network to as
many computers as your Network can handle.

Cloud - LiBRARYSOFT can be installed locally but the Data file can
reside on a Cloud such as Dropbox.

Server with Web Static ip Address - Installation can also be on a
Network. The installation treats the Network as an Intranet. If
the Server has a Static Web ip address your library patrons can
search and use LiBRARYSOFTWeB from computer with a Browser
on the Internet.

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Should you require support... Training Videos are loaded in with the Upgrade

If you require any assistance with the installation or use of LIBRARYSOFT, _ Weprovide online streaming video access. Please do not
please call our customer support department between 9 a.m. and 4 p.m. hesitate to request videos of interest.
PST Monday to Friday. Our fax lines and voice mail system are active 24
hours a day. Or contact us by e-mail at support@librarysoft.com Help Index

Help Videos

Tip of the Day

" Home ;
L

NEW GENERATION TECHNOLOGIES INC.

Acquiring Data for your Library

720 Seneca St. Ste 107 #1053 Seattle WA 98101 Hor i Gt b
Telephone +1 800 661 7112 Fax +1 206 299 9079 Epertss i e et i
E-mail: mail@librarysoft.com Netwrking LIBRARYSOFT
Getting Help

The Toolbar and new Page display both have a Help menu option.
The help includes online streaming videos, a regular help file along with
Help Tutorials.

Toolz

Feparts

Selup

Itfi

Frogramsz
-4
-
12
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Installing LIBRARYSOFT Version 12 on a
Single Computer

0. Please log into the computer as an Administrator.

1. Use the link you were provided by email to download the
Setup file.

The file will go into your downloads folder.

Double-click to start the install and follow the defaults.

¥, LiIBRARYSOFT Setup by X

Welcome
Welcome to the installer for LBRARYSOFT 12.0.

It iz strongly recommended that you exit all Windows programs
before continuing with this installation.

¥ you have any other programs running, please click Cancel,
close the programs, and run this setup again.

Otherwise, click Next to continue,

Cancel

2. Skip this step and to go step 3 if you you are using LIBRARYSOFT
11 or 12. Earlier Versions of LIBRARYSOFT user Firebird 1.5.

Note that Version 12 can work with Firebird 1.5 by pointing the
data file and to the fbclient.dll file in the Bin folder of Firebird.

New Generation Technologies Inc. All Rights Reserved.
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To use Firebird 3.0 please follow the steps below.
Check if the Firebird 1.5 is present.
Go to the Control Panel > Administrative Tools > Services

Check if Firebird 1.5 is listed. If it is please stop that service.

a5 Services
File Action View Help
B = H N BT
- Services (Local) _::;: S-ENiCES(L : )
Firebird Server - Defaultlnstance MName
. Bxtensible Authentication Protocol
Stop the service 3 :
Restart the service i :::arml}r amfety
&, Fax

‘¢ File History Service

# A Firebird Server - Defaultinstance
« Function Discovery Provider Host

£

Description:
Firebird Database Server -
www.firebirdsgl.org

|\ Extended /( Standard_!f

Uninstall Firebird 1.5 using the Control Panel (Programs and
Features).

- oW

nsand Features y-l

[ Programs and Features

.:E] + 4 [&l « AlC.. » Programsand F.. v G

File Edit View Tools Help |

Control Panel Home X
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair,

'.‘_;'i' Turn Windows features on or

off Organize = g= w Ij "W-:J" |
Name ° Publisher Installed On  Size Version [z |
@Flreblrd 156 Firebird Project 1/25/2018 |
 Google Chrome Google Inc. 1171072016 65.0.3325.181 o
< >
o — Currently installed programs Total size: 347 GB
l; % 71 programs installed

Go to the Program Files (x86) folder and delete the Firebird 1.5
folder, also delete any gds32.dll and fbclient.dll files in the
Wndows System folders.

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



3. Skip this step and to go step 4 if you have never installed
LiBRARYSOFT.

Remove or delete the empty LIBSOFTFB3.FDB file from the DB
folder of LIBRARYSOFT 12

Copy the converted LIBSOFTFB3.FDB our staff has sent into the
DB folder.

SN A | = DB

“ Home Share View

(.. - <« LiBRARYSOFT 11.0 » DB v O Search
a LiBRARYSOFT 11.0 £ Marne L
DB
|| LIBSOFTFE3.FDB
OPACInternet
SELFCIRC
Uninstall

4. Use the link below to download the database engine Firebird
3.0.

http://www.librarysoft.com/Upgrades72/Firebird-3.0.2.32703_0_Win32.exe

After it has downloaded double-click on the exe to start the
install.

Select Classic Server when prompted

It is important to use the word masterkey as the password. It
should be in all lower case. Clicking Next will add masterkey
automatically.

Select “Run as a Service” when prompted.

5. Set sharing and permissions for the LIBRARYSOFT 12.0 folder.
Not all of your users may have full Administrator rights to the
Computer. Users require full rights and permissions to the
LIBRARYSOFT 12.0 Folder as well as the
LiBRARYSOFTAutoCataloguing Folder.

Right-click on the LIBRARYSOFT 12.0 Folder and click Properties.
First you must share the folder and then set up Permissions
To view details go to the main screen and click the Help Video by clicking

Info > Help > Help Videos > Install Videos > Setting Permissions

& | iBRARYSOFT® Help Index
Help Videos
Info
Tip of the Day
—~
L.i £ Help ;
: Help Website
i:.uf?
Help Tutorials
(& B About Online Help Videos

When you have time you may wish to follow the steps below so
users do not have to right-click to run as Admin.

Step 1: Locate LiBRARYSOFT.exe which is located in LIBRARYSOFT
12.0 Folder which is in the Program files (x86) folder of C drive.

Step 2: Right-click on LIBRARYSOFT.exe and click Properties.
Step 3: Click the "Compatibility" tab.
Step 4: Click the box to change to run as admin.

Step 5: Click Apply

© Copyright 2025  New Generation Technologies Inc. All Rights Reserved. LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



6. Starting LIBRARYSOFT.

If Shortcuts are not available you can create one by going to the
LiBRARYSOFT Folder, right-clicking on LIBRARYSOFT.exe and
selecting Shortcut.

7. Registration: A new install will prompt you to register.

To register click Register > Register Offline and email us the
hardwareid code that appears along with a name for the Library.

We will send back the Registration Key.

7. Pointing to the Data File.

The Video Link below steps through pointing to the Data File and
the Library Client dll file.

To view the steps Click Info > Help > Help Videos > Install Videos
> Pointing to the Data File

1. Click Local - The Remote Connection is used to enter a Static IP
address.

2. Browse to the Data File - The default location is within the DB
folder of LiBRARYSOFT.

3. fbclient.dll file - Browse to the local Firebird _3_0 folder.

Note that the address 127.0.0.1 is a loopback address pointing to
the computer itself.

If the data resides on a Server and you are installing on a
workstation, click Remote and enter the Server IP address.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Click Local n——%

Browse to the
LIBSOFTFB3.FDE data
file.

Browse to the
fbclient.dll file.

& Database Connection = O *

" Remote

]'127.9.0 1

3050
Database:

-
10:\F’r0gram Files (x86)\LIBRARYSOFT 11.0\DB\LIBSOFTFE |2 Browse

Client Library:
JC:\Program Files (x86)\Firebird\Firebird_3_0\bclient.dll

3] Browse

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.

~Database Parameters-

User Name:
|sYsDBA I™ Login Prompt
Password:

« Ok

X cancel




Installing LIBRARYSOFT Version 12 on a Network

1. On the Server.

Install and register LIBRARYSOFT Version 12 on the Server and
Install Firebird 3.0 on the Server (see Single Station Install).

The Server must have a Static IP address.

Port 3050 must be free for Firebird.

LiBRARYSOFT uses Port 7

Start LiBRARYSOFT

Click Setup > Administration > Client Registration

Click Listen.

2. Users require full rights and permissions to the LiBRARYSOFT
folder on the Workstation and to the LIBRARYSOFT Folder on the
Server.

See the Video Link below.

http://www.librarysoft.com/TRAIN/Client_SharingAndPermissions.mp4

LiBRARYSOFT 11.0 Properties
General | Shaning S.acumyuﬂusl uuuuu

Network File and Folder Sharing

LIBRARYSOFT 11.0
l Nt Shared

Network Path:
Mot Shared

Advanced Sharing

Set custom permissions, create muitiple shares, and st other
advanced sharing options.

%) Advanced Sharing

Advanced Sharing

[¥]5hare this folder
Settings
Share name:
LIBRARYSOFT 110

© Copyright 2025  New Generation Technologies Inc. All Rights Reserved.
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3. On a Workstation
Install LIBRARYSOFT Version 12 on a Client Workstation.

Install Firebird 3.0 on the Workstations (see Single Station
Install).

Run by clicking continue, registering is not necessary, you just
want to confirm that LIBRARYSOFT is working on the workstation.

Close LiBRARYSOFT.
Start LiBRARYSOFTClient.exe
Enter the Static ip address of the Server, click Register.

If it does not register automatically please check Register Offline
and Click Register. Email us teh Hardwareid code that appears.

LIBRARYSOFT Client Registration *

Beqister your hardware |D on the server:
rStep 1

1. Start LIBRARY'SOFT Server
2. Choose Menu-=Administration->Client Registration
3. Click on "Listen” button

Note, LIBRARYSOFT Server has to be registered itself, before client registration

—Step 2

LiBRARYSOFT Server [P address: Port:

[192.168.000.015] | 7

Register

}5?1 08861-07FA

[~ Register Offine

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



If it does not connect or if Errors appear
1. Check that you are logged in as Admin for the computer.

2. Turn off Firewalls and Security programs that may be blocking
access.

3. The LiBRARYSOFT applications used must be registered.

4. Ping the Server to ensure that the two machines are
connecting.

Go to the Command Prompt on a Workstation and Type: PING
192.168.0.15 if the Server address is 192.168.0.15

5. Users need full shared rights and permissions to the
LiBRARYSOFT folder on the Server and the LiBRARYSOFT Folder
on the Workstation.

6. Both the Server and the Workstation must be using the same
Build of LIBRARYSOFT. The Build number and Version number are
shown in the staring Splash screen and can also be seen by
clicking the Info Button and clicking About.

7. Check that Firebird is running on the Server and on the
Workstation. You can check by going to the Control Panel >
Administrative Tools > Services. Click Firebird to see whether it
is running. If stopped please start.

8. Check that the correct data and fbclient files are pointed to. All
the stations should point to the same path and filename. The
networking process goes to the computer with the ip address
(Server) and follows the path shown to the data file. On a
workstation point to the local fbclient.dll file not the one on the
Server.

9. Firebird Port

Port 3050 must be free to allow Firebird access to it. If the Port is
in use please contact us for directions regarding configuration
changes.

10. A valid IP address must be used.

If you are unable to connect to your data file please check that
your server IP is within the ranges defined by IANA.

The Internet Assigned Numbers Authority (IANA) has reserved
the following three blocks of the IP address space for private
internets:

10.0.0.0-10.255.255.255 (10/8 prefix)
172.16.0.0-172.31.255.255 (172.16/12 prefix)
192.168.0.0 - 192.168.255.255 (192.168/16 prefix)

11. The message that the Firebird login must be changed
indicates that the word masterkey was not entered correctly as
the password when Firebird was installed. The simplest solution
is to stop Firebird as a Service, Uninstall Firebird and reinstall
ensuring that Next is click when prompted to have the system
automatically enter masterkey as the password.

12. The message that the remote connection is refused indicates
that the LIBRARYSOFT Folders are not shared or the permissions
are not set correctly. Sharing fairly simple but setting full
permissions does have a number of steps. See video link below.
Note that this applies to the LIBRARYSOFTAUTOCATALOGUING
Folder as well if you are using AutoCataloguing.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved. LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Video Help is loaded along with LiBRARYSOFT

To access click Info > Help > Help Videos

Installing LIBRARYSOFT Version 12 on a Cloud (Dropbox example)
Install on your computer following the Single Computer Install
instructions.

Put a copy of the Data file into Dropbox.

Start LIBRARYSOFT click Network click the top Browse.

Browse to the Data file in Dropbox.

Click Test Connection.

If it connects click OK.

Toolbar option Interface

The Version 12 install presents with the new Button Front Screen
Interface but you can change it back to the Toolbar layout.

To change to the Toolbar please follow the steps below:

Select Large

Check the Toolbar

Click OK.

Restart LIBRARYSOFT

Now when you double-click on the shortcut the Toolbar will
appear.

General 1 Itemz Barcode Mask | Patronz Barcode Magk | Catalog Custom Fields

ToolBar |cons Size JLarge LJ
W Allow the Fenewal of Overdue tems
v ‘Wam, if Duplicate Accession Mumber

[ Self-Circulation Search Buttons VWisible

I~ Send Every Day Overdue Emailz at 12:00 AM =

J Qk x Cancel
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A simpler way to network using LIBRARYSOFTWeB -
Intranet & Internet

We include LiBRARYSOFTWeB for a single library which can be
used on the same data file as LIBRARYSOFT. It is automatically
installed along with LIBRARYSOFT. For Intranet access you would
use the Static IP of the Network Server. For Internet access use
the Web Static IP provider given by your Internet provider.

LIBRARYSOFTWeB has a simpler interface and can be used as a
Web Application or used on a Network by treating the Network as
an Intranet which would not require internet access. All
computers connected to the Network would have instant access
via a browser and the appropriate username passwords.

For Searching the OPACinternet/intranet Module is included
would not require internet access. All computers connected to
the Network would have instant access via a browser. Users can
place Holds, Renewals and enter Review/Ratings for items. If the
library has a Static Web IP address it can of course provide full
internet access to Staff and Patrons.

Registering LIBRARYSOFTWeB

LiIBRARYSOFTWeB registers automatically after LIBRARYSOFT is
registered.

The LiBRARYSOFTWeB.ini file in the LIBRARYSOFT 12.0 folder
contains path and port settings. You can open the file using
Notepad and edit the file to change settings. You can also change
some settings in the LIBRARYSOFTWeB start screen.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Running LiBRARYSOFTWeB

To start LIBRARYSOFTWeB right-click on LiIBRARYSOFTWeB.exe
and choose "Run as Administrator"
Double-left-click on the LiBRARYSOFT Logo that appears.

@ LiBRARYSOFT Internet Catalo‘/\\y - >
Files Options

LiBRARYSOFT® Internet Catalog

Fort: |8888 |

=
Library: |y Library |

The default browser will appear with the Entry Screen of
LiBRARYSOFTWeB.

LIBRARYSOFT Staff will have provided a Username & Password.

If you would like to use LIBRARYSOFTWeB on the server for entry.
This step is not necessary if no entry is to be done on the Server.

To network to other machines the computer as the Server must
have a Static IP address and must have a Server class OS such as
professional or better.

To access the application from another computer please start a
browser and use the address below. Your Server will have a
different static ip address and port number.

Example: http://192.168.0.26:8082
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The LiBRARYSOFTWeB ini file

The LiBRARYSOFTWeB ini file has default settings pointing to the
installed data file. There is little here that you would need to
change unless you move your data file. In the example below the
location of the database has been changed and the name has
been changed. Such changes are optional.

DataBaseName=C:\DATA\StLeoSchool\LEO.FDB

) LiBKRRYSOFTWEB.INI - Notepad

File Edit Format Wiew Help

[Options]

Library=My Library

BarColor=White
Background=Background. jpg

Port=3861

[Database]

Port=2858

Password=masterkey

UserMame=5SYSDBA

Serverhlame=127.8.8.1
DataBaselName=C:\DATA\StLeoSchool\LED.FDB
FBClient=C:\Program Files (x86)\Firebird\Firebird 3 8\fbclient.dll
SQLDialect=3

[Charset]

Charset=NONE

[LIBW]

BarColor=White

Background=Background. jpg

Library=Your Library
DataBaseMame=C:\DATA\StLeoSchool\LEO.FDB
FBClient=C:\Program Files (x86)\Firebird\Firebird 3 B8\fbclient.dll
SQLDialect=3

Password=masterkey

UserName=SYSDBA

Library=Your Library Name
Serverhlame=127.6.8.1

[Email]

UserdefaultMAPI=06

[Charset]

Charset=NONE

© Copyright 2025  New Generation Technologies Inc. All Rights Reserved.
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Server installation

Note that the Server can be any windows OS pro edition such as
Windows 11 Pro or Windows 10 Pro or any Server Class such as
Windows Server 2012

1. Install on the Server, follow all defaults.

2. Register LIBRARYSOFT, this will automatically register
LIBRARYSOFTWeB and all the other modules.

3. To start any of the web applications right-click and select
“Run as administrator”.

4. LiBRARYSOFTWEB.ini within the LIBRARYSOFT 12.0 folder
allows you to point to the database, set the port number and
other settings.

5. OPACinternet, SelfCirculation and KidsOPACinternet all have
ini files that can be edited as well.

They must however use a unique port number not used in any of
the other librarysoftweb applications.

6. To start LIBRARYSOFTWEB on the Server Right-Click “Run as
an Adminstrator”

7. On a browser use the ip address and the port number.
Example: http://192.168.120.15:3072
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Registering LIBRARYSOFTWeBSelfCirc

The LiBRARYSOFTWeBSelfCirc setup process is similar to that for
LiIBRARYSOFTWeB except it is in s separate folder. It requires a
separate port number.

LiIBRARYSOFTWeBSelfCirc is automatically registered when
LiIBRARYSOFT is registered.

Users enter using their Barcode and the last 4 digits of their
phone number.

Running OPACinternet/intranet

Please go to the LiIBRARYSOFT Folder in the program files x86
folder > OPACInternet Folder.

To start OPACinternet right-click on OPACinternet.exe and choose
"Run as Administrator"

Double-left-click on the LiBRARYSOFT Logo.

OPACinternet.ini contains path and port settings. You can open
the file using Notepad. Edit the file to change settings. You can
also change settings in the OPACinternet start screen.

To network to other machines the computer as the Server must
have a Static IP address and must have a Server class OS such as
professional or better.

To access the application from another computer please start a
browser and use the address below. Your Server will likely have a
different static ip address and port number.

If LIBRARYSOFTWeB is being used at the same time the Port
number for OPACinternet must be different.

Example: http://192.168.0.26:8081/$/?DB

The message entry here will appear in the OPACinternet Screen.

LiIBRARYSOFT OPAC Interet - coIEN

Bar Color: | Wwhite ~

_Message of the daw

feszage Font

Change

Server started
Listening on paort; 8081

Renew, Reports, Recent Acquisitions and Holds can be
deselected in the OPACinternet.ini file. The Help link provides
information for users.

# c O R 209.121.7.235:8084/1DB%3DEBMATELM g
LIBRARY SOFT OPAC Intarnet
EBMAT LIBRARY

Sienln

Advanced Search | Tree Search | AZSearch Renew  RecentAcquisifions Map Recommendations = Help  Reports Explore

Find: |

[ Search in Textstore
Search for and by:

Title Author Subject Series | Search All
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Running Kid's OPACinternet Installing Service Versions

The procedure is exactly the same as for OPACinternet except it The great benefit of a Service Version is that the application will
must use a Port number different from that used by the other restart even if the computer is accidently restarted.
Intranet/internet modules. A different port number is already

within the ini file. OPACInternet service install

Go to the Windows System 32 folder
Right-click on CMD.exe and select "Run as an Administrator"
Type CD/ to clear

Type

CD Program files (x86)

Type

CD LiBRARYSOFT 12.0

Type

CD OPACInternet

Then type

OPACInternetService.exe /install
The message below will appear.
Service installed successfully.

Click OK

Find It

Start the Service

Goto

Control Panel > Admin Tools > Services

Scroll down to OPACInternet, click on it and click Start.

To view it on the server use the link below on any browser.

http://127.0.0.1:3062
or

or
http://127.0.0.1:3062/$/Start/?DB=LIBW

or
http://127.0.0.1:3062/$/Start/?DB=LIBW

To view it on any workstation change the 127.0.0.1 to the Static IP

2 address of your Server.
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LiBRARYSOFTWeB Service Install

Go to the Windows System 32 folder
Right-click on CMD.exe and select "Run as an Administrator’
Type CD/ to clear

Type

CD Program files (x86)

Type

CD LiBRARYSOFT 12.0

Then type
LiBRARYSOFTWeBService.exe /install
The message below will appear.
Service installed successfully.

Click OK

Start the Service

Goto

Control Panel > Admin Tools > Services

Scroll down to LIBRARYSOFTWeB click on it and click Start.

To view it on the server use the link below on any browser.

http://127.0.0.1:3064
or
http://localhost:3064

To view it on any workstation change the 127.0.0.1 to the Static IP

address of your Server.

Uninstalling a Service

Run Regedit or Regedt32.

select delete.

Restart the Computer.

[ Registry Editor
File Edit View Favorites Help

CurrentControlSet/Services"

Go to the registry entry "HKEY_LOCAL_MACHINE/SYSTEM/

Scroll down to the service that you want delete right-click| and

Computer\HKEY_LOCAL_MACHINE\SYSTEM\ CurrentControlSet)Services\LIBRARYSOFTWeB

Idap

[fsve
LIBRARYSOFTWeB
LicenseManager
litdio

[tdswe

Imhosts

Lsa

L5I_SAS
L5I_SAS2i
L5I_SAS3i
LSI_S55

I ChA
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Installing the MS SQL Version of LIBRARYSOFT

For Libraries that have purchased the Ms SQL version of
LIBRARYSOFT please see the install instructions below.

1. Download and run the Install file for the Ms SQL Server Version.
The screen will appear, click on Next follow all the default settings.
2. Go to your MSSQL Enterprise Manager, attach Libsoft. mdf

database to your MSSQL Server: Right Click on Databases, then go
to the menu and click on Action>All Tasks>Attach Database

Uz Microsoft SQL Server Management Studio

File Edit View Tools Window Community Helg
o NewQuery | [y | |y | & = -

Object Explorer = 3 X | Obj
Connect~ | 4] 4 1l @

= 1 WINZPC-PC\SQLEXPRESS (SQL Server 100161 | win7r

Attach...

Restore Database...

Click on the browse box to locate libsoft.mdf file ( the default location
is: c:\Program Files\LIBRARYSOFT 12.0\DB\LIBSOFT.mdf)

Once attached the Libsoft data file should appear.

3. Please ensure, that the user of the program will has all rights to
read and write the “Libsoft” database.

4. Run Librarysoft.exe either from the Start button or from the
LiBRARYSOFT 9.0 folder (note that it can be run as a service).

5. You will be prompted with the “SQL Server Connection” window.

© Copyright 2025  New Generation Technologies Inc. All Rights Reserved.
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6. Type your MS SQL Server name (note that this can be read
from the SQL Service Manager application).

7. Choose “Windows NT integrated security” or “Use a specific
user name and password”.

8. If you chose “Use a specific user name and password”, type
SQL Server user name and password you are going to use.

9. Type database name on the server ( “Libsoft” by default )

10. Click on “Test connection” button. If connection successful,
click on “Ok” button, if not, check your settings with SQL Server
Administrator and repeat steps 2-6 again with more attention to

details.

Please, note that the program is using “Microsoft OLE DB
Provider for SQL Server” for the connection with MS SQL Server (it
should be installed with correct MS SQL Server installation or can
be installed separately with the latest MDAC from Microsoft).

Note that there can be a Firewall Issue. Port 3050 must be
opened.

Users must exist as a login on the SQL server with DBO role to
the libsoft database
as per the example Andrei below.

Uses require full permissions and rights to the LIBRARYSOFT
folder on the server and the
LiIBRARYSOFT folder on the workstation.

For Terminal Servers users in a group require the ability change
the LIBRARYSOFT registry settings.
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Multiple MS SQL Data files can be accessed from different
workstations.

In the example to the below we have two data files Libsoft and
Libsoft2.

File Edit View Tools Window Community Help

2 Hew ey | By (35 1 5 |8
Objet B

"= &% | Object Explorer Details|

Conasiss ;g % e BB oom 3’ [ & | Search

= [ WINTPC-PC\SQLEXPRESS (SQL Server 1001600 - Win7P| | \yIN7PC-PCYSQLEXPRESS (SQL Server 10.0.1600 - Win7PC-PCYWINTPC)\Databases

a@
5 E@ System Databises Name Policy Health State Recovery Model
|J Libsoft N [ System Databases
w |J Libsoft2 | Libsoft Full
|J ReportServeriSQLEXPRESS 13 Libsoftz Full
@ | ReportServerSSQLEXPRESSTempDB | ReportServerSSQLEXPRESS Simple
) 3 Security |J ReportServerSSQLEXPRESST. . Simple

@ [ Server Objects
@ [ Replication
[ [ Management

After clicking on the Database Connection Icon the screen to the right
will appear.

Server hame

WM TPC-PCVSHLEXPRESS

~Login info
o Use Windm{}integlated securty
 Use a specific user name and password

Liser name Passimiond

Databaze name
|Libsoft

e Test Connection |

x Cancel |

On other workstation change the name from Libsoft to Libsoft2.

Pasgword

D atabaze name
|Libsoitz

SEI Rame

y [
gp 123t Connection |

x Cancel |
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To verify the connection click the Test Connection Button.

Connection properties

Server namis
!WIN FPC-PCMSOLEXPRESS

—Logirﬁéfo'

&+ Use Windows integrated security

™ Usge a specific uger name and password

Lizer name

Database name
|Libsaft2

HT st Cannection

x Cancel |

Click OK to save the Change.

F -SQL Server connection...

Connection properties

. Server name
‘ IWIN?F’E-F’E\SQLEXF’HESS

| Login info

(¢ UseWindows integrated security

You have to restart the program to take changes in effect.
The program will be closed now

Ok X Cancel |
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OPACinternet - Ms SQL Version

There are three OPACInternet ini files within the LIBRARYSOFT 12
folder.

OPACInternet.INI, OPACInternetService.INI and
OPACInternetISAPI.INI

OPACInternet.INI applies to OPACInternet.exe which is an
executable to be run from the server, just double-click to run.

OPACInternetService.INI applies to OPACInternetService.exe, this
service requires a particular installation process. Please see the
Readme.

OPACInternetISAPL.INI applies to OPACInternetISAPI which
requires special installation see the Readme.

You will need to modify the INI file that applies to the
OPACInternet you wish to use. Note that you can certainly modify
all three but you only need to modify the one that applies to the
version you wish to use. As an example we will modify the
OPACInternet.INI file the process for the other two are similar.

Open OPACInternet.IN with Notepad ( Start button > Accessories
> Notepad ).

For each library add the following three lines as per the image
below.

[library_short_name]

Library = library_full_name

ConnectionString=Provider=SQLOLEDB.1;Integrated
Security=SSPI;Persist Security Info=True;Initial
Catalog=Libsoft;Data Source=WIN7PC-PC;Use Procedure for
Prepare=1;Auto Translate=True;Packet Size=4096;Workstation
ID=AT-3000;Use Encryption for Data=False;Tag with column
collation when possible=False

The modification you would make to apply to your library will be
to use the actual library name as library_full_name

and use Library as any name you would like to represent the
library in question.

For example if one of the libraries was called Winston Public
then you could have.

WP = Winston Public

The connection string is the same for each library.

The only two areas you would normally change as it applies to
your library is the name of the computer (server) which contains
the data and the name of the data file. For example although the
default name of the data file is Libsoft you may have changed it
to say library data in which place you would enter library data in
place of libsoft. The name of your computer may be WIN2008 in
which place it would replace WIN7PC-PC.

ConnectionString=Provider=SQLOLEDB.1;Integrated
Security=SSPI;Persist Security Info=True;lnitial
Catalog=Libsoft;Data Source=WIN7PC-PC;Use Procedure for
Prepare=1;Auto Translate=True;Packet Size=4096;Workstation
ID=AT-3000;Use Encryption for Data=False;Tag with column
collation when possible=False
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Below is an example of an ini file.

[Options]
Port=8080
Library=NW Public Library

[Charset]
Charset=windows-1252

ConnectionString=Provider=SQLOLEDB.1;Integrated
Security=SSPI;Persist Security Info=True;Initial
Catalog=Libsoft;Data Source=WIN7PC-PC\SQLEXPRESS;Use
Procedure for Prepare=1;Auto Translate=True;Packet
Size=4096;Workstation ID=AT-3000;Use Encryption for
Data=False;Tag with column collation when possible=False

The links for your patrons that correspond to the example could
be placed on individual or central websites or given directly to
your patrons.

The links for each library would be the link below if you were
looking at the data from a browser on the server itself using

OPACInternet.exe

http://192.168.1.15:8080/?DB

27
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Copy or drag OPACinternet.ini into the LIBRARYSOFT 11.0 Folder

Copy or drag Background.jpg into the wwwroot folder replacing the old
file of the same name

You will need to edit the OPACinternet.ini file to put in your own
computer information.
The ini file can be opened and edited with Notepad.

ConnectionString=Provider=SQLOLEDB. 1;Integrated
Security=SSPI;Persist Security Info=True;Initial Catalog=Libsoft;Data
Source=NGTI-PC\NGTI2;Use Procedure for Prepare=1;Auto
Translate=True;Packet Size=4096;Workstation ID=NGTI-
PC\NGTI2;Use Encryption for Data=False;Tag with column collation
when possible=False

After you have made the changes Right-click on OPACinternet.exe
and select Run as Administrator.

The Window below will appear. Double - click on the LIBRARYSOFT
icon to start the Application.

LiBRARYSOFT® OPAC Internet

Port: |EDBD |

Library: |Knnx Courty Planning |

Charset: |wmdows-1 252 |

Fenews are available
(@) es O No

Bar Calor: |None “

tezzage of the day.

Message Font

Change

28
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Getting Started

The first step is to get familiar with LIBRARYSOFT. However, as with
almost all software you need to be aware of the licensing restrictions
prior to installing.

Licensing
The general idea, please see the appendix for details

1. We license a software purchase to the library, not to individual
computers, we define a library as a location in which circulation of
items occurs. Multiple libraries even within the same building would
require multiple licenses.

2. Please feel free to install LIBRARYSOFT. in as many computers as
you need within the building housing the library. You can install search
only stations off site at no charge.

3. We provide a free personal and home use license to
LiBRARYSOFT. for the single person designated as the Librarian by
the library. This allows the librarian to perform work at home should
they wish to do so. The smart import process of LIBRARYSOFT
allows such work to be imported into the library database without
adversely effecting any library operations which may have proceeded
while the librarian was at home. It will only add changes made by the
librarian.

4. We are generous with regard to any additional costs required (if
any) for any reasonable changes to the license restrictions. Please do
not hesitate to email or call us with any questions.

5. Acommon install scenario would be the installation of a Checkout
station, a Cataloguing station and several search stations within the
library. Additional search stations could be scattered within the
building or if OPACInternet/intranet is installed on the buildings file
server then every computer connected to that server will be able to
search the library database, place holds and renewals.

For advanced installation including network/internet installation of
LiBRARYSOFT please view the Append ix at the end of the manual.

System Requirements

LiIBRARYSOFT. will install on almost any computer running Windows
from windows ME to the latest operating system including Vista,
Windows 2003, Windows 2008, Windows 2012, Windows 11,10,8.1,8,
7, XP, and ME.

The RAM required is minimal. If Windows runs, LIBRARYSOFT will be
able to run.

Hard disk space required is also minimal. A rough estimation of hard
disk space is less than 1000 bytes per record. As an example if the
library had 10,000 items it would require about 7 to 10 megabytes of
space. This is an exceptionally small amount of space given that
most computers today come with 500 gigabytes of space.

Data can be searched on the internet with computers using Windows,
Macintosh and Linux operating systems.

Ensure that the person installing LIBRARYSOFT. has full
administrative rights to the computer. Shut off all firewalls including the
Windows firewall prior to installing. LIBRARYSOFT. users require full
rights and permissions to the LIBRARYSOFT folder. Users only
require full rights and permissions to the LIBRARYSOFT folder on the
server and the LIBRARYSOFT folder on the workstation.
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Accessing Training Videos from LiIIBRARYSOFT
Videos can be accessed from the the Help menu.

Help Index

Tip.of the Day

Help Website

Help Tutorials
Online Help Videos

e

Or, clicking the Online Help Videos will bring up a site
that brings up Streaming Links to the Training Videos.

Training Videos

Scroll down to view our Training Videos.

Installation Videos

Below is a general listing of vi i by clicking on Link. uswith
requests for additional videos. 30

Help Screens

Help can be accessed by clicking on the Help Index menu option.

To access Help click the book icon on the tool bar.

Or, press the F1 key while within any LIBRARYSOFT screen.

£ LiBRARYSOFT - oIEN
e g 5
Hide  Back Fowad Pt Options
Corterts | Saarch | Welcome to LIBRARYSOFT! ~
@ setting Up LBRAR"
@ Entering Ttems
@ entering Patrons LiBRARYSOFT"
g Printing Labels ata ST
Reports o AN
@ Ciculation ! %ﬁ’
@ Networking T
Version 10 Build 771
Copyright © 1992-2016 www.librarysoft.com All rights reserved.
New Generation Technologies Inc.
Qur help is designed to provide some of the most common issue users run into as well as the latest
information.
To download the latest help file or to view the latest FAQs go to:
£ X www.librarysoft.com/Support N

The Contents tab displays all of the help informationin a + -

tree type format.

Click on the plus button to have it expand into more headings.

The Search tab allows you to enter in a search term or phrase

For the latest help please go to:

http://lwww.librarysoft.com/HELPLIBSOFT/index.htm

New help information is added continuously please download the
latest help file from the LIBRARYSOFT support site and copy it into

your LIBRARYSOFT 12.0 folder.
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Overview of the Setting Up Process

There are default values already entered into LIBRARYSOFT which
can be edited to best fit your library. The easiest way to begin is to
enter in a few records to get the feel of the system and then begin to
modify the settings as required. Once you have an impression of how
the system works you may wish to modify some of the options below.

Optional Settings to modify:

0. Language:The default language is English but data can be entered
in multiple languages even on the same line.

1. Try different buttons and menu settings to see what all the options
are available.

2. Add Edit Loan Types settings to best apply to your items.

3. Add Patron Groups to identify your users if they are not already
listed.

4. Loan Groups to define borrowing periods unique to certain patron
groups and loan types. Say students have one set of borrowing
periods and you want instructors or staff to have another.

5. Edit/Add Subject Tree values. Enter in trees of subject hierarchy
that best fit your data, this is optional as subjects can be entered
directly.

6. Tree Photos or icon display. Assign photos or images to the tree
structure that best suit your subjects, under the Options select
Subjects.

7. Holiday Settings can be changed to set up dates that no fines
would be charged. This is not necessary if the library does not charge
fines and no fines are set in Loan Groups or Loan Types.

8. Under the Administration menu > User List and User Group
administrative staff can define access along with usernames and
passwords for your staff. The library may not wish all staff to have
complete access to all menu options.

9. If your Library was using Version 10 or later of LIBRARYSOFT it will
be necessary for our staff to convert your old database into a new
format. File less than 10 meg can be email as attachments. For larger
files a service such as Dropbox or Google drive can be used.

10. The Mail Client Setup can be set up to send any overdue or Hold
notices by Email.

11. If data resides on multiple machines the data can be appended to
the main data file by using the Import Database option.

12. Labels:

Item and Patron barcodes can be printed in advance of data entry or
afterwards.

Spine Labels and other labels can be printed as required.

13. Reports:

The layout of the Reports can be changed as required.

Print out reports as you need them.

General Custom Reports are reports that have been created using the
old Custom Report Generator. You can modify these reports.

Fast Custom Reports can be used to create customized reports over
any fields, in any order, with full control over layout.
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Library Name Entry

To begin using LIBRARYSOFT you need to first set up your library
name and loan types. Click on the Option icon and select Libraries.

& LBRARYSOFT® Libraries Mocui< RN =kl

{ibrary blame Ji‘fuur library name
Address: l
City: |
State: l_ Zip Code:
Phone: | Fax:] Modem:
E-mail Address: J
Librarian: J
Librarian Title: I
Contact Person: ]
Alert Info:
Dizcussion:
Mo« > o @ X (Hedt EEAdd (D Delete @ Find

You must enter at least the name of the library.
Click on Edit button to change an existing library name.

Notice that after you click on edit the Checkmark and X buttons turn
dark.

Type over or clear the name and type in you library name. The X button
can be clicked if you have not saved your edit or add and wish to
cancel.

The information entered in this screen can be used in reports, email
notices, and printed notices.

Click on the Checkmark icon to save the changes.
If you have more than one library.
Click on the Add to get a blank screen.

Enter in the library information.

© Copyright 2025  New Generation Technologies Inc. All Rights Reserved.
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To save the data click on the Checkmark button at the bottom of the
screen. The X button can be clicked if you have not saved your edit or
add and wish to cancel. The half-circle button is a refresh button. Itis
used mainly if you are working in a network and need to instantly
update all users with the change you just made. The system will of
course update itself so it rarely necessary to use this button.
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Loan Tvpes Max Loan Amount: Maximum number of items that can be borrowed.
yp Note that Loan Groups (see the chapter on circulation) allow you to
Loan types are used to define the items that you will be set different borrowing periods for different patron groups.

entering into LIBRARYSOFT. i . i
Fine Amount: The amount of fine that is charge over every fine cycle.

If your library has more loan types than are displayed please If the fine cycle is 1 then the fine amount is the amount that would be
enter them or edit the existing names to best suit your library. charged every day.

Fee Amount: If you library charges fees you would enter the amount

To edit a Loan type just highlight the Loan type and then click charged to use the library. Note that the Circulation has a fee screen
on the edit button. The loan type will appear at the upper right, to accept payment for fees.

now you can change the name of the Loan type to fit your . . ) .

own. Once you are done, click on the check mark button. Item can leave library: Check the box if the item is not a reserved

item and is allowed to leave the library.

To add a new Loan type click on the Add button and then i )
enter the loan type name into the blank entry box that appears Loan by hour: Check this box for items that are loaned on an hourly

at the upper right of the screen. basis.

The borrowing period of the items and how long the patrons

can borrow them are set up in the Loan Groups and Patron # LIBRARYSOFT® Loan Types Module N - o
Groups screen but at this initial stage of entry you do not Loan Type A
need to enter that information until you begin to enter patrons. laboos__ Loan Type: |200¢
- ECEOK ONTALE Default values:
At the beginning stage of using LIBRARYSOFT you may wish | |coron Loan perioa: [ 1] vayts)
to enter in the loan types of the various types of items you will | |croren race peros: || 2] payte)
be entering such as Book, Paperback, DVD... Note that you _E:;’OK Fine Cycle: || 2] Day(s)
can treat Book and Paperbook as the same LoanType it all et et Mo Amont ]S =]
depends upon whether you would like to loan them out for G Fine Amount,| 000
different periods of time or charge different amounts for | |LapTop L T
overdue fines. The field information however can be edited u ;iii;fw e IS
later. : PAPERBACK Renews are Allowed: lh
| _|PDF DOCUMENT v ttem can leave library
Loan Period: Duration an item can be borrowed. | _|REFERENCE [Tt i
VIDEOTAPE
" |wessmE U I~ Expendable
Grace Period: If fines are charged it is the period in days that =
no fines will be charged after the item is due. L R Edt [ Add (D Delete

Fine Cycle: The cycle over which fines are charged. A value of
1 would mean that fines are applied every day an item is
overdue. If the value was 2 then fines would be applied every
two days.
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Patron Groups

Patron Groups allow you to define a name for a Group, an Expiry
Date, Hold Period and Loan Type limits, optional Payments and the
ability to disable a Group.

Looking at the Group Students. Select Patron Groups and choose
student as the group. You can now vary the expiry date of this group
so if this was a library for a junior college on semester you would
likely want this group to have borrowing privileges end at the end of
December assuming that now is the beginning of the term in
September. The hold period is the number of days an item will be kept
on hold for a patron of this Patron Group.

To make changes first click on the Edit button. Make the changes and
then click on the Check Mark button and the Database Refresh
button.

Note that when you make changes to date fields you can use the
Calendar that pops up or just highlight and type in the new
information.

You can of course add entirely new Patron Groups that may apply
such as STUDENT FULL TIME and add the appropriate information.

The Max All Types Loan Amount field defines the total number of items
of all Loan Types that can be borrowed by a patron belonging to the
Patron Group.

= LiBRARYSOFT® Patron Groups Module - 0
Patron Group ] ™

| | INSTRUCTOR Patron Group: W
STAFF _

g Group Expiry Date: W

Hold Period: |0 %
Max Al Types Loan Amount 15 :]
Payment: 0.00

[~ Patron Group is Disabled

L3

Edit

S T R RS

(22 Add [ Delete
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Loan Groups

Loan Groups are linked to Patron Groups so as to allow you the most
complete control over what Patron Group can borrow.

If you do not define a Loan Group for a Patron Group the system will
use the Loan Type information in terms of borrowing terms. So if that
is sufficient you need not enter Loan Groups.

To assign a Loan Type to a Patron Group just click on the Loan Type
pulldown to select a Loan Type. Now enter in the information that you
would like to apply for that Loan Type for that Patron Group.

Loan Period defines how long the book can be loaned out for before
fines apply.

Grace Period defines a period after the book is overdue that no fines
will be charged.

Fine Cycle is the period over which fines are charged. Normally with
a Fine Cycle of 1 the fines are charge once per day. With 2 it would
be once per every two days.

Maximum Amount refers to the maximum number of items that a
patron from this Patron Group can borrow of this Loan Type.

Fine Amount is the amount of fine charged per each fine cycle. If no
fines are to be charged leave this amount to zero.

& [iBRARYSOFT® Loan Types Module I:\? = O x
Loan Type L]
lgfpook | Loan Type: [BOOK
_BDOK ORI Default values:
ch
- . AI
CDROM Loan Period: 11 s = Dayis)
|_|CHILDREN Grace Period: | ¢] Dayis)
DvD 4
- Fine Cycle: |1 | :] Day(s)
EBOOK —
ESL MATERIAL Max Loan Amount: |~ _!J
_KrT Fine Amount: o
. LARIOH Fee Amount: | B0
LARGE PRINT
. s 0.00
MANUAL But
|_|paperBAcK Renews are Alowed: ‘O”Ce =
N PCF DOCUMENT v ttem can leave library
|| RELLHENCE [™ Loan by the hour
WVIDEOTAPE
WEBSITE 5 |~ Expendable
oA e e @ % EiEdt G2 Add (S Delete
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Loan Groups (continued)

Click on Add to add a new Loan Type to the Loan Group or Click Edit
to change existing settings for a Loan Type. Once you are done click
on the Check Box to save the changes.

Select the Renewal Period.
If the item should not leave the library deselect the check box.

If your library is loaning this particular item to a Patron Group by the
hour click on the Loan by the hour checkbox.

Hourly Loan Groups are often used for Loans of laptops or loans of
material that should have short term borrowing periods. Such periods
are also used for materials that will be used for studying for midterms
or upcoming exams.

The Expendable Checkbox should be checked if the item can be
discarded.
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Adding Custom Fields

Some libraries may find the need for extra fields such Archival fields.
Another 13 fields can be added to LIBRARYSOFT. Search results will
display these fields in the OPAC module.

Go to the Options icon > Parameters

E Parameters
Iterns Barcode Mask ] Falrong Barcode Mask | Renew/Loan
[Field Name Field Length [
O
B3 Add =T Delete

Click on the Custom Fields Tab &3 Add Custom Field E]@@

Field Mame: |TEE'ChErl

Field Length: |

Qf Ok x Cancel

E Parameters

Items Barcode Mask | Patrons Barcode Mask | Renew/Loan Catalog Custom Fields l

Click on the Add button

(2 add (= Delete
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Enter the Field Name and size of field, click OK.

E LiBRARYSOFT® Catalog Module

Basic |Addmnnal Custom ]

Teacher: ]

e e X mprlEs ESD S

Data can now be entered for that field. In this example we
added only one field but we could have as easily added 13.
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Setting up ltem Barcodes

Note that the basic rule of Barcodes is "The simpler the Better!"
Should your barcode scanner be stolen or go missing it is always
much easier to type a 4 digit number in rather than a 14 character
value.

Whenever you click the Add button in Catalog or in Patron Data a
new barcode button will be created one larger than the previous one.

If you need to change the appearance of the item barcodes go to the
Options Menu > Parameters > Click on Items Barcode Mask tab for
item barcode changes.

Left/Right Alpha symboils - allows alpha symbols to be added such
as an | for item. Or words such as HighSchool.

This is not commonly used as barcodes are simply a one to one
identifier linking the item to the database.

Barcode Length - size can be increased, zeros will appear in front of
the current barcode to give longer length.

Use Follet Scanner Rules - This is to allow databases which had old
Follet barcodes to be able to use LIBRARYSOFT without purchasing
specially configured scanners.

E Parameters E]@@
- k I Patrans Barcode Mask 1 FienewdLaan | Catalag Custam Fields |
Left dlphanumeric Sumbuols:
Right Alphanumeric Sumbaols:
Mest New Barcode Mumber: 53104
Barcode Length: 23

10000000551 04

MHew B arcode Example:

v@ Ok x Cancel
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Setting up Patron Barcodes

The process for setting up Patron Barcodes is similar to that for ltem
Barcodes

If convenient it can be helpful to use a different range of barcodes for
Patron Barcodes than Item Barcodes. The reason for mutual
exclusivity is to allow the option of External Circulation. Your library
may never use this process so it is optional

External Checkout is an option that allows the library to check items
in and out using Wordpad, Notepad or any word processor.

If you need to change the appearance of the Patron barcodes go to
the Options Menu > Parameters > Click on Patron Barcode Mask tab
for Patron barcode changes.

Left/Right Alpha symbols - allows alpha symbols to be added such as
an | for item. Or words such as HighSchool.

This is not commonly used as barcodes are simply a one to one
identifier linking the item to the database.

Barcode Length - size can be increased, zeros will appear in front of
the current barcode to give longer length.

Use Follet Scanner Rules - This is to allow databases which had old
Follet barcodes to be able to use LIBRARYSOFT without purchasing
specially configured scanners.

E Parameters

l Catalog Custom Fields ]

Left Alphanumernic Symbols:
Right dlphanumeric Symbals; %
Mext Mew Barcode Number; 1755

i3

Barcode Length:

MHew Barcode Example: |-I 755

J Ok X Ccancel
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Printing Item Barcodes

Barcode numbers are key to making automation easy.

The system requires an unique barcode number for every item, even for
those items that may never circulate.

There are three ways to get barcode numbers.

1. Purchase pre-printed barcode labels.

The benefit of such labels are their great durability, no label protector is
required. You can purchase pre-printed labels from LIBRARYSOFT.
Costis $39 per 1000 labels, the labels can be ordered from our
website or by email or telephone.

To order we just need to know the starting barcode number, the library

name you would like to appear on the barcode and the quantity of
labels.

2. Printing barcode labels using LIBRARYSOFT before data
entry.
Click Reports > Labels

The Advance Label Print Screen is the first option

on the Pulldown.
R ———
E E3

& Drint Labels

dentify Form:

1Barcodes Range net from the Database Lj
Select: From To

{Barcode =] [ro00 {1029

COrder By:

iBarcode HNumber LJ Ir\@

Printto RTF  [[F]] Design

&5 Print
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Selecting Order by Barcode Number, this will
present the data in Numeric order. Order by
Barcode will be in Alpha order which is useful if
barcodes have alpha characters.

The Name of the library and the Telephone number
of the library can be added to the label by using the
Design Button.

[] Design Report = | =

a8 Data | Desi
HE) d=0w: oo Qo OEEE o

L

The Twisted Claw N BURRCUGHS
m IER, STATESMAN, AND DEFENDANT

11111

AG RA

DRAG RACING Hardy Boy:
7857 PUL F DX
10096 10106
LAUGHABLE LMERICKS 1 The

s#18 o
2

St S0LDI

<

1111111111

IGHABLE LIMERICKS Cut Of The Storm
821,08 BRE FWL
10107
0DS, MEN AND MONSTERS FROM GREEK Li House On Ry

focky

LDIER, S D DEFENDAN
2
On Rocky Rides HARDY BOYS: THE SIGN OF THE CROOKED

2. Printing barcode labels using LIBRARYSOFT after data entry.
Click Reports > Labels > Item Barcodes

Leave the From and To blank will print all barcodes.

Selecting the Periodical Date range will all you to print items that were
entered over a certain date range. The entry process stamps the date
of entry into the Periodical Date field.

Or you can go to Reports > Labels > Customized Labels

Clicking the Add button at the bottom of the window allows you to load

Label formats from the New Labels folder in the LIBRARYSOFT 12.0
Folder.

& print Print to PDF Print to RTF  [JB] Design
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Printing Patron Barcodes

Patron Data can be entered individually ( Circulation icon >
Patron Data) or loaded in en masse (Admin icon > Ongoing Patron
Import). As with Item Barcodes the Barcode numbers for patrons
must be unique. You can even print Patron Cards (2.5 inches by
5.0 or 2 inches by 3.5) with a photo of the patron and the barcode
by going to Reports > Circulation Reports > Patron Pass.

With LiBRARYSOFT you can print Patron Barcodes with the name
of the patron at the top of the label, additional information could
be added by clicking The Design button to modify the label.

B Customized Labels l} e ] X

From Database  Manual Entry

Label Listing:
Barcodes Range not from the Database o |
Select From To
|E|arcu:|e v| | | | |
Crder By.
:
2 !Patrnn Name ~

& Print Print to FDF Printto RTF [ Design 7 Add +iDekte [of SavetoFie 7 Halp

& Customized Labels = [m] b e

From Database  Manual Entry

Label Listing:

Barcodes Range not from the Database E

Barcodes Range not from the Database
PatronBarcodesForBinder
BarcodesForSingleBarcodePrinter
PatrenBarcodesWheptGradePWW

Or{ TitleCard2by5
DymolLabelwSchooName

- |DymoSpinelabel

Patron Barcodes

Patron Barcodes With Teacher

ltem Barcodes 3 by 10 k
Spine Labels 7 by &

Spine Labels 5 by 10

Patron Barcodes 3 by 10

Patron Barcodes 3 by 10 With Teacher

o

& print Print to POF Printto RTF ] Design 2 Add *ibekte | savetoFie 7 Help
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Changing the Field names for Catalog Circ OPAC

LiBRARYSOFT gives you the ability to change the field names that
appear on the screen.

To change the field names you need to open the Caption.txt file that is
within the LIBRARYSOFT Extras Folder. If you have the install CD

you can access this folder by putting the CD into the drive and
clicking on Upgrades. Just drag the Captions.txt file into the librarysoft
folder on your computer (located in the program files folder of C drive).
Or, you can create your own Captions.txt file by just using Notepad.

Example:

For a Film library you may want to change Title to Film, Author to
Director and Subject to Category.

Open Notepad (Start button of your computer > All programs >
accessories > Notepad).

Typein:

Author=Director
Title=Film
Subject=Category

Click on Save as and Save it as Captions.txt
Save the Captions.txt file into the librarysoft 12 folder of every
computer you wish the change to appear in.

Returning to the Original Settings:

To reset or clear the field names back to the default values first close
LiBRARYSOFT one computer you are using.

Delete the Captions.txt file and the Grid Columns.ixt files from the
LiBRARYSOFT 12.0 folder. In Windows 7, 8, 10, 11 search the
computer for gridcolumns.txt and delete it after it appears in the
search results.

Start LIBRARYSOFT and all fields will be back to the default settings.
If this does not help please contact LIBRARYSOFT Support.
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Item and Patron Field Names

Below is a listing of the ltem and Patron Fields.

AUTHOR1
AUTHORZ
AUTHOR3
AUTHOR4
SUBJECTH
SUBJECTZ
SUBJECT3
SUBJECT4
SUBJECTS
SUBJECTE
EDITION
PUBLISHER
PLACEFLIBL
PUBLDATE
CALLKHO
ALTCALL
LOCATION
CUSTOMI
CusTOMZ
CUSTOMI
LECH

ISEM
RESERYEORG
COLLATION
SERIES
DUEDATE
AMYSTORE
IMAGE
BORROWER
ICHARCODE
IBARCODE
FRICE
NOTE
TITLE
SUBNOTE
YOLWO
COPYMNO
TEXTSTORE
LO&NTYFEID
LIERARYID
STATUSID
SECTITLE

WEBSITE
SOUND

MEDIA,

INVDATE
EBOCK.
CHECKOUTDATE
EBOOKTEXT
MARC

COPIES
MUMCHARCODE
SUBJECTTYFE
DATASOURCE
HISTORICALDA. ..
AUTHORORIGIM
CONTEMTTYPE
BIBLIOGRAPHY
LOCALMOTES
LEXILECODE
LEXILEMUMEER
DOCTYPE
LwfaRDS
LASTLEXILEUPR...
LEXILECOMEIM. .
READINGPROG...
INTERESTLEVEL
READIMGLEVEL
POINTS
ATOS2000
WORDCOUMNT
READINGEUIZMO
READIMNGOUIZ...
LITERACYRAUIZ.
LITERACYHUIZ..
VOCABQUIZNO
VOCABQUIEZOL. .
EBOOKURL
EBOCKDATATY...
EBOCKINSTRU...
OCLCEC
EBOOKCOMTERN...
LASTUPDATE

EBOOKDATATY...
EBOOKINSTRU..
OCLCEC
EBOOKCONTEM...
LASTUPDATE
MNAME
ADDRESS

CITY

STATE

ZIP

PHOME

EraIL
CONTACT
IDLOCAL

DEPT
DEPTLEVEL
ROOM

SEx
PATROMGROLL..
AMTRAID

FINE

ALERT

BIRTH
FICTORIAL
MESSAGES
FEARCODE
PCHARCODE
RATING

FEES
EXFIRYDATE
FEESTATE
LASTDATE
LASTRAY
LASTEXDATE
RENEWDATE
HARDWAREKEY
LIBRARYID

Fax
SECOMDCOMTA,..
CELLPHOME
LASTUPDATE



OPACInternet/Intranet Field Changes |

This can also be done for OPACInternet/Intranet for search computers.

To do so put a copy of the Captions.txt into the Files folder that is
within the OPACinternet folder of the LIBRARYSOFT 12.0 Folder.

If you have multiple libraries such as the additional Library EBMATHS
you can set up such libraries with individual captions by Editing the
OPACinternet.inifile.

Add the line

Create the new Captions file for another library and save it as say
Caption2.ixt

Edit the OPACinternet.ini file using Notepad to add the line below to
another library.

[Options]

ShowLogin=1
NotLoginedSearch=1
SetEmailAsPasswordForHolds=0
Port=3062

Library=EBMAT Elem
MessageFontName=Arial
MessageFontSize=10
MessageFontUnderline=0
Email=support@librarysoft.com
[Database]

Port=3050
DataBaseName=C:\DATA\EBMAT\EBMAT.FDB
Password=masterkey
UserName=SYSDBA
ServerName=127.0.0.1
FBClient=C:\Program Files (x86)\Firebird\Firebird_3_O0\fbclient.dll
SQLDialect=3

[Charset]

Charset=NONE
CustomLogo=newgenlogo.JPG

[EBMATHS]

Background=Background.jpg

CaptionsFileName=Captions2.txt
DataBaseName=C:\DATA\EBMAT\EBMAT.FDB
FBClient=C:\Program Files (x86)\Firebird\Firebird_3_O0\fbclient.dll
SQLDialect=3

Library=EBMAT High School
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Changing the Screen Layout - Item Entry

The layout of the Catalog Basic and Additional entry
screens of the Catalog Module can be customized.

Click Setup > Options >Custom Catalog

Information E

@ W Drag and drop 3 control ta change control positian, Drag a control outside the form window to resize or delete t.Resize this widow width and height to

V' make the same changes in Circulation form

As an example you could drag the screen to change the size and
move fields around

= Custom Catalog Basic = = “
e [T
Publisher:
Paceorpubl:|
Secondary
Thies:
Lorary:| H Publ Date:
Loan Type: =1 copyNo v
author
Author Grigi:|
autnor 2| Periodical Date: [ Grzi200z v| Prics[
Autvor 3|
Hustrtor | Vol o] eaton
sutect | | Cali Number,
sutiectz | | Al Cal Ho.
subject 3] Barcods
sutict & | =11
Subject s | Content Type
subject Type:|
of ok & Restore Defautts X cancel

Click OK to save the change or click Cancel.

If you wish to go back to the original settings click Restore Defaults.
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Changing the Screen Layout - Patron Entry

The layout of the Patron Entry Screen can be customized.

Click Setup > Options >Custom Circulation

Information ﬂ—

@ Drea and drop a control to change control position. Drag a cantrol outside the farm window to resize or delete it.Resize this widow width and height ta
W' moke the same changes in Circulation form

As an example you could drag the screen to change the size and
move fields around

B}

Custom Circulation - 0

patron Name: |
DatcorBit] SMz200z ¥
Adaress:|
ciy|

Steter| Zip Code

Room
Level (Grade)

Sex (¥ Male " Female

Patron Barcode:

Telephone:

Contact Persnﬂ'1

E-mail Address: 1

Local ID:
Department:

Library: ket

Fees Owing: | ‘_J

Alert info.
Patron Group: ek

« 0k ﬂ Restore Defaults

X cancel

Click OK to save the change or click Cancel.

If you wish to go back to the original settings click Restore Defaults.
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Multilingual Field Names

You can change the field names to other languages as well as
enter the data in other languages. Add language settings using
the Control Panel (available for Windows 10, 8.1, 8, 7, 2008, 2003,
2000 and XP).

Example: Working with Hebrew:

Hebrew will have to have been set up as a language available
from the Windows toolbar.
Go to the Control panel of Windows > Regional settings

Languages - set complex script for left to right languages
click details

click add select Hebrew

click OK

Click Setup > Options > Regional options

select the Arial font

select Hebrew under script, the default is western.
Restart librarysoft

Go to the Catalog Screen

On your task bar select Hebrew and you should be able to enter
in Hebrew script.

This presumes that Hebrew was set up via the regional settings in
the control panel.

Regional settings
Languages - set complex script for left to right languages
click details

click add select Hebrew and click OK
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This can also be done in OPACInternet by setting the Charset to
the correct setting for that language.

To work with two languages:

Create files:

1) CaptionsFiles.txt should contain lines like:
<languge name>=<file name>;<Language Charset>
For example:

English = Captions.txt;1252

French = Captions2.txt;1252

Charsets for Language

Windows-1250 Central Europe languages: Albanian, Croatian,
Czech, Hungarian, Polish, Romanian, Serbian (Latin),

Slovak, Slovenian

Windows-1251  Cyrillic languages: Azeri, Belarusian, Bulgarian,
FYRO Macedonian, Kazakh, Kyrgyz, Mongolian,

Russian, Serbian, Tatar, Ukrainian, Uzbek

Windows-1252 Latin 1 languages: Afrikaans, Basque, Catalan,
Danish, Dutch, English, Faroese, Finnish, French,

Galician, German, Icelandic, Indonesian, ltalian,
Malay, Norwegian, Portuguese, Spanish, Swahili,

Swedish

Windows-1253 Greek
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Windows-1254
(Latin)

Windows-1255
Windows-1256
Windows-1257

Windows-1258

2) Create Captions.txt and Captions2.txt Both files should contain
equal number of lines for the same terms:

<original English term>=<new term>

For example for English and French:

Captions.txt:

Title=Title

Author=Author
Author=Auteur

Subject=Subject

Subject=Sujet

3) Copy all files to the folder where OPACInternet is located

Turkic languages: Azeri (Latin), Turkish, Uzbek Note that LIBRARYSOFTWeB is Unicode capable and can use
multiple languages even in the same field. No adjustment to
settings are required.

Hebrew
Arabic, Farsi, Urdu
Baltic languages: Estonian, Latvian, Lithuanian

Vietnamese

Captions2.txt:

Title=Titre
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Holidays

Click Setup > Options > Holiday Settings

If your Library charges fines you can set up holiday dates over
which no fine payments will accrue.

et K Holidays S
R Jun 2013 [ Jul 2018 Aug 2018 r W
Sun Maon Tue'wed Thu Fri Sat | Sun Mon Tue'Wed Thu Fri Sat  [SunMon Tus'Wed Thu Fri Sat |

1 1 220 a3 ods che o 1. 2 3
2 3 4 5 B 7 8 V- o i 0 e )l 2 4 5 6 7 & 3 10
910 11 12 13 14 15 14 15 16 17 18 13 20 112 13 14 15 16 17
16 17 18 18 E 21 22 21022 23 M X% kO 18 19 20 21 22 23 24

23 024 25 26 27 28 A 28 23 30 A 25 26 27 28 23 30 3
a0

Holiday Name: ]5ummer holidays

Start Date; | /2012019

Lj End Date:] 8 52019 Lj

|start Date
1212002

Holiday Name ]End Date

B2712002

|

Summer holidays

ST TS SR R

Edit

(22 add [ Add Weekends (5 Delete

To add a holiday or closure date just click on the Add button, scroll to
the right or left to find the date and click on it. Enter a descriptive
name of the closure or holiday.

To save the change click on the checkmark button to post the data
and the refresh button to refresh the database with this new data.

Whenever a holiday is encountered the system will calculating an
overdue amount but will not charge for the days listed as Holiday.

Regular Weekdays and Weekends can also be added by clicking on
the Weekend button.
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| Holidays
“ 4 Jan 2007 Feb 2007 tdar 2007
Sun Mon Tue'Wed Thu Fri Sat | Sun Mon Tus'wWed Thu Fri Sat | Sun Mon Tue'wed Thu Fri Sat
i P A L L e T 2 3 Tor 2 i3
i P e il B s e R 1 4 B B 7 8 9 10 L O A Oy S A s
14 15 16 17 18 19 20 1 12 13 14 15 16 17 11 12 13 14 15 16 17
21 22 23 M4 2B X X 18 19 200 21 22 23 24 18 19 20 21 22 23 24
28 29 30 A 2h 265 27 28 2h 2B X7 28 28 30 3
Holiday Name: 15“””131-"
Start Date: | 10/27/2008 7| EndDate: | /2712009 id
Holiday Name |start Date |End Date »
N CHRISTMAS 121252007 _115."2003
Saturday 12/28/2007 121282007
Sunday 12/30/2007 1243002007
Saturday 4512008 1/5/2008
Sunday HiBI2008 1652008
Saturday 1H2i2008 112120028
Domw e S
M o4 > H QO Edt (% Add [ Add Weekends (o Delete

B Add Weekends

Add weekends to the Holidays databaze from: ]”10”2008 LJ to ]1D£1D£2DDEI L]

[ Include Mondays

[ Include Tuesdays
I Include Wednesdays
[~ Include Thuredaps
I Include Fridays

I Include 5 aturdays

W Include Sundays

«f Ok X cancel
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Adding Items - Overview
Item Data can be added using a few different methods.

1. Direct Data Entry of Item Data

The Catalog Module can be used with the AutoFill button or if
newer items are entered that other sites have not yet Cataloged
you can click Add and enter the Title, ISBN, Loan Type. This
minimal amount of data can be later expanded by using the
AutofFill tab in the AutoCataloguing Module which can sweep the
database completing missing entries by using the ISBN to key into
library internet sites.

Within the Catalog Module there are a number of extra fields that
will not be available within internet sites such as Extra Subjects,
Reading Levels, TextStore (up to 300 pages of searchable text),
Videos, Sound and data links to applications such as Excel, Word
and Powerpoint. All this extra information need not be entered
does provide extra useful options.

a
2. AutoCataloguing
The AutoCataloguing Module allows staff to automatically add
new items including their barcode if one is on the item. If not the
system will automatically add a barcode. The acquisition process
also loads in an image of the cover of the item if one is available.
It can be used for Books or DVDs. The AutoFill option can be used
to fill in missing information for items that were previously
entered directly or from another system.

3. Ongoing Catalog Import
Using this option you staff can import delimted file. This allows
simple importing from Excel and other database applications.

4. LIBRARYSOFTWeB

Can be used at the same time as LiBRARYSOFT. It has a simpler
interface and a simpler AutoFill process which is different than
AutoCataloguing.
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Publishers and other Iibrgry systems.

5. Using the Gateway
With the MARC module staff can import MARC data from

Basic  Additional MARC Research TextStors Reading Level Reviews

B \tems from the Gateway - 0 X

o

4

Marc Table Number:

Starting Barcode Value: 1000

Loan Type of Records: BOOK e

Library Name of tems: Demonstration Library w

DAM new copy of an item for each
distinct barcode

e Library of Congress

Steps:

1.Click Library of Congress button

2.Select a library or click Advanced Search
3.Click Tagged

4.Search

S.Highlight, copy result on this screen, click Paste
&.Click Transfer, click Add to Database

WARC Tags Fl Exit
& v i

N A R LS L Edit 2 Add [ Delete

Adding Patron Data
1. Direct Data Entry of Patron Data using the Circulation Module.
2. Ongoing Patron Import

Using this option your staff can import delimted files. This allows
simple importing from Excel and other database programs.

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Basic use of the Catalog Module

To start the Catalog Module Click Tools > Catalog
The screen below will appear.
To add a new blank record click on the Add button.

- |{BRARYSOFT® Catalog Module

Basic ‘Adﬂm\:lna\ I MARC} Exdra Subjects

Title:

B Picture:

Black Beauty / Anna Sewell; with ilustrations by Lucy
Kemp-Welch

Secondary
Titles:

Library: ‘E W Matthews Library LJ

LJ CDDYND'] g

Loan Type: | BOOK HARDCOVER ]
Pubisher AITTed A Knop! - Distribuled by Ra
PhceofpupLNew Yok
ParmdmalDate',W] price: | $15-9%
publ De e |
vohmeNo:] 1 eawonJFTEE
CotMamber|ESEW
A, Call No W
parcode 19726
sonjoeveTsazeis

Author: | Sewell Anna, 1820-1878

Author 2: ‘

Author 3: ‘

ustrator; [LUoY Kemp-elch

Subject: ‘Horses - Fiction.

Subject 2 ‘Childrens Books->Animal Stories

Subject 3 {Hnrses

Sublsct4: ‘leun

EEEEE

Subjects: |

SR I I A N =] Ty @ Eeat (2 ad G Delete

Enter the title of the item

and Secondary Title(s) if they exist. The Secondary title field is used
for items which contain multiple titles. Their authors may be added to
authors 2 to 4.

Use the library pulldown to select your library name.

Note that if your library is not present please go to Section 1 Adding
your library name. At minimum the library name must be entered to
process reports.

Select a loan type for your item.

If the loan type of your item is not listed please go to Section 2
Adding Loan Types. Loan Types are used to define the loan period, fine
amount, grace period and periods of use.

Subjects

You can enter a subject directly or click on the browse button to select
an existing subject. To see how to edit and add or even import export
Subject Trees please refer the section of the manual called Subject
Trees and Pictures.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Call Numbers

The Call number entered can be Dewy, Library of Congress or any
format you may have developed. The call number field is linked to
LiBRARY MaP in terms of the ordering of items on the shelf. Note that
to cause an indent to appear within call numbers when printing Spine
labels you need to put spaces in the call number wherever you wish an
indent to be printed.

ISBN: Type or Scan in the ISBN number. With older books please
check that the value scanned is indeed the ISBN as the barcodes by
the ISBN in older items were often a publisher code rather than the
ISBN. EAN barcodes are usually the ISBN

There is much more you can enter including all the fields within the
other Tabs but if you just need to quickly add an item the critical fields
are Title and ISBN. The reason that entry of the ISBN is important is
that the AutoFlll option in AutoCataloguing can later be used to sweep
the database automatically filling in missing information.
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Adding an Image to a Record

To enter the cover of the book or a representative photograph or
website page you can add one by clicking on the picture button.

Note that cover images are automatically when AutoCataloguing is
used directly and with AutoCataloguing AutoFill.

E LiBRARYSOFT® Catalog Module

Bese | additional |

Title: | LiBRARYSOFT User Guide|

2B Picture:

Secondary
Titles:

vgrsmon 6

LeRARYSOFT
Uner Buidr

Lirary: [NV Public

Loan Type: jEOOK

Lj Copy Mo, 1

23]

Authar: 1New Generation Tech Writing Statf

Avthor 2: ]

Publisher: ]New Generation Technologies Inc.
author 3 | Piace of Pubi. [SetHE WA
stretor: | Periodicel Date: | 32112004 | price | 0.00
Subject {Soience->Computer Science ‘J Publ, Date: (2904
Sukject 2; | _J “olume Mo ,71 Eddtion: 124”"
Subject 3 I _J Call Murmker: I
Subject 4: l _J At Call Mo |
Subset s | _J Barcode: [10000 IsEny (596567843

om0 A Gy BEe B esd EDekte b [ Repeat

This brings up the screen to the right which allows you to select a
jpeg image that can be attached to the item.

Click on the Ok button to select the photo or drawing.

E Image Finder

= e
[F= GraphicCaptured
rualCovers

C1 From Kerry

UserGuids K W.JPG

BarcodeReader KW JPG T
Instalicyi G freraryS0FT |

Version &
Usar Guide

L-_w\._.__-_‘ﬂ-qw_-—;_;l

Paste 1 Full '\-"iEWI

]EI o [nevy volume] Lj Ok ‘ Cancel I
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You may also copy to the clipboard from any graphic application and
then click on the Paste Button if the image is satisfactory click on Ok
to include the image. This is very useful for storing pages from
websites. You would first go to the website click on shift PrtSc (a
button at the top of your keyboard) and then go into LIBRARYSOFT
and click on the paste button to the right.
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The Additional Tab

Click the Additional. Tab at the top of the screen to continue or press
the F10 key.

FENEER =

- |iBRARYSOFT® Catalog Module

Basic Addtional ]l.\ARc] Extra Subjects |

Location HNote:

Curriculum; I

Ahorse in nineteenth-century England recounts his
experiences with both good and bad masters.

Accession |

|281 p.: il {somecol.); 21cm. Ahorse in nineteenth-century England recounts his

experiences with both good and bad masters.

Collation Sub Note:

Serca jEveryman's library children’s classics

Lecn [p3008aes eSouk, [285857

Status: |On Shelf *|%  any Store [45164 ]
Media: |[Plackbeauty_01_sewell B&kb.mp: [= Web Site: inttp Jivewsw.amazon.com/Beauty-Everymans-Library-Chil ()
Text Store: BLACK BEAUTY -

The Autebiography of a Horse

by Anna Sewell [English Quaker — 1820-1878.]

[Note: ‘Black Beauty' was originally published in 1877. This etext was
transcribed from an American edition of 1811. Some small corrections.
were made, after being confirmed against other sources.]

EghEa o

Accession often contains the date that the library acquired the item
and the source of funding.

Collation is the physical description of the item.

Series refers to the name of the series of the item if there is one such
as the Hardy Boy Series.

Note and Subnote are usually used to describe the item.

Textstore is a useful field. You can paste in the entire content of a
book within it. All text stored

is searchable and may be selected from the search Website content
can be copied and pasted in.

Pdf files can be attached to a record, in this example it could be a Pdf
of the book itself or material relating to the book. The content of text
Pdfs are searchable by LIBRARYSOFT.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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The Value of OLE ( object linked embedded files) is that they can be
located anywhere on the network and when a user brings up the
record that has an OLE type link then they will bring it up via the
application that created it. So Word, Powerpoint, Excel and other files
can be started loading the data specific to the record automatically

The Status of an item allows you to define lost

ordamaged items. It also provides information when

the item has been circulated. You can define your own Status values
by editing values in the Status entry screen.

The Status screen can be accessed under
the Options Menu (Setup > Options).

Libraries

Loan Types
Patron Groups
Loan Groups
Skatus Types
Subjects

Halidaws

Libraty Map Editar
Reqional Options
Parareters

E Status Types

Status Type

Status Type: on Shelf

Barrowed

Borrovwed (Renewed)
Reserved

Lozt

Lozt and Paid far
O Display

L
Damaged

At Bindery

< 4 » > O

(22 A
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LIBRARYSOFT has the capability to store and display a wide range
of media. Basically anything the Windows Media player can run can
be stored and referenced in LIBRARYSOFT.

If a record contains other media you will notice that the green play
button beside the media button is lit. If there is no media attached it
is a dull orange.

To add media click on the Media icon at the bottom of the screen.

)

- |{BRARYSOFT® Catslog Module

Basic Addtional ] MARC | Extra Subjects.

Location: |CCEREEIIE] Note: | A horse in nineteenth-century England recounts his
experiences with both good and bad masters.
Curriculum:l
cesson:|

A horse in nineteenth-century England recounts his.
experiences with both good and bad masters.

Cotiation: [281 - 11 (some col); 21 em Sub Note:

Series: IEveryman's library children’s classics

Lo 33008345 eBook: 295697

Status: |On Shel? |2 Aoy store: [9754

Vedia: [Plackbeauty_01_sewel Bakb.mp: > yep cpe. [itip/wvew.amazon.comBeauty-Everymans-Library-Chil ()
Text Stare: | BLACK BEAUTY -

The Autobiography of a Horse —

by Anna Sewell [English Quaker — 1820-1878.]

[Mote: ‘Black Beauty' was originally published in 1877, This stext was
transcrived from an American edition of 1811, Some small corrections
were made, after being confirmed against ofher sources.]

i ﬁﬂ a ] £d

A browse screen will appear that will allow you to move to a folder
containing the media you wish to store. The pull down to the right of
the folders indicate the types of file formats that can be stored and
displayed.

Choose the file you want to store and double-click on it.

Ejuediafinder M[EE]
= —
| = dwiStorage:

DI File (.mid; *.
Movie File [MPEG
Quick Time File [*mov; *.qt]
Widen File [*.aui; * v
\windows Media fils[” asf; .
All Files [2.%]

8 N I =
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Once a file has been selected you can try it by clicking on the play
icon to the right of the files.

Note that music files stored can be downloaded using OPACInternet
across the internet or across a network. The same applies to ebooks
(pdf stored files).

Basic  Addliondl |

Location: J

Curriculurn: J

Ascension: ‘

Collation: ‘112 P

Senes: J

[ooozes

Itern Barcode:

Shatus: { Un Shelf

Media Butterfly. %1

Tt Store:

¥ L

e
—Z

=}

M4 > o

Bk Gy 1% Edit @ Add (o Delete = 2elia Repeat

The end result is that after you select the media and post it you can
now click on the green button to see the media displayed. Click on
the media player green button to run the player.

Note that for video type displays you can enlarge the image by
clicking on the box icon.
The extra media can be retrieved and viewed by patrons using OPAC.

The OPACInternet Module allows music files and ebooks to be
downloaded by patrons.
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The MARC Tab

The MARC Tab displays the MARC code of a record that has been
loaded via AutoCataloguing or AutoCataloguing AutoFill or
LIBRARYSOFTWeB AutofFill.

o

Extra Subjects | Text Store | Reading Level |

Basic | Additional

005 20070409175225.0

008 880322r19881873nyua c (0000 eng

905 %a 7 Sb cbcSc orignew Sd 1 $e ocip 519 Sg y-gencatlg

035 58 (DLC) 88010873

010 Sa BB010873

020 Sa 0435256545

040 SaDLC ScDLC3dDLC

043 5an-us—

050 00 $a TT556 5b .AS4 15288

082 00 Sa 646.4/07 32 19

245 00 Sa American dress pattern catalogs, 1873-1909 : Sb four
complete reprints / Sc edited by Nancy Villa Bryk.

260 3a New York : Sb Published for Henry Ford Museum & Greenfield
Village, Dearborn, Michigan by Dover Publications, Sc 1988,

300 Savi 154 p.:3bil ;Sc28 cm

500 Sa Reprint of works originally published 1873-1908.

5050 Sa E. Butterick & Co's Catalogue for summer, 1873 — E. Butterick
& Co's Summer catalogue, 1882 — Ladies standard magazine, April,
1894 — Spring & summer 1909 Ready reference catalogue of McCall
patterns.

650 0 5a Dressmaking Sz United States Sx Patterns Sx Catalogs.
5§50 0 Sa Costume Sz United States $x History.

700 1 Sa Bryk, Mancy Villa.

710 2 5a Henry Ford Museum and Greenfield Village.

856 42 53 Publisher description Su

hitp:iiwow w. loc. govicatdirfenhancements/Ty07 11/8801 087 3-d.html
991 Eb c-GenColl 5h TT556 Si .AS54 1938 5t Copy 1 3w BOOKS

=

e om0 BRERBS

L Sjedt 2 Add (2 Dekte
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The TextStore Tab

TextStore can store up to around 300 pages of Searchable Text such
as the entire content of an Ebook.

Basic | Additional | MARC | Extra Subjed{ Text Store Deaﬁing Level

Over 26 years the users of our software have |a-rrg-|.-cr*ﬁm Public Libraries to Church Libraries to School, College,
University, Special, Legal and Medical Libraries plus Museums and Galleries. LBRARYSOFT has been installed on
most of the US Maval Fleet, Air force bases, Army bases and International US Military Libraries as well as Canadian
Wilitary bases. We have developed specialized Correctional Library solutions including special routines created for
San Quentin. Some related unigue solutions include the development and maintenance of Submarine parts Inventory
and Wedical Analy=is Programs. The use of RAD (rapid application development) tools allows us to quickly
prototype and test new features.

TextStore content can be serached for by checking the box in the
OPACinternet search screen.

SLIBRARY SOFT OPAC Internet
EEMAT SCHOOL LIBRARY

Signln

Advanced Search Tree Search A-Z Search

Find: |

[ ] Search in Textstore

Search for and by
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Adding Research

Thousands of Research topics including website links can be added
to any record that has already been entered. This feature is useful for
libraries with items that require additional detailed information.

Steps to follow

1. Search for a record and retrieve the record.

2. Click the Research tab and enter a Related Subject.

3. Enter a value to represent the quality of item in terms of the
Subject.

4. A comment related to quality.

5. Enter a value to represent the quantity of the information relative to
the Subject.

6. Enter a quantity value to represent the amount of information
relative to the subject.

& | iBRARYSOFT® Catalog Module L O e

Basic | Additonal | MARC Research ]Textsmra] Reading Level | Reviews |
Black Beauty /| Anna Sewell ; illustrated by Thea Kliros.

Reiated Subjects; |Black Beauty Fims

Qualty (1/10); ] 8

Quality Comment: |Snme of the films are of high quality

Quantty (1110y; |

Quantity Comment: ]
Web Link 1: |rm -w wewimdb. comvtithe/tt0 1 09279/

Web Link 2: !hﬂps.f.iww chr.comblack-beauty-movi anked/

Web Link 3; ]
image (JPG format): AddEdit image 4534
Video (Mp4 format) . Add/Edit Video 8583191

Ebook( Pdf format) : Add/Edit Ebook 9967788

Ed
BLACK BEAUTY

B ]

s = [mfE[=]=] k]|

© Copyright 2025  New Generation Technologies Inc. All Rights Reserved.

Additional Subjects and Editing

Click the Plus sign to add a new subject.

Click the minus sign to delete a subject.

Click the backward forward icons to move through the subjects.

Click the Checkmark icon to save changes.

& | iBRARYSOFT® Catalog Module S

Basic ] Aﬂdmuna\} WMARC Research ]TextSture] Reading Levell Rewews]
Black Beauty / Ann%e\uel[ ; ilustrated by Thea Kliros.

Related Subjects: ]Black Beauty additional information

Quality (1/10):

Quality Comment: |

Quantity (1/10):

Quantity Comment: ]

Web Link 1: |rm :ffen. wikipedia org/wikiBlack Beauf

Web Link 2; J

Web Link 3; ]
Image (JPG format). Add/Edit Image 41573
Video (Mp4 format) : Add/Edit Video 0

Ebook( Pdf format) . Add/Edit Ebook 0O

2 SR
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Adding Reading Level Information Tab Automatically Loading Lexile Data

The Reading Level information can be added directly by clicking Add, The Ongoing Entry Screen can be used to automatically load in data
entering the information and clicking the Checkmark icon to save the from Titles databases from Lexile.
information.

Click the Checkbox beside Lexile Data Structure

- LiBRARYSOFT® Catalog Module -
el This will automatically check the Update Box and the Update Key will
Lexils Code: i Lexile Number Set to ISBN

~Reading Program

Select a Loan Type.

erogran: |

Interest L evel J . . . .
L Click the Browse button and browse to the Lexile Titles Data File and
poins: Wors Count click the Start Button.
Quiz Information )
o Ongoing Catalog Import - o IER
Reading Quuiz # # Questions: = =
Uemcyowz# | | sowestons] TEREHE o |Correspondence datshase fields with tex e
Vocabulary Quiz # # Questions. ‘:ﬂ B ronge | Tltle Name Pos
.meeAward's' All figlds are optiohal. Secondary Title
Due Date and Periodical Date should be in I
“r-MM-D D format I Authorl
I Leuile Data Structure .:Alrl'hnr?_
| Author3
‘Catalog Update K, I
M4 >0 x BWEARSS @ Bedt G2 ac (2 0skte G | Hiustrator
¢ Barcode :ESubjectl
 ISEN f Subject2
| Subject3
| Subjecta
| Subjects
| note
| Sub Note
: Edition
¥ Donot add new records, update only | Publisher
| Publ. Date
Default Loan Type | Place of Publication
] LJ | Periodical Date
| Location
Delimiter: [series
lHorizontaI Tah _v_j JSBN
Barcode
5 | call Number
P Start @ stop K Closs e
'l_.n Mobinm X

53

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved. LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Reviews Tab - Viewing and Deleting

Patrons can add Ratings and Enter Reviews using OPACinternet/
Intranet. Library Staff can review and delete Reviews and Ratings that
are not appropriate.

& | iBRARYSOFT @ Cataleg Module — O b4

Basic | Addiional | Custom | MARC | Extra Subjects | Text Store | Reading Level Reviews

|Heviaw Date |Patmn Mame |Raung ‘Rewew

[ 20180813 10:01:42
P

if‘;i 2018-08-19
1 10:10:57 PM

T amsosatnzese
EY

Ashton, 5 An account of the Author's experience in Sidly during the second world war, Itis an
Susan emotional account that changes in depth as the book progresses. The book provides insights
inta the accelerating horrar of War.,

Barrick, 1 found it to be almost like a horror story, the beginning is sort of normal You
Veda get a feeling of what it was like that time. It feels a bit like a movie
but as he describes things your imagination takes it further. In the end you

Whlh‘ley, I like war books but this one made it scarier because it felt real, It made me never to want to
go to a War.

Delete Selected Reviews

Lo Bt G2 Add (D Delts I

S R

mnuatbs =

This process can also be done using LIBRARYSOFTWeB with also
has a Reviews Tab.

@ 127.00.1:3062/uC3uW2-Ceck X

&« c @ @ 127.00.1:3062/u o O i i@ =

LIBRARYSOFTVIeE ©
# Bookmarks v X o8] .

E W Matthews Library

Vi Nome: STPER Lozou

Search bookmarks

CFEpmX]

[ Bookmarks Toolbar
Bookmarks Menu
) Other Bookmarks

Catalog Circulation MARC Schedule Serials Repotts Options Administration  Help
ditional Text LevelReviews

T 1ike waT bonks bur This one made it scaTier becanse it Telt Teal. Tr

0 :
‘ = ‘mzm 52 ?MJT" Biinay Sem ‘5

Delete Selected Reviews

Garesl | Repest | Add Edt | Deete | Autofil | Search | AdviSearch
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Adding Disposable ltems

To create a disposable Loan Type, Click Setup, choose the Options
menu, Select Loan types, click the Add button

Enter the name of a disposable item, enter the borrowing information,
check that the item can leave the library, check the Expendable box.

Click on the Checkmark icon to save the information.

2 LiBRARYSOFT® Loan Types Module

Loan Type
BOOK
BOOK ON TAPE Defautt valuss:
‘BROCHURES

5 4 |- =
CHILDREN Loan Period: |14 kel Day(s)
oo Grace Period: 11 -A'I Diav(z)

Loan Type: %BROCHURES

>

EBOOK = {‘—J 3

= Fine cycle: |1 | +| Day(s)
ESL MATERIAL —_—
KT iax Loan Amount: |~ 5.

| |LarTor Fine Amount: | 000

A RIEPHINT i Fee Amount: 0.00
MANUAL

L a4 0.00
PAPERBACK DEpost

|| PDF DOCUMENT Renews are Allowed: iOnce 'i
_REFERENCE ¥ ttem can leave library
VIDEQOTAPE
: I Loan by the hour
WEBSITE

v Expendable
]
G Add (o Delete

(= T R S R

Edit

To add a Disposable Item go to the Catalog Module and click on the
Edit button and click on the Loan Type pulldown and select a
disposable Loan Type (Brochure). Enter the number of copies of the
brochure. Click on the Checkmark icon to save the information.

“Basic. ] Agditional |

Titte! | Guide to uging your local library

Secondary
Titles:

Library, iu‘mstcn Library L’

LJ Copy (=}: 2

Loan Type | BROCHURES

Auther: J Pub\isherfm
Author 2. J Place of Pub\..,‘—’:"‘i”_a‘tm—-
Author 3. J Per\cdicalhte.rm Price: JW
o e
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Checking Out Disposable Items

To check out disposable items scan or type in the patron barcode
number or search and select the patron.

Enter in the number of copies you will be checking out ( you may have
a patron that is taking a number of the items to distribute to other
patrons or for an event ).

Scan or type in the barcode number of the disposable item

E LiBRARYSOFT® Patrons Entry Module

Patron Data  Check Out 1 CheckIn ] Renew 1 Fines 1 Fess

Patron Barcode: | "0C0E7S Az tiame

Fatron Name: |B18ke. Bill Exampie)

Patron Group STUDENT Fings Owing: S0.00

Aldertinfo I

Deposit: S000  Avaiable Depost 5000 Z7, AddReturn

tem Barcode: | CAREES @ search
Due Date: | 912212002 -

Titie: ‘Guide to using your iocal library J.

1 Reeerusﬂ Holds 1 tems Ecrro'.'.'edl Histuryi
Identify by:

0 Photo @y Search

Reguired Deposit 50,00

Call Mumber: I BROCHURES

ctatus; [Loansd to Blake, Bill (Example)

Loan Type:

Meszages
Copies: 20
é Print Receipt

Holds List £ External Check Out

If you go to the Catalog Module and search for the disposable item
you will notice that the number of copies has decreased by the
number of items checked out.

K LiBRARYSOFT® Catalog Module

Basic ]Aadninna\}

Title: | Guide to using your local library
Secondary
Titles
Library ]'ﬂ-ln:tcn Library =

Loan Type: | BROCHURES

Lj Copy (s} | 480

Author. ] The town of Winzten

Publisher:]
author 2:| Place of Publ -J""'“S“’-"
aitnors: | Periodical Date] ¥ 82008 7] prige: [ 0.0
llustrator. ] Publ. Date:

Subject ]L\braries _J
Subject 2: ] _J

siinimns | |

© Copyright 2025

Volume No.:] 1 Edition:
Call Number:

Akl b
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Storing Websites and Content

Web sites access and information can be stored in LIBRARYSOFT.
Note that you can do this directly as per below or you can use the
LIBRARYSOFT Web Browser described on the next page. The Extra
Subjects Tab allows you to add hundreds of sites to record.

Click Edit and Paste or type in the website address (300 characters
max) and then press the Posting checkmark symbol. After doing so
the globe beside the website name will turn blue. Whenever you click
on the blue planet your browser will come up automatically and
display the website.

& [BRARYSOFT® Catalog

"
[ENNEY =
Basic Aﬂﬁitiona\]MA | Extra Subjects |

Location: | T Note. | AAhorse in nineteenth-century England recounts his

]—‘ experiences with both good and bad masters.
Curriculum;
] ]
Collton: |21 P+ 1 (some col); 2iom |
LCCN: W

statug:[Onsmer |

A horse in nineteenth-century England recounts his
experiences with both good and bad masters.

Sub Note.

-2Book: ‘235997

Web Site ]nnp Jivewew.amazon. com/Beauty-Everymans-Library-Chil

by Anna Sewell [English Quaker — 1820-1878.]

Medi hla:kbaauty D1 _sewell_64kb.mp.

Text Store: | BLACK BEAUTY

The Autobiography of a Horse

[Note: ‘Black Beauty' was originally published in 1877. This etext was
transcribed from an American edition of 1911. Some small corrections.
were made, after being confirmed against other sources |

1S BeEDEAR oS-

Web text content can be pasted into TextStore.
TextStore can store up to around 300 pages of content.

55

® Cataiog Module

Text Store ])eaﬁiﬂg Level |

Basic | Acditonal | MARC | Extra Subject

Over 26 years the users of our software haMMm Public Libraries to Church Libraries to School, College,
University, Special, Legal and Medical Libraries plus Museums and Galleries. LIBRARYSOFT has been installed on
most of the US Maval Fleet, Air force bases, Army bases and International US Military Libraries as well as Canadian
Wiltary bases. We have developed specialized Correctional Library solutions including special routines created for
San Quentin. Some related unique solutions include the development and maintenance of Submarine parts Inwentory
and Medical Analysis Programs. The use of RAD (rapid application development} tools allows us to quickly
prototype and test new features.
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Adding the image of the Website

At times an image of a page of a website is useful. To record and
store that information you can use the Picture storage function. To
copy a page from a website you would do the following:

1. Bring up the website and move to the page you wish to record.

2. Windows has a built in option for screen capture, hold the shift key
down and press the Prt Sc button at right hand top of your keyboard.
The image of the screen is now stored to the clipboard.

3. Open LIBRARYSOFT if it is not already open and go to the Catalog
Module and to the record you would like to store the image in. Click
on edit and then click on the picture icon at the bottom of the screen.
The screen to the right will appear. Now click on Paste to store the
screen shot.

As the Catalog screen has an Enlarge Picture button this image can
be enlarged to full size for viewing at any time. Note that is also
accessible from the OPAC screen. It can be further enlarged by
clicking on the small box at the right hand top of the screen.

|H0rses. [[als}

Engineering.jpa
Europe.jpg
Fiction. jpg

First Aid.jpg
Fish.jpg
Flowers. jpg
Fungusz. jpg
Gardening.jpg
Geese.jpg
Giraffe.jpg
Halloween.jpg
Hanrukah.jpg
Helicopters.jpg
Hizton. jpg
Hobbiez. jpg

Paste Full Vigw

India.jpg
K_angaroo. pa : =

Ok J Cancel ‘
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Adding Websites Automatically

LiBRARYSOFT can be used to store website addresses and
information about the website including a screen shot of any page
from the website. To make this process easier you can use the
LIBRARYSOFT Web Browser to automatically acquire websites and
website information. It allows you to search the Internet in the same
way that your regular browser does.

Click Programs > Web Browser

QW!I} Browser
o
I

Catalog for periadicals

HY LIBRARYSOFT Web Browser
File View Go

N &

Stop Refresh  AddWebsite

Acquisitions

| Bddress ]htlp:f’f’www.gnngle.ca}
7 Tools

Fieports
Setup

Info

Progiams

Although you can use any search engine for the
purpose of demonstration we have chosen Google.

¥ LiBRARYSOFT Web Browser

File: View Go
e = O & |
Back OfArars Stop Refresh  Add\Website

| Addess iabuul.blank ﬂ I

Web Images Yideos Maps Mews Books Grnail more ¥ iGoogle | Search settings | Signin *
B |
|

m

Advanced Search
Language Tools

700,000 results

jean goodall wikipedia 295.000 results

close)

about:blank

Use the Search Browser to find your the website you are looking for.
Once you have found a website you wish to save click on the Add
Website button.
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Automatically it brings up the title of the website, the website address
and if you check the "Add to image" box a screen shot of the website

will be included.

' LIBRARYSOFT Web Browser

File View Go
e o 9
Back Forpar: Stop Refresh

=

Add Website

| Address 1http:.-"f’www.ianegooda\l.org.-"

@ M & W the Jane Goodall Institut

I

ABOUT JGI

JANE GOODALL | WHER

k

You can click on the Subject box to select a subject from the Visual
Tree listing. Note that you can type in any subject information.

-
#¥ Add Website to the Catalog

- - i-—'q_e

Tite: |the Jane Goodall Instiute |

Home Page: |t ¢/omm janegandallarg/

Subject. I

Deseription

¥ Addimage to database

T

X cancel

1

A:llEI

Copy and paste website content into the description field,
it will be put into the Textstore field which is searchable.

Click the OK button to save the information. Note that a barcode value
will be automatically assigned to the record.

7 Add Website to the Catalog

Title: |the Jane Goodal Institute |

Home Page: | P 4w janegondal. org/

il |Science-> Zoalogy> Mammals-»4pes

D i
| B DU circuit information and background.

Maturalist J ane Goodall's website containg bin, ongoing lecture

=

© Copyright 2025
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¥ Add image to database

+f ok X cancel
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M LiERARYSCFT® Catalog Module

{Basic | aqdtiona | marc |

THie: | the Jane Goodall Institute |

Secondary
Thles:

Library I LJ
Loan Type: | "WEBSITE | copyisk

Author: l

Author 2: ]

Author 3: ]

llustrator: ]

Subject: ISWHDwZuolugy-mﬂmmals»Apes

Subject2: |

Subject 3: |

Subject 4; ]

ElEEE =]

Subject 5: ]

Fuh\isher[—
Place of Publ. }—
Periodical Date;| 30/12/1888 Price:! 30.00

Edtion:

Publ. Date:
Volume: No.:l

Call Number:

Al Call No.:
Barcode:| 1000001241

15BN

To see the result of your entry go to Catalog Module and search for the
website you have just entered. You can search by any part of the
website name, subject or description information. Note that the Picture
button can be used to blow up the page of the website.

4 4 > MO

HBMbha -

Edt (22 Add [ Delete

Patrons can click on the website icon to actually go to the website.

;! LIBRARYSOFT® Catalog Module

Basic :Khﬁ'hiﬁh'éi?] MARE |

Location J Note:

Curriculum; J
Accession J
Collation J Sub Note:
Series, J
Lcen J sBook: JD it -
Status: '] 30 Anystore: JO o
Media J— (3 Web Site: Jnﬂp'#www janegoodallorg! @
Text Store: | Naturalist Jane Goodalls website contains bio, ongoing lecture circuit infermation and background. -

The description information goes into the TextStore field. This field can
store hundreds of pages of text.

=

IR T IV I

M%!’s% F= g I T

= edt (% Add (2D Delste
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Linking to Excel, Powerpoint and Word Files

OLE file linking allows you to link a file to a librarysoft record. Clicking
on the OLE button after adding or editing a record will bring up the
screen to the right.

! Basic Addiional WMARC Research TextStore Reading Level Reviews

Location: HNote:
Curriculum:
! Accession
| Collation: {81 B+ col il 24 em. Sub Note: | A 28Ny but welk-meaning cat brings a cheerful, exotic, ~
and exuberant form of chaos to a household of two
| Series: | vouna chidren one rainy dav while their mother is out. hud

Lcon: | 2007271288 o

0

Statys: On Shelf >4 Any Store: 2
Media ™ \yen site: {NttPS:IwW ww.amazon. com/Cat-Hat-Dr 94800| (7)
Data Source: Insert Object X
Historical Data: Object Type:
Bibliography: (@) Create New Microsoft Cffice PowerPoint Macro-Ei »
—_— Microsoft Cffice PowerPoint Macro-E Caneel
Crestefrom File | Microsoft Office PowerPoint Presenta
A S Creale o e | Microsoft Office PowerPaint Side:
I Microsoft Office Word 97 - 2003 Doci
T Microsoft Office Word Document ;
Ml Microsat Office Word Macro-Enablec | L Display Az leon
Wedia Carrier Package 2
Result
Inserts a new Microsoft Equation 3.0 object into
E your document
4 X 5 ] Edit A AutaFill Delete ¥ Help

In the example below we are linking to a power point file. Notice that
"Create from file" and "Link" are both checked. The Browse button
was used to acquire the path to the Power Point file. By clicking on
the "Display As Icon" file a Power Point Icon appear as well.

___HEB
ok,
Cancel

Insert Object

 Create M
el File: Microzoft PowerPoint

1C:\C&T.&LDGT'\LIBH!—\H”2.F’PT

Bromise... W Link

& Create from File

W Dizplay &s lcon

LIBR&R~2.PPT

| Change lcon...

i Rezult

[}

Inzerts & shortcut which represents the file. The
shortcut will be linked to the file 2o that changes
to the file will be reflected in your document.
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The end result is a numeric value that is automatically placed in the
Anystore field. Do not edit this value.

To access the link a user would just click on the Suitcase icon with the
arrow. Using Word as an OLE Link you can add hundreds of pictures.

ELiHRAHYSDFTO Catalog Module { ! a]

Basic  Addtional 1

Location: Jl Mote:

Curriculum: 1

Ascension: 1

Collstion: ‘ Subhlote:

Series: }

Lean: |
Statys: |On Shelf -]

edia: J

Ay Store |8888 E.i'!l

wieh Site: I

-
7

Text Store: =

|
Repest

(I S <

< A Gy rHEdt (2 Add (DDelete | o
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Adding PDF files and Ebooks

1. First note the folder on your hard drive or external device that
contains the Ebook.

[l = Ebooks

Home Share View

< v g » ThisPC » MNewVolume(C:) » Ebooks
I Thic PC *  MName Date modified
;;3] Black Beauty - A story about the value of ... 8/17/2016 10:44 PM

B Desktop
2. If you are adding the Ebook to an existing title you must go into the
Catalog Module of LIBRARYSOFT and go to that Title. In this case we
are adding the Ebook of the Item "Black Beauty". Note that if there is
only an Ebook and no actual physical item you can just add the
Ebook and Enter a title after it has been added.

3. Click the Edit button at the bottom of the Screen.

4. Click the Ebook Button at the bottom of the screen.

5. Browse to the location of the Ebook on your drive or external device.

6. Click Open to load the Ebook. e 4

Basic IAﬂdmuna\] WMARC | Extra Subjects | Text Store | Reading Level |

Title: | Black Beauty - A story about the value of respect

& Open x
St d; - b
i T Lookin: | | Ebooks x| & @k Er
-~
]__ ﬁ Name Date moedified Type
Liprary: | P58 5] Black Beauty - A story about the value of res... 8/17/2016 10:44PM  PDE File
’EJ‘E Quick access
Loan Type:
Author. E'; ”
Author Origin e
Author 2 ’En— |
Author 3: Librariss
llustrator. J_- L.%
suject B8 epc
Subject 2: F&F @
Clas o
Subject 3 Network
Subject 4 < >
Subject S
File name: |Black Beauty - A story about the value of respe:_f_] Open
Subject Type:
Files of type: |Adobe eBooks L] Cancel
v oo EgTEM
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Now the Screen will display the path to the Ebook.

Click the Checkmark at the bottom of the screen to save the addition.
Note that after doing so the Ebook field on the screen will turn to a
number as the information is now stored within LIBRARYSOFT.

& |iBRARYSOFT® Catalog Module — | 3

Basic  Additional ] MARC] Extra Sumeds] Text Stnra] Reading Level]

Location: ﬂ Note:

Curriculum: J
Accession: J
Collation: J Sub Note:
Series: J
LCCN: J eEfnok: JC:Emnks\B\ack Beauty - A story about the value of respr
Status: |00 Shelf '] ikt Any Store: Jﬂ
Media: P wenstel
Data Source: J

Historical Data: J

Bibliography: J

Local Motes: J

EgTEN
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Automatically Adding PDF files and Ebooks

Pdf's and Ebook Pdfs can be added automatically by Clicking
Setup > Administration > Add Ebooks

1. Select the Loan Type. For demonstration we have called the Loan
Type PDF but you can add a more descriptive Loan Type.

2. Allowing Searchability requires a little more space and will not apply
completely to items with graphics as the graphic images are not
converted to text.

3. Click the drive at the upper left and locate the folder containing the
Pdf files.

4. Select the files and click OK. The pdfs will automatically be loaded
into the librarysoft data file and will be accessible to Patrons for
download from OPACinternet and OPAC.

Add eBooks = =

i A éﬂrea.t-lj ;I.i.\;'erance. -[-I.ﬁspect;r.Lyni. -A i

A Linguistic Guide to English Poetry

A Man Named Dave. pdf Loan Type:

A Perfect Darkness.pdf l FDF -

A SciFi Teror Trlogy. pdf : 3 =

A Spell for Chameleon. pdf Library:

ASCE Quotation pdf JE W Matthews Librange ld)

Abandon. pdf ?

About Downloads, pdf HEE

ACT! 2007 For Durmmies. pf | On Shel b

Adobe Creative Suite 2 Web Premiy
Advertizing For Dummies. pdf

Alzott in Her Own Time & Biographic
Aleksandr Solzhenitzyn [Blooms Mo
Al Ever wanted. pdf
AnIntroduction to English Semantic
Angel Chronicles. pdf

Angelz Pain 'Wings in the Might).pdl
At af Direaming. pdf

Adtificial Inteligence, & Modern App Ok
Aszthria The Biography [Biographiss ¥

I ake text in eBooks
searchable

]7 [ more hard drive space
would be required |

Cancel

S |
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Adding/Editing the Subject Tree

Setup > Options > Subjects

Subject Trees are an optional way to create levels of subjects so
that your users can perform hierarchical Searches.
A Generic Sample Tree is included with LIBRARYSOFT

Trees can be imported and exported. Note that on your CD you
will find a Medical tree that can be imported as well as a religious
tree. Both are far more elaborate than the generic simple tree
included with LiBRARYSOFT. You can of course ignore the tree and
enter subjects directly or even delete trees (just click on a node
and click on the delete button).

The subjects entered are what make up the Tree-Type Search
screen and the Pictorial screen. Note that periods and other
punctuation values cannot be used.

The Subject Tree Designer screen appears. Highlight a tree node
the tree to add or edit. Note that the + indicates more leaves
beneath. Click on a plus to expand the tree. The plus will change
to a minus once it has expanded.

To edit tree node click on the node to highlight it and then click on
the Edit button.

To change the name of a Tree Node enter the new name in the
entry box.

Note: Only one unique name is allowed per Tree Node so if you
have Children already you can use Children's Books. Another
example would be Reptiles and Reptiles Pets as two different
Tree Nodes the former likely under Zoology and the latter under
Pets.

To add or change the photo or icon click on the Load button.

To change the colour of the Tree node click on the Change button.
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The load screen allows you to select from a list of images anywhere

&= Subjects Tree Designer IHI.E“,:’_Q on your hard disk or within the network. You can also copy an image

7 _ and then use the Paste button to attach it.

= £ Edit
[+- History EdImage Finder
= Science (e Add B [Childrens Backs.JPR
SR Pragram Filzs :
[+ Fiction BB LIBSOFT TT3300JPG =
i @ . | dth of July.JPG
i Business (o Delete R " |aficadPg
- Gardening ik Amerealtl
- Holidays 3 Import Rkl
i ae Astronomy JPG
= Medical Export Sustialia JPG
= Military . T
¥ Sports Bison.JFG .
T Business.JPG .
- Hoblie Cardinlogy.JPG Paste Full View
Cattle.JPG
- Pets Chernizt JEG —
M - Chidiens Books P .
& Childrens I_Er:-.'rk-e- (S = foroebos] ] |Chvistmac. PG i ok | cence |
- Other Media '
- Religion
# Social Issues To change the color of the Tree node click on the Change button.
+ Triwel
+ Reference =il

: Jf Add/Edit Item

Ibern e Childrens Bookz

Picture [ \ 2 Load

o Add/Edit [tem

et e Childrens Books \

Pictwe: [\ 3] Load

s Childrens Books | Charige

x Catcel ]
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The Color Change Screen allows you to select any of the colors

shown or create one of your own.

Basic colors:

NN WA
i §
EFfFEETFEN
EMEEEEEN
EEEEEEEN
EEEEET N

Custom colors;

0k ] Cancel ]

Hue: D Red: 2

Sat]ﬁﬂu Greenlﬂ_u
| ColrSoid |\ [i70  Bwefd

Add to Custom Colors ‘

Click OK.
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+- History
+- Science
+ Fiction

+- Business
f- Gardening

3
-

¥ Sports
&+ Ho

Pets
1- Childrens Books
|- Other Media

i+

1+

F

ocial Issues

ravel
- raved

i.. Accelerated Reader

Subject Trees and Accelerated Reader

Click Add and type Accelerated Reader into the box that appears.
Note that this is just a suggested scheme for setting this process up.
You can restructure or redesign it as you wish.

Color is very useful in distinguishing nodes within the tree. To choose
a color click on the Change button and select.

In a similar fashion you can add Grades.

Color

Accelerated Reader

fem Calor: _ A change
ok X cancel




- Pets

- Childrens Books
[#- Other Media

14 eligion

Social Issues

Travel

=g Accelerated Reader

~Grade 5
~Grade §

Lo lgrade 4

To connect Subject Trees to an item start the Catalog Module and

choose a book or item.

Click on the box with three dots at the end of Subject 5.

— - [E]x]
l Business
i Gardening Ok i
Holidays
Medical Cancel
+- Military
Second . Sports
i s
7 Pets [%
Librs 1 Childrens Books j
T — |
Loan Ty| Other Media b -
figion 0 : {—-
Authy P — Publisher
Autho Travel Place of Publ
Autho 2 Accelerated Reader Periodical Date| 31412009 v e, | 5000
—
ustrat g Publ. Date:
Subjg - Grade 4 ; ! Volume No.: 1 Edtion:
Subject 7] = I Call Number
Subject 3: ! ! Adt. Call No.:.
Subject 4: ! Barcode;| 20199
Subject 5-! ! ISBN:
M s e x @AM MARe EBEEE S

For this example we can choose Grade 5.

The resulting tree information will appear in the Catalog record of the

item.

E LiBRARYSOFT® Catalog Module

Basic I Additional i

Title: | Black Beauty

Secondary
Titles:

Library: !Ynur fibrary name

Loan Type: !BOOK

= coyes 7

|

Authar: iSeweII Anna

Puhlishar.!

Author 2: !

Place DfFuh\.:!

Aumar'j!

llustrator. !

Subject ;H orses, Fantasy

Subject |

Subiect 3: |

Subject 4: |

Subject 5. !Acceieratad Reader-=Grade 5 AR Pts: 110

Period‘nca\!)ate:! SH42009 7| prices [““sE.EE
pwipael
VD‘UH’END..l—‘T Edition: ’—“
calmimoer)
ese
arcode PV
e

R EEE

[ R

R =Y

S Eot % Add (G Delete

Clicking on the Additional tab you can add further AR information into

the Curriculum field.
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EJ LiBRARYSOFT® Catalog Module
Basic Addional |
Location: Nots: | A horse in nineteenth-century England recounts his
experiences with both good and bad masters.
ot iAR Quiz Types: RP, LS, VP
Acoessmn:j
Coliation: Sub Note:
Series:
Leon:| eok| s
Status: | On Shelf = Any Store: | o
Media: s Web Site: 1 )
Text Store
darm e AR e (2 Add [ Delete




LiBRARYMaP Editor

The Map Editor screen lets you draw the shelving in your library.

Go to Setup > Options > Library Map Editor

= |

B | BRARYSOFT®

Setup

I-'_'_'_-,';"I.' Metwork

Libraries

Loan Types

Patron Groups

Loan Groups

Status Types

Subjects

Holidays

Library Map Editor l:}
Regicnal Options
Parameters

Custom Catalog »

Custorn Circulation

If it does connect please click File > Connection

Click Local

Click the top Browse and browse to the address of the data file.

The default address is:

C:\Program Files

(x86)\LiBRARYSOFT12.0\DB\LiBSOFTFB3.FDB

Click the second Browse button and browse to the client file below.

C:\Program Files (x86)\Firebird\Firebird 3 O\fbclient.dll

Click Ok.

© Copyright 2025  New Generation Technologies Inc.
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MdyEditor

[

File Edit View Help

DSE| 4 BBX[Q+ |0

\’ 9 [i¥] Database Connection =] O x
\ D Connection
O O (@ Local () Remate
& | 127.0.01 3050
‘ . Database:

|c:\F‘r0gram Files\LiBRARYSOFT\DB\LibSoft.gdb | .zg Browse
A Client Library:

|C:\F'r0gram Files (x88\FirebirdiFirebird_3_0Wbclient.dll | Q Browse

Database Parameters

User Mame:

[svsDBA | CILogin Prompt

Password:

T | &y Test Connection

o ok X cancel
| Diaw  Map

Size: 400 x 400 r: 109, q: 109, b: 109 Ix
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Creating the Background for the Map

Library Map D:éitcr
File Edit View Help
To Create a new Map click File > New Map DEH| s BXQ+ —[n

You can just click Ok to save the default size of 400 by 400 or modify.

Please note the size if you would like to add an image.
EXFLibrary Map Editar

File Edit Wiew Help

N $BRRX[(Q + -~
|%I 9 | |Create New Map 5
N D Map Width: |
O O tap Height: 400
.~ . of Ok X Cancel ol

¥

¥

1 Size: 400 x 400 {103, 55) R: 255, G: 255, B: 185 Tx el
& T Now you can click the Draw button and enter text and use the draw
= tools or you can add an image (see further down).
w@ Library Map Editar — O x
Click Ok and enter a name for the New Map, click Ok. Fiie Bl Ve bl ¥
DEH| $BRBX|Q+ - o
Maps s s D6 “ §
Childrens Litrary ~ N QO
Childhens Library 2 |M"ap ’“:am& &0
Mapi i
® B
e
&l
& Ok Dielete X Cancel
W
65
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Loading an Image into the Map

Rather than drawing the library shelving you can load an image
of the library and add text and draw upon it.

Use any graphics program to load and modify an image.

Restriction: Refer back to the size of the Map unless you
modified the size the default is 400 by 400 pixels.

To add an image first use the graphics program to copy the
image (example: Paint that is included with Winodws).

Select all and click Copy.
@/J/\\f EH % ' = | ROOMA00SC.jpg - Paint

A4l 8] = D D[._!ﬂ
— (1
Y 4 _ L]
Tools |Brushes| Shapes Size Calor | Color i
ol e = gl 2 [ |
£ 1 [ Grop
£ Resize

Selact | | it
i b Rotate = |

Selection shapes

_____ Bectangular selection

Free-form selection

Selection options

Sefect all
I

[rvert sefection
Select all (Cirl+A)

AT ot i
75 | Delete J
il Transparent s

—
[ -

g
-0

Select the entire picture.

New Generation Technologies Inc.
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Go to the Library Map Editor > Edit and click Paste.

Now you can add text and draw on the image.

Library Map Editorl{\\) = O *
File Edit View Help

D d| $BRX Q + - o~

Size: 400 x (251, -3) Transparent | 1 |

Text can be added to the Image. Click File > Save to save your work.

i Library Map Editor L

File Edit View Help
D E| $f2@E X4 + -

o B |

Eag
[ AL
Ik E

[T R
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Mapping Library Data into a Map B ey Mg it

Click Selection Taol Bl Edi: View, Help
) . . . . q e H| 2R X|q + —|a ~
The great benefit of LIBRARYMaP is the ability to associate the ¥
physical shelf position of an item to the Call number of an item. \_\ \ 0 ~ .
\ ._.-. = s
After you have drawn the library you can overlay the image of the = " e

library with a range of Call Numbers.

You can have multiple Maps, click File > Open to select a Map.

Select an area a

In the example below we have selected Map1.

E L ity s Editos _ EAdd Cal Number Areas
Fite Edit View Hel Enter the Call Mumber Erom
= 7 Range {Ea
DS HE| 4 2l X ]+ —|« o~
% = [*] Open Map &= O X
| A _
b |——| Ehilc_lrenls Librg‘nry | Map Name:
= ;__'] Childrers Library 2 |M‘5'|3‘I
- | J Ok x Cancel
[‘:‘; I__I
i
Rt Click File > Save to save your work.
J Ok Delete x Canicel
v
Click the Map Tab
515 Library Map Editor - o x
File Edit View Help %
DeH|iB2eX|&+ |-
N O h
(BRI o
& [ -
GE]
Size: 400 400 (81,432) 1 i 67
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How Patrons would use the Map

The map can be selected by clicking the Change Map button.

ﬁ Library Map = O 4
1 Call Mumbers:

LIBRARYSOFT®

User Name

Click Change Map

Enter Username Password

L Change Map
ﬁ Lihrarb\\qdap - ] *
Call Numbers:
Select a Map
Click Ok
% Change Map

Users can access the map from OPAC (client server) or
OPACinternet (web version)

From OPAC they can click the shortcut or access from the page
display.

¥ OPAC Module LIBRARYSOFT® N = O X

Search Method:

Regular
Advanced
Pictorial
Tree-Type
Patron

& T
¥ Library Map & — O x
| Coll Numbers:
Ea-Ez
Moving the mouse will
display the Call Number area
[ Change Map
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Or after users search for an item they can click on Map in the results OPACinternet Map Access
screen.

. . You can search by call number.
¥H LiBRARYSOFT® Details Module - O * y
Additional Extra Subjects Library Card Reading Level Reviews S
Tite: [ The best nest 3 Picture: i EEMATi=chool Eibrary
Sienfn
Secondary Back
Titles:
Select Map:
[eamc crrens o
Library: idren’s L rary Cal INusaber
Loan Type: |BOOK Copy No. | 1 - Fic
Author- |Eastman, P.D. P | Goarh
Author 2: Publisher; | Fiandom Hause, inc —
e IFIC Aaa - FIC Zzz
Author 3: Place of Publ:
llustrator: Periodical Date: [2004-04-07 "|
-+ | Birds - Fiction 1888 [ —
Subject: Publ Date: 1 EE:E',;M
Subject 2: Volume No.: 0 Erjrtlnrr| r
Subjsct 3: Call Number: |E8
Subject 4: Al Call Ho.:
Subject 5 Barcode: | 19877 | 1SBN |97&°39459
I T R A% Map Gat sBook
el lera%Map b — m] * . .
2 - T Or you can search for an item and then click the Map button.
~ o Ea-Ez
e ' :‘
—
e 1 . ARy SDET OAC itanet
e ' Red box will EBMAT School Library
—_— flash on sl
. location.
Back Next Prior Hold | Library Card Research(2) Reviews(3) Reg endations Search
® Tie O Aubor O sujet. O Serien
Odes by TS v
Black Beauty.
Title
Author Sewell Anna
On Shelf
‘mms < 10006
i ] BOOK
Sibjects  Horseaucenle fuon Vol 1 Copy: 1
Fantasy
British Class System
‘Horse Care, Horse Abuse, Horse Neglect
Rating 5.0(3)
fThe first place that I can well remember wes o large pleszant meadow with a pond
Note bf clear weter in it. Some shady trees leaned over it, and rushes and wster-
- gal;:s KF;N at ;’w :::p =Hdi D:e; the hedge on one side we E?vk:d into ;lv:nv:d "
ield, ot or the utherwe Jonked aver m Eate ot aur master" 15 hamse whichistoo
[ Change Map B9 chis rosdute; wxithe tba ob:Ch’ ek #is.a"grov
Edition 3
New York
Published  2019-07-10
Harper Collins

69

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved. LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



After clicking the Map button a red box will appear around the area
the item islocated in.

LIBRARYSOFT OPAC Intermet

EBMAT School Library

Back || Next | Prior  Hoid | Library Card ‘Research(2) Reviews(3) Recommendations Search
® Tite O vt Sobjset O Sesies
Oudervy:[Ttle  ~]
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AutoCataloguing

1. For a quick first use take any relatively recently published paper-
back. Open the inside front cover and note the EAN barcode number
therein. Scan the barcode and if the book is from North America you
will see 978 followed by the ISBN number of the item. The number
978 is the country code.

2. Scan in the library barcode number of the book if you have attached
one. This is advantageous as it eliminates the need to later go back
and scan in this barcode number.

3. The cursor will now return to the ISBN number field to allow you to
scan in another ISBN number.

4. Click on the Search button after one or many ISBN scans. Begin
with just a couple to start.

5. The search results will appear on the right hand side window.

a LiBRARYSOFT AutoCataloguing
File Options Help .
Search | Addto database | AutoFil |

Type or Scan 1SBN [UPC/EAN) Barcods:
|9?BD449?D2543

Search delay between recards ] 5]¢ sec [ SearchDVD

Type or Scan ltem Barcode:

| 1000

" (14497 02545= 001 000001527947

003 Cal0AMICUS

00519980719 .0

003 820400121981 myu 001 engd
10 $a 80036723 /AC $a BO03IEVZ3

020 $a 0689308337 $z 0443700895 [pbk.) $= 0443701913 (pbk)

020 $a 04439702545

020 $a 0443702545 [pbk.)

020 $a 0683351324 [phk.)

020 $a 0449702545 (pbk)

020 $a 08689308337 $c 2095

020 $a 0689308337 : $c $13.92

020 $a 0689851324

040  $aCalSH $heng $d CaOKO

0500 $aPZ7 V874 $bHo 1981

050 0%aPZ7%874 $bHo 13981

055 4 $aFZ7

0821 $a823

03214 32 823

032 %alFic]

082 00 $a [Fic]

0820 $a[Fic]

0821 $a[Fic]

0821 $aFV0I

0820 $a823VE7IHFIC

X Clear

Load fram File(s] [~ Save to File Transfer

- Gearch

[~ Auto-Tr.

3 record(s) found. Host National Library of Canada, Database ANY

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.

71

6. If you are using a library system other than LIBRARYSOFT you can
save your data to a MARC file by clicking on Save to File.

7. The Load from file option lets you load in a data set you may have
scanned earlier and did not have time to transfer.

8. The Clear button cleans out the current search results so that you
can start anew.

9. Not all records will be found from the z39.50 sites you have
selected to search by. You can repeat scans later using different sites
or you can include the ISBN and barcode number to the transfer
process. The benefit of this is that you can fill in basic information in
the Transfer screen and dump it into the database. Later you can run
Data Auto Fill. This process can be set to fill only empty fields.

10. Click Transfer to move to the Add To Database Screen. Checking
the AutoTransfer will automatically bring up the Add To Database
screen.
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Edit Transferred Data

To edit a translated record first click on the Selector box to the left of
any record. The Checkmark icon will go from grey to black when a
record is selected for editing.

Now you can move your mouse into any of the fields of that record
and make changes.

This allows you to enter Title and Author data to records that were not
found by the ISBN Search (note that this presumes you checked the
"Translate Not Found" button.

If you have not scanned in the library barcode numbers of the items
you can choose a starting barcode number that will be automatically
assigned to translated items in consecutive order.

Similarly if Loan Types were not automatically assigned by MARC
translation you can assign a Loan Type for all of the items to be
translated. Note that the content for this pulldown list comes from the
Loan Types entered into your LIBRARYSOFT database.

Library names are retrieved from the LIBRARYSOFT database and if
the data is for a specific library you can load the name of the library
as part of the data.

o LIBRARYSOFT AutaCataloguing - o
File Options Help
Seach  Add to database }AumFdl |
Starting Barcods Value: ] 1000 [w Use last barcode number as starting value
Loan Type of Records: | AL ___ &
Libary Name of Item: | Clarkson Paint Library v ¥ Get Fiction Call Number
|Imaqa ‘ISBN =020a ‘Earc\:da |T|de = 2453 Authori = 100
0689308337 Homecoming / by Cynthia Voigt. Voigt, Cynthia,
0449702545
- - 0445702545 (pbk.)
< >
J Jb‘HJ—JAJ ‘ J("J éAddtnDatahasa| By £

i3 r_acurd(s] found. Hpst Nat!onal !_\braly_of Cana_da, Database ANY
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Other Editing Controls

Cancel all changes

Save changes made to the record

Edit the record

Delete the record

Navigate up and down thru the records

Post the record - not essential and only to be used if you need the
data to update to all workstations at that moment. The checkmark
icon will update the database but the Post command directs the server

to update all workstations immediately rather than have the automatic
update process refresh the stations.

To add the records to your LIBRARYSOFT database click on the "Add
to Database" button.

i LiBRARYSOFT AutoCataloguing
File  Options - Help
Search  Add to database I

Starting Baronds Yalue: R
Loan Type of Records | BOOK z
Library Name of [tems: | MW Public =

|4dded to databass [TITLE AUTHORT
The everything horse back - buping riding, and caring for your. Kimball, Cheryl

[A0THE ~

[acidf 'Pris for peril ¢/ Sue Grafton. Graftan, Sue.

0740741365 Bucky Katt's big book of fun: Get fuzzy /by Darby Conley. | Conley, Darby.

‘ |’|“"|A| \ \(‘| By Add to Database

1 record(s) founded. Host National Library of Canada, Database ANY
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Editing MARC Tags

To edit the MARC tags used to translate the data click on the Options
menu of AutoCataloguing and select "MARC Tags".

LiBRARYSOE T AutoC

Sea  F39.50 Servers

MARC Tags
Toe ;
] UPZ Mapping

MARC tags are a universal method of describing the data contained
within a library record. Some z39.50 sites may be using different tags
than what the default settings are set to. If you are not cataloguing
according to library of congress call numbers you may wish to change
the MARC tag for call number to access the Dewey Call number.
Click on the Edit button.

Click on the Field pulldown and select Call Number.

Enter the tag number 082a

Click on the Checkmark icon to save the change.

Click on the X button if you do not wish to save the change.

LiBRARYSOFT® MARC Tags Module

Field |
Alt. Call Mumber 0s0*

| uthor 100°

|| Title 243ahc
Place of Publication  260a

B Publisher 260k

E Publication Date 260c

" |colstion 3000

E Series 4405

[ [hcte 500¢

' |subnote 5207

| |subiect B50*

|| all Fumber 9003 3

(B R [ Sy S . Al
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Selecting z39.50 sites

To select one or many more z39.50 sites to search from click on the
Options menu and select Z39.50 Servers.

LiBRARYSOFT Auto(]

File
Sea (_F39.50 Servers

MARC Tags
Ty :
e UPZ Mapping

The Library of Congress is a default setting. To choose other libraries
click on the Order button to display those libraries currently selected.

Z‘J iBRARYSOFT® z39.50 Servers Module

Host Mame b

4

Haost Mame: JAberdeen University

Type: LIniversity

Location: {Scoﬂand

Acadia University

| |Australian Hational Universty
BibHit

B Bibliothéque Mationale du Guéhec

: Bibliothéue de Mortréal

Courtry: |Un'rted Kingdom

URL: llibrary.abdn.ac.uk

Boston University
Brock University Database MName ]dynlx
Broven Univer sit
m : Port; 210
Calitarnia Institute of the Arts
Calitornia State Likrary LUzer Mame: I

California State University - Hayweard

Pazsword: J

[ Database is Selected for Searching

Calitornia State University - Los Angeles

Caliiornia State University - Pomona

Calitornia State University - San Francisco

M o4 e owo @ EiEdt 2P add (5 Delete T2 Order

Highlight the library you wish to select by clicking on it. In this case
Boston University.

E.‘,] LiBRARYSOFT® z39. 50 Servers Module

Host Mame -~

i Host Mame: JElostDn University

Type: |niversity

.{Massachuseﬂs

Université de Montréal

Library of Congress

_‘National Library of Canada

Location:
Australian MNational University

>fgsstenUnivessiy

Brock University

ity [Unitedt States

il URL:|128.157 130200
Brovwvn University

California Institute of the Arts = Database Name: {MNOPAC

Califorria State Library 0
e 5 5 . Port.

California State University - Hayward

California State University - Los Anoeles User Namef]

California State University - Pomona

Password:J

.California.State University - San Francisco
’ [ Database is Selected for Searching

California State University - San Luis Chispo
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Click on the Select button to choose that library, or click
the Edit button, select the database and click the checkmark button.

The chosen library will stay highlighted in blue and you can now go
onto select another library.

Some libraries may require special port numbers, database engine
names as well as usernames and passwords. This information is
usually provided freely by the library but may require that you register
with that library via their website.

BRARYSOFT® z39.50 Servers Module

Host Mame ~

- \Broven University
Boston University Host Name_!

Liniversité de Montréal Type: IUniversrty

N Likrary of Congress e JRhude [
Mational Library of Canada

Australizn National University ILinited States

Courtry: |

Brack Universiy URL: |1 25148196

Database Hame: [MHOPAC

California State Library Port 210
= ot
California State University - Haywardd

7Ca\if0rnia State University - Los Angeles Uszer Name:!

California State University - Pomona
— Pazzword:

California State University - San Francisco

California Institute of the Arts

California State University - San Luis Obispo [ Database is Selected for Searching

California State University - San Marcos

H A =

T2 Order mg Select
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Running AutoCataloguing AutoFill

When you have an existing database you can use the Database Auto
Fill option to complete missing fields or to even replace poorly entered
data with Catalogued data.

This process will read the ISBN values within the database and go out
to the internet to retrieve the data and replace only empty fields or
replace then entire record.

Start AutoCataloguing (process is not available in AutoCataloguing?2).
Select the Database Auto Fill Tab

Choose Replace all fields (this will overwrite all data within a record
that is found) or Replace only empty fields which will replace only the
non-empty fields of that record.

. LiBRARYSOFT AutoCataloguing = a =
File Options Help

~Options-

" Replace al fields

# Replace only empty fields

Search Aangs-
& Al Database
£ Only Records with:

From: Ta

| I | I

From: To

[ i ]

Barcods

Period. Diate
[VPYT-MM-DD)

I~ SetFiction Call Humber

I~ Add 3 Letters Author's Last Name to Call Mumber

Search delay betwesn records | ° %1 sec

% Start @

You can choose to sweep the entire database or only replace over a
range of Barcodes or over a Range of Dates. The Period Date is the
date the item was added. Note that the range is by alphabetical
Barcode order which is not the same as numeric order.

Clicking the Checkbox will fill the Call Number field with FIC followed
by the first three characters of the Author's Last name.

Choose a delay interval. A default period of 15 seconds is entered
automatically. If you have it at too low a value you will get non-hits as

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



the receiver sites will not have sufficient time to search at their end. If
you have fast internet access you can us a smaller value such as 5
seconds.

You can set a Fiction Call Number so that all Fiction items will have a
FIC before the first three characters of the author's last name.

Another option is to add the first three characters of author's last
name to the end of all Call Numbers.

Click the Start button and let the process run.

Note that you will need to set your computer not to time out,
otherwise the process will run only as long as your timeout period. To
change the period, go to the Control Panel > Power Options and set
the computer to never time out.
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Loading data from an ISBN List

A list of ISBN numbers can loaded into LIBRARYSOFT using
the Ongong Catalog Import Screen. The AutoFill feature in
AutoCataloguing can then be used to fill in all the missing
information.

1. To acquire the list of ISBN numbers you can scan or type
the ISBN numbers into a Text file.

You can use any word processor but it is simplest to use
Notepad which is included with Windows.

Scan the ISBN values as a single column, see example below.
Do not include hypens or spaces. Note that older books may
only have 10 character ISBN values which is Ok.

A isl:}ntestlistditems.t:AL- Motepad — O X

File Edit Format WView Help

780786886258 A
9788451458926

9788679882893

9788148131826

Windows Ln1, Col 100%

In LIBRARYSOFT click Setup > Administration > Ongoing
Catalog Import
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& |iBRARYSOFT®

Setup

& Network

i Administration

Tools
Reports
Setup

Info

Pranrame

1. Browse to the Text File.

User List

User Groups

Backup Database

Restore Reports Default Settings
Restore Grid Columns Default Settings
Restore Database

Refresh Heldings

Purge Database

Export Tools

Request for Filling

Import Database

Ongoing Catalog Import

2. Select ISBN as the Key rather than Barcode.

3. Deselect the Update Only box.

4. Select a Loan Type.

5. You can leave the Horizontal Tab setting as there is only one

column.

6. Click Start.

© Copyright 2025  New Generation Technologies Inc.

& Ongoing Catalog Import Ik

Text file to import:
!C: SDATANEBMAT isbrtestlistditen ,@ Browse

Al fieldz are optional.
Due Date and Periodical 'ate should be in
MDD format

I~ Lesile Data Stucture

~Catalog Update Kes
" Barcode

i« |SBN

[~ Do not add new records, update only

Default Loan Type

I Book _:_j
Dielimiter:
iHolizontaI Tab _vj

2P Start @ stop K1 Closs

C

Posit

Illustrator

Subject1

Subject2

Subject3

Subject4

Subjects

Note

Sub Note

Edition

Publisher

Publ. Date

Place of Publication

Periodical Date

Location

Series

ISBN

Barcode

Call Number

Alt. Call No.

Collation

Due Date

Price

Website

Curriculum

Accession

Image

Lexile Number
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After the file has been loaded go to Reports > Administrative Reports
> System Statistics

In our example we only had 4 ISBN values and the example database
was empty so the number of items is 4. These are however empty
records with only the ISBN numbers.

& 5ystem Statistic - O x

Number of Items:
On Loan:
Overdue:

On Reserve:

Number of Titles:
Number of Conies:
Lowest Barcode:
Highest Barcode:

= ke [—R—R—N -3

1009
1012

Number of Patrons: 1

Fines Owing:
Last Month Items Borrowed: 0

o Dk

To fill in the missing information we can use the AutoFill feature in
AutoCataloguing.

Start AutoCataloguing from the Screen icon or the icon at the bottom
of the Catalog Window in LIBRARYSOFT.

F

AutaCatal...
- Shortcut
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Click the AutoFill Tab and Click Start.

Note that this will sweep the entire database.

@l LiBRARYSOFT AutoCataloguing

File Options Help

% st @&

Optians

" Replace all figlds

& Replace only smpty fields

Search Range—
(+ AllDatshase
" Orly Records with,
From: To
Barcode

From: To

Freriod. Date
]

[Ty -MM-DD)

I~ SetFiction Call Number

I” Add 3 Letters Author's Last Mame to Call Number

Seaithila boresrens |_ 2 =l ee

—

Q. LiBRARYSOFT AutoCataloguing

File Options
Search ] Add to database

Help

Searching ISEN: 0786886250
Barcode: 1003

1 recard(z) Found.

Searching ISEM: 04574589323
Barcode: 1010

1 record(z) found.

Searching |SEM: 0673882898
Barcode: 1011

1 record(z] found.

Searching ISEMN: 0740131825
Barcode: 1012

4 record(z) processed

4 record(z] updated

0 record(z] not found

0 record(z) downloaded with erars

MARE. results were uploaded inta the
file C:%Program Files
[+BEMNLBRARYSOFT
AutoCataloguing

SMARK Auto_Search_2019-11-

14 86 28
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955 $a pc2] tola00 09-16-9€; Ib0G 10-01-96; 1609 10-02-96; 151510
-03-96; cip ver. 1b0O7 08-19-97

00 $a 96042024

020 $a 0673852898 [pbk.)

040 $aDLC $cDLC $4DLC

042 %alcac

050 00 $a PZ7 PE1464 $bwWm 1997

082 00 $a [Fic] $2 21

1001 $aPFierce, Tamora,

24510 $a Wolf-speaker / $o Tamora Pierce.

250 $a1st paperback ed.

260 $a Mew York : $b Random House, $c 1397,

300 $a281p ;$cl18cm

49071 $a The Immortals ; $v bk, 2

520 $a'With the help of her animal fiends, Daine fights to save the
kingdonn of Tortall from ambitious maortals and dangerous immartals.
B50 1 $a Fantasy.

B50 1 $a Human-animal communication $= Fiction.

8001 $aPierce, Tamora. $t Immartals ; $v bl 2.

256 42 $3 Contributor biographical infarmation $u

http: A A loc, gov/catdir/bios/randomi057 /3604 2024 hitrnl

856 42 $3 Publizher description $u

hittp: Awnana oo, gowAcatdin/ description/random0413/ 36042024 html
931  $b c-GenColl $h PZ7.PE1464 $i'w'm 1997 $p 000407108063 $t
Copy 1 $w BOOKS

020 $a 0140131825

245 $aHappy to Be Here
260 $b Penguin Books
100 $a Garnson Keillor
260 $c1930-04-01

35 b

Options

™ Beplz
* Feplz
rSearch R

+ AlILC
= Onl,

Barcods

Period.
ARaE!

[~ SetFict
[ Add3l

Search del.



How to handle an ISBN List for a Range

To work with a range of ISBNs so you do not need to sweep the entire
database (large database can take time to sweep) first go to Reports
> Administrative Reports > System Statistics.

Note the highest barcode which in this case is 1012

/

& Syctem Statistic - a *

Number of Ttems:
On Loan:
Overdue:

On Reserve:

Number of Titles:
Number of Copies:
Lowest Barcode: 1009
Highest Barcode: 1012

= b [=R—R—N 5

Number of Patrons: 1
Fines Owing:
Last Month Items Borrowed: 0

of Ok

Create your ISBN list.

| ISBNmoreltems.tet - Notepad — O >

File Edit Format Wiew Help
b781338047158
9781338047118
9781423130284
9788531292280
9781512434064
9781512434026
9781512434033
9781512434040

Go to Setup > Administrative > Ongoing Catalog Import

Click Browse and browse to the ISBN text file.

Make the settings as per below.

= Ongoing Catalog |mport [k

Test file to impart:
CADATAMEBMAT \isbntestliztditer _}d Browse

All fields are optional.
Due Date and Periodical Date should be in
T -M-DD format

[ Lesile Data Structure

"Catalog Update Key
" Barcode

* |SEM

I Do not add new records, update onlE

Default Loan Type

1 Book LJ
Diglimiter:
1H0ri20ntal Tab Lj

£F start @ stop KL Close

I Lexile Number

— C
Correspondence databass fields with text file
| Field Name Posit
| Title
| Secondary Title
| Author1
| Author2
| Author3
Tllustrator
| Subject1
| Subject2
| Subject3
| Subjecta
| Subject5
| Note
| Sub Hote
| Edition
| Publisher
| Publ. Date
| Place of Publication
| Periodical Date
| Location

| Series
| 15BN 1
EBamode
Call Humber
| Alt. call Ho.

| Collation
| Due Date

| Price

| Website

| Curriculum

| Accession

Elmage

Windows Ln1, Col ™ 100% 78
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Click Reports > Administrative Reports > System Stats

Note the Highest Barcode Number which in the example is 1020.
/

& 5ystem Statistic — *

Number of Items: 12
On Loan: 0
Overdue: 0

On Reserve: 0

Number of Titles: 35
Number of Copies: 7
Lowest Barcode:
Highest Barcode:

Number of Patrons: 1
Fines Owing:
Last Month Items Borrowed: 0

of Ok
Start AutoCataloguing and click the AutoFill Tab and check the Range
box and enter the from to Barcode Range and click Start. /
— O *
~Options
$a 151243408 i Replace all fields

$a Mysterious UFOs and Aliens [Searchlight Books T _ Fear
$b Lemer Publications TM (* Replace only empty fields
$a Karen Latchana Kenney
$c 2017-08-01

b ~Search Range

" Al Databaze
$a 1512434027
$a Frightful Ghost Ships [Searchlight Books TM _ Fear Fest]
$b Lemer Publications T

" Only Records with:

$a James Roland Fram: To:
ol Baicods 1013 [i02d

Fram: Ta:
$a 1512434035 Period Date | |

$a Chilling Ancient Curses [Searchiight Books TM _ Fear Fest]
$b Lermer Publications T
$a Tracy Nelzon Maurer

[ r-pdi-DD)

[~ Set Fiction Call Mumber

$o 207-08-M
$b

I~ Add 3 Letters Author's Last Mame to Call Mumber
$2 1512434043 Search delay between records 5:1'3 E=ed

$a Eerie ESP [Searchlight Books TM _ Fear Fest)
$b Lermer Publications Th
$a Tracy MNelzon Maurer
Fr 2M7-NR-M
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How to handle ISBN records not found

Some records may not be found if the item has not been Catalogued
by the Searched library. As an example some publishers such as
Scholastic are not cataloged by Amazon.

To deal with these items you can sort them by going to
LIBRARYSOFT > Catalog Module

Click Advanced Search at the bottom of the Window.
Click Add in the Advanced Search Screen.

Select the Field "Title".

Select Condition "Less Than".

Value to Search "a".

Order by "Title".

Basic | additonal | MARC | Extra Subjects | Text Store | Reading Levet| Reviews |

Title:
saconuary]
B |iBRARYSOFT Advanced Search — O x
Lib| Logic | Field Condition Value @ Aiid
Title Less than a
Loan
i Edit
Author O g Remove
Authl
X Clear Al
Auth|
st @ Search
Sul @ Help
Subje
Subjd Order by: Title - N Close
Subject 4: | | e R
Subject 5: | Content Type:J
Subject Tirpe: ]
Hearrmoox ARARSS @ e Gk (3 Delte
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The Search results will display the items sorted by Title.

As the records not found by AutoCataloguing will not have a title those
records will appear at the top.

You can select those records now individually and fill in the information
directly.

Note that the columns can be dragged over to view fields, in this case
the ISBN has been dragged over to be adjacent to Title.

& Catalog Module LIBRARYSOFT @ Search Result

Title: ISBN
9781338047158
9781338047110
BT80531252280
Chilling Ancient Curses (Searchlight Books TH _ Fe. 5781512434033
Eerie ESP (Searchlight Books TH _ Fear Fest) .BTE1 512434040
Frightful Ghost Ships (Searchlight Books TM _ Fear 5781512434026
Happy to Be Here STE0140131825
Monster hunt © exploring mysterious creatures ! (9781423130284
Mysterious UFO= and Ali;ans {Searchlight Books Th 9781512434064
Organize your start-up! © simple methods to help y S780736886258
Summer knight /! Jim Butcher. .ETEIII-#EHEEBEE
8730675352893

I

Wolf-zpeaker/ Tamora Pierce.

@k Search @ Help % Print x Cancel I-L Close

Double-clicking on a record will bring up the Catalog entry Screen.

Click Edit and fill in the Tile and Author along with any other
information you may wish to enter.

Click the Checkmark icon at the bottom of the window to save the
record change.

& [iBRARYSOFT® Catalog Module - O

5 Addil\una\] MARC] Extra Subjects | Text Stura] Reading Level} Ravrewsl

Title:

Secondary
Titles:
Library: ] _:J
Loan Type: IBW" L] Copy No. ]
Author: | Publlsher:l
Author Origin I Place of Publ !
Author 2 | Periodical Date:| 127011838 v | gyice | 000
Author 3: | Publ. Date.J
llustrator: ] Wolume Nu..!—- Ed'rliun.]
Subject: I _J Call Number:i
Subject 2: | J Al Call Nu.:;
Subject 3: I _] Earr:nﬁe'm14
Subject 4 | J joB1| 3781228047110
Subject 5: l J Content T)rpe.l
Subject Type: ]
a4 e o0 WRAES 2 U ey @ Sjedt 2 Add (5D Delete
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Zoom Errors:

Can occur if AutoCataloguing was not able to register
VBZOOM.dII during setup process.

To register direct go to the Run option from the My Computer
icon.

Go to Start->Run
Then copy and paste in:
regsvr32 c:\Windows\System32\VBZOOM.dlI

and click on OK.

Cannot Connect to Database
Under the file menu click Setup > Network >
Click Local and click Browse and browse to the FDB data file.

Click the Browse below the top one and browse to the
fbclient.dll file.

Click Test Connections to verify that it connects.

If the data is located on a Server, click Remote and enter the
ip address of the Server. Select protocol TCP/IP. Click OK.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Socket Error 10061

Please click the Options Menu
Click Z39.50 Servers
Click the Order button at the bottom of the window.

This will sort the libraries that are set for searching in a blue
highlight and will be at the left top of the screen.

The are ordered by access.
Click Edit

Deselect that library by clicking the Checked box beside
"Database is selected for searching"

Click the Checkmark icon at the bottom of the window to save
the change.

Close that window and try searching for a record.
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Adding Data using the MARC Module

MARC is standard agreed upon format of data that can used to moved
data from different library automation systems.

This allows you to import data from libraries that have already
catalogued their data as well as from book publishers that can provide
a MARC data file along with the books you have purchased so that
the information regarding the book need not be typed in manually.

To start the MARC Module click Tools > MARC.

To begin a translation session first select the type of MARC.
US MARC is the default option.

Other options include MARC 21, Library of Congress (this format is
also used with older library systems), the National Library of Medicine
and U(K) MARC for British libraries.

MARC tables allow to you customize different sets of MARC tags if
you have data coming from various sources that use different MARC
formats so that you can customize the import process for each
format.

If the MARC data does not contain the barcode number you will be
applying on the book you can enter a starting barcode number. Only
purchased items with a MARC file or a previous data file will contain
the barcode information.

Select the loan type of the items that will be added.

Select the name of the library that the items will apply to if you are
loading data for multiple libraries.

There are two options for adding the raw MARC data.
You can either find the MARC data and do a copy paste
of the raw data or browse the computer for the MARC file.

Some systems that you may be importing your data from may have
indicated copies with the same barcode number. When in doubt
check the box that will apply a distinct barcode number for every

copy.

The Library of Congress button takes you directly to the library of
congress site so that you can use it to import data. Note that if you
have AutoCataloguing by LIBRARYSOFT you can import and load in
the data directly from any site using the Z39.50 protocol. This includes
most universities and large public libraries and institutions.

= O >
Type of Marc: DS} -
Warc Table Number: ‘IZI =
Starting Barcode Value: ‘ 1000
Loan Type of Records: | Book i
Library Name of tems: Enter your Library inform
input MARC File Name: | |6
DAdd new copy of an tem for each
distinct barcode
a Lizrary of Congress
i WARC Tags Clea ) Paste @y Transfer P Help K. Exit
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Editing MARC Tags

MARC tags are the identifiers that represent the data to be
imported. The tag 245a for example represents the title field.

The data you wish to import may be in a tag that is not
standard or different. If you are using Dewey call numbers you
need to have your Call number tag set to 082a. If you are
using library of congress call numbers it should be set to
050a.

You can change the fields that MARC data is loaded into by
editing the MARC tags that the system recognizes. Click on
the MARC tags button within the MARC screen.

Click on the field you would like to change. Click on the
Delete button. Click on the Add button Click on the pulldown
to select the field, enter the new tag information (three digits
are required and a subtag) and click on the Checkmark button
to save the new information. Note if you put an * as the
subtag it will pick up all records with the same tag but differ-
ent subtags.

& MARC Tags Table #0 N — O
Figld MARC Tag »
b LCCN 010a Fild:
ISBN 20a
Al CallNumber 050 ARC Tag: %564
Call Number os0®
Author 100®
Title 245ab
llustrator 245c
Place of Publication  280a
Publisher 250b
Publication Date 280c
Collation 300
Series 440a

LY

Mo« > o O Ejedt 2 Add (D Delete
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Aside from setting your Call number tag you will not usually alter
MARC tags unless you receive MARC data from publishers with the
books you have purchased. The standard MARC tags are already in
place but it is prudent to run a test run of the data first to ensure that
itis all loading, particularly the barcode information and call numbers.
If there is a problem you can always purge the data, change the
MARC tags and reload. Please do not hesitate to email
LiIBRARYSOFT support with any questions.
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Adding Data using the Gateway

First select the Library of Congress from the pulldown.

=] B R

& LIERARYSOFT® MARC Module

Type of Marc:

[ =
Marc Table Number: =

Starting Barcode Value: 1000
Loan Type of Records: BOOK j'
Library Name of kems; | Your library name :i'

Input MARC Fil Hame: | -2

Add new copy of an item for each
distinct barcode.

a Library 1:&1 ngress

If you have internet access you can go to the Library of Congress
gateway by clicking on the button or go to:

www.loc.gov/z3950/

The Gateway allows you to access the Library of Congress data or
access any of the libraries connected to the gateway.

Search from The Library of Congress
SelectAdvanced Search

Scroll down to select a library that may match your library then click
on the hyperlink to search.

Click on Tagged for display.

Select an index to search from. ISBN numbers are very effective to
search from. Here we have selected Title.

After entering your search information click on the Submit Query
button.

/G Libraiy of Congress Advanced Word Search Form - Microsoft Internet Explorer | _[8]x
File Edt View Favoites Tooks Help cd
Qe - @ - [x] 2] 0 ) sewh 5 raverter @ Medn €21 - .

Aderess [{€] bt /cwebloc gov/ogi bind20ate7ACTION=INITSFORM_HOS T_PORT=/prod/ s/ detarz3360/1ocils heml 23950 loc. gov. 70808Cl=1 71030 Sl EdGe  Links

Advanced Z39.50 Gateway to the
bkl Iibrary of Congress Online Catalog

Select Preferred Record Display:  Brief © Full & Tagged

Search terms can be single words or phrases, Enter en auther's name in indirect order (ie., Jast_name, first_name)

Enter Term 1; [purning chrome [Title |

@ AND € OR C AND NOT

Enter Term 2: | Keyord Anywhere |

@ AND € OR © AND NOT

Enter Term 3: | Keyword Anywhere ol

Subrmit Cuery Clear Farm

The search results will be displayed; there may be multiple records,
select the one you wish and copy the text.

2} VOYAGER[burning chrome[1,1016.4.1]] - Microsoft Intemet Explorer _[&] %]

Fle Edt View Favortes Took Help o

Q@ ook - () - [x] [B] (B D seach ¢ Favortes @ Meda G2 - i

/@ Library of Congress 150 Gateway - Windows Internet Expl WFSS & ST OSsTe =2 =X
S.& [ & nttp://umnwioe. gov/z3050/ o] x| 2~
File Edit View Favorites Tools Help

Goagle [Gi- [=] Gw[@ B~ | €% Bookmarks~ Bh12 blw:ked‘ % Check ~ 'y Autolink = | Autofill | Send tov () Settings~

8 AR | Lbrary of Congress WWW/Z39.50 Gateway | ) ~ B v v sk page v (5 ool +

£39.50 |

Gateway to Library Catalogs

Welcone to the Library of Congress Page for gateway access to LC's catalog and those at
many other institutions.

Contents: Search Library of Congress Catalog | Search Other Catalogs | About the Z39 50 Gateway

Search Library of Congress Catalog
Library of Congress Online Catalog
o Simple Search (any kevword)
o Advanced Search (multiple terms using Boolean operators)
o Left-Anchored Phrase Search
Handhook of T.atin American Stndies (Voyager Datahase)
» Basic Search (any keyword

» Expert Search (muiltiple terms using Boolean operators)
» Left-Anchored Phrase Search

National Library Service for the Blind and Physically Handicapped

» NLS Usion Catalog

| Address [&] hitp:Acweb loc gov/cgibindzgate ] EJoo | Links
Tanys RufT —- Dark possessions / James Povell - Three hearings on the =
existence of snakes in the hwran bloodstream / James Alan Gardner -- Barking

dogs / Terenee M. Green.
650 D§aDetective and mystery stories, Canadian.
650 D$aFantasy fiction, Canadian.
700 1 $aSawyer, Robert J.
700 1 $aSkene Melvwin, David,$d1936-
922 gaap
923 $§sCoutts

Labeled display

000 1 eng

Labeled display

Go back to the Search Form o

TPt i P m me e e e e CRATIEVEE WAL T80 FE mt e e ne ] AR it Tihomimon s e d Y en e A i e eem =l
€] Done 9 Intemet
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Minimize the Explorer screen and then click on the Paste button. The
text will display within the MARC screen.

Click on the Transfer button to translate the data.

LiLiBRARYSDFT® MARC Module 0 =l 3|
001 2388212 ]

005 18590504000000.0 Type of Marc: ]Librarv of Congress %

005 85121321986 nyu 0001 eng . . ]1000—‘
035 $HOLC) 85030791 Starting Barcode Yalue:

906 $a7$hchofoorignes Bl Feocip®f! 9Fuy-nencat Losn Type of Records: BOOK vl
o010 §a 85030791

020 $a0877ISTE00 :$c$15.95 Library Name of tems: iErrter wour library name he =

040 FaDLCFcDLCHADLC

050 00FaPS3957 (226450856 1936

052 00Fad1 30545219

100 1 FaGikbzon, Wiliam, $od1945-

245 10%aBurning chrome Mohy Wiliam Gibson.

260 Fablew York FhArbor House $oc 956,

300 $a200p.;$c22 cm.

505 0 $aPreface fhy Bruce Sterling -- Johnny Mnetm
continuum -- Fragments of & hologram rose -- The |
Shirley and Wiliam Gibzon -- Hinterlands -- Red sta
Bruce Sterling and Wiliam Gibzon -- Mew Rose Hot
Dogfight § by Michael Swanwick and William Gibsor

991 Fhe-GenCollfhPS3557 122645856 1956500000

‘ | _>JJ @ MARC Tags : Tranzter L Exit

Click Add to Database to save the record.

=i MARC Module LIBRARYSOFT® MARC Preview i =1}
TITLE AUTHOR IAUTHOR2
P | Burring chrome ¢ by Wiliam Gibson.  Gibsan, William,
Lt | |
1 record é Add to Databaze I-L Close

Batching Records

Records can be batched by copy/pasting separate records into
Wordpad or Notepad with a blank line between records and then copy
pasting the result into the blank left hand side of the MARC screen.

LIBRARYSOFTWeB

The same process can be used by the MARC Module in
LIBRARYSOFTWeB.

85

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved. LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Ongoing Catalog Import

If you have Tab, comma or other delimited files of some type you
can import item data using Ongoing Catalog Import

Click the Setup Button > Admin icon > Ongoing Catalog Import
Click on the Browse button to access the file containing the data,
note the positions of each of the values in the file for example it
could be that the Title is in position 1, Authorl in position 2,
Author2 in position 3 etc.

The delimiter that separates each field can be chosen from the
pulldown below.

Deselect he "Do not add..." checkbox to add new records.

Leave the Barcode button selected to key to the collection by
Barcode.

Click the Lexile Checkbox when loading update data from a Lexile
data.

e database iskds wih et fle field:

[Correspondsn
| Field Hame Position ! ~

| Title :
Al fields are optional | Secondary Tith
Diue Date and Periodical Date should be in il
“rT-Mid-DD fomat Authorl

I Lexie Data Stucture | Author2
| Author3

Test file to import;
&) Browse

~Catalog Update Key
+ Bancode
" 15BN

| Tlustrator
| Subject1

| Subject2

| Subject3

| Subjectd

| Subjects

| Hote

| Sub Note

| Edition

| Publisher

| Publ. Date

| Place of Publication
iEDDK j | Periodical Date

| Location

¥ Do not add new records, update only

Default Loan Type

Dreirniber:
]Hurizunla\ Tab j

| Series

| 1581

| Barcode

| Call Number

| Alt. call Ho.
| Collation
| Due Date

| Price

| Website

| Curriculum

| Accession

B Start @ stop 1. Close

B

- Ongoing Catalog Impart D\% - o IEl
=

Example Text file below - Tab Delimited text file

Literary reflections Elkins, William R COLLEGE READERS 1976 McGraw-Hill
808.042

Radio control for models Warring, R. H
MODELMAKING 1974

Frank Lloyd Wright: living architecture  Ransohoff, Doris
WRIGHT, FRANK LLOYD Fundamentals of chemistry

MODELS AND
G/L Tab Books

Pottenger, Francis Marion CHEMISTRY 1976 Scott, Foresman
Mustang at war Freeman, Roger Anthony MUSTANG (FIGHTER PLANES)
1974 1. Allan The actor at work Benedetti,
Robert L ACTING 1976

Translation Values

To translate the text file above the settings would be as follows.

In the file above the

title is in position 1,

the author in position2

the subject in position 3

the copyright date in position 4
publisher in position 5

call number in position 6
barcode number in position 7.

The position information can be entered into the Ongoing Catalog
Screen.

Prior to any import process it is always prudent to back up your data
file prior to importing.

Once the information is entered, click Browse to browse to the file.
Click Start to begin importing the data.

Note that a barcode number for each item is required in order for the
import to be processed. Barcodes must be unique.

Importing from Excel

Note that you can export Excel by first exporting Excel data to a tab
delimited file which can then be imported by using Ongoing Text
Import.
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Circulation - Adding Patrons Overview
Adding Patron Data

1. Direct Data Entry of Patron Data using the Circulation Module.
2. 0Ongoing Patron Import

Using this option you staff can import delimited file. This

allows simple importing from Excel and other database programs.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Circulation - Adding Patrons

Click Tools > Circulation > Patron Data

Patrons can be added by direct data entry into the Patron or the data
can be imported via Excel or Delimited files. In particular the Ongoing
Patron Import option is useful for periodic loads during the year as it
will update all patron information Most administrative programs will
provide a Patron Export option.

Click the Add button.

Enter the patron name, last name first. No comma is required
between the last name and first name.

Abarcode number will be automatically added. You can type over the
number added with any number. The max number of characters is 20.
We recommend 4 to 9 numbers. If your barcode scanner ever goes
missing it is very tedious to type in 20 characters.

It is essential to enter a Patron Group by using the pulldown.
Click the Checkmark icon to save the data.
Minimal patron data entry is the name, group and barcode number.

i LiBRARYSOF T® Patrons Entry Module
Patron Data I Check OLrt] Check In ] Renew ] Fines ] Fees ] Reserves] Holds. ] tems ElDerwed] Histnry]
Patron Name: iWeIIIing i
Date of Birth:| 12/30/1888 2] sex el & Femse
Addra;s"
iyl A3
StatE:J Zip Code: ]
Tﬁlephone.]
Contact Person: |
E-mail Address: |
Local ID:] Fees Owing: $0.00 @
Department:] Room:
Library: | L] Level (Grade):
Patron Group: i Patron Barcode: 1625
Alert Info:
e om C X AR SEdt % Add (25 Delete
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Defining Patron Barcodes

You can run LIBRARYSOFT by using the default settings. However if
you are planning to ever use external checkout and checkin you will
need to have the item barcodes and patron barcodes mutually exclu-
sive. Iltem barcodes and patron barcodes should not match.

You can define the general appearance of the barcode by going to the
Options icon > Parameters > Patron Barcode Mask.

If you would like to change the appearance of the patron barcodes go
to the Options icon click on Items Barcode Mask tab for item barcode
changes.

Left/Right Alpha symbols - allows alpha symbols to be added such as
an | for item. Or words such as HighSchool.

This is not commonly used as barcodes are simply a one to one
identifier linking the item to the database.

Next New Barcode number - displays the next barcode number to be
used. Note that it must be larger than any number presently in the
system. You can see the current largest barcode by going to Reports
> Administrative Reports > System Stats.

General ltems Barcode Mask  Patrons Barﬁde Mask  Catalog Custom Fields

Left Alphanummeric S ymbolz; | |

Fight &lphanurmernc 5ymbols; | |

Mewxt Mew Barcode Murber: |

Barcode Length: |

Mew Barcode Example
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Patron Data Fields

Patron Name: Enter Last name First.

Date of Birth: If the data has been entered by import the date will
automatically be set to the year 1899.

Telephone: The last 4 digits of the number are used as password for
access to renewals for patrons using OPAClInternet.

Email Address: Users with an email address can have notices
including overdue notices emailed to them.

Room: Some custom reports have the report keyed by room number.
This would allow an instructor to receive an email or paper printout of
all the overdues or items borrowed by students within that room.

Alert Info: This can contain circulation related information about the
client such as "Special Assistance required". Or details regarding the
contact person.

A photograph of the patron can be added to the record. This can be
done via import using Excel or directly using the Picture button.

Click on Picture and browse to the location of the image.

LIB0x

Reserves | Holds | tems Borrowed | History

EEX

Q’ Image Finder

Datef |[= CA
(= Program Files
- e LIBRARYSOFT 8.0

* jpg;*.bmp

AllardSteve jpg

£ 08
] EbooksPDF
] images

Ted £ media
Contact]

E-mail 4 ‘

Depj Paste Full View
Patro
Al I =Hcp - Ok Cancel
v X =i b3 Picture
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Ongoing Patron Import

Click Setup > Administration > Ongoing Patron Import

In some libraries a significant number of patrons are added
continuously or have their addresses change. The ongoing import
process reads a comma delimited file containing the patron information
and update patron data. The comma delimited file can be obtained
from the institution's administrative program. Note that the import
process described is very similar to that used for Ongoing Catalog
Import.

Restriction: Importing by this method requires that the data
contains patron barcode information.

In the case of renewing Student informaion with the instance of a new
school term or Semester you can either Purge all Students along with
their History (Setup > Administration > Purge - set range from 0 to
999999999)

Or you can check the box in the screen to Mark Patrons as not in the
System and a "Not in System" alert message will appear in their
record. And wil appear if someone trys to check out with their barcode.

& Ongoing Patrons Impu:rrgL - O X

\Comespondence database fields with text file fields

Text file to impart: r T T T
Fields i | 2 |3 |
!.ﬂ Browse ——
Local 1d 3
All fields in text files except Barcode are optional. I
Diste of Bitth should bs in yY-MH-DD" format | Bepartment 7
Date of Birth 3
Patron Name 1 2
] Mark Patroris not imported as "Hot in the Spster' Kidrocs 9
i 10
Drefault Patron Group TW%
STUDENT |State [ Province. |1t
ZIP [ Post Code 12
Phone 13
Cellphone 14
Fax
E-mail Address 15
Room 6
. Patron Barcode 5
Delimiter: —
|Holi20ntal Tab - .7&}"““ Eirsoy 7
Secondary Contact | 13
Level (Grade) 4
£F start X Cloze 7 Help [ Image 15
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Step 1.

Save your patron data file that is coming from the other application in a
comma delimited format.

Most administrative type programs allow an export option to tab
delimited, excel, comma delimited or some other option.

If it can be opened in excel you can save it in a comma delimited
format from excel or Tab delimited. Open Office and other spreadsheet
applications allow for similar export options.

Step 2.

Note the name and the location that you use to when saving the
delimited file.

Step 3.

Note down the relative position of each relevant field within the file. That
is what is in the first position before the first comma, the second, etc.

You may wish to open it with excel to more easily see the positions.

Suggestion: If you do open it in excel delete any empty columns or
columns with data you do not wish to add to avoid confusion.

Step 4.

In LIBRARYSOFT click Setup > Administration > Ongoing Patron
Import.

Use the pulldown to select the Patron Group Students if you importing
Students rather than Staff.

Use the next pulldown to select the type of delimited file you are using
such as Tab or Comma.

Check the "Mark Patrons..." box only if you want to patrons not in the
import to have a "Not in System" appear in their Alert box.

On the next page s an example of what such a file may look like.

Note the positions of each of the values in the file.
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Position 1 in the example to the right is Patron Barcode.
Position 2 in the example to the right is Patron's last name.
Position 3 in the example to the right is Patron Barcode.
Position 1 in the example to the right is Patron Barcode.

34242 ,Smith,John,51,North, Block,987398
34243,Jones,Joe,54,North, Block,987399
34244 Urkins,Charles,61,North, Block,987391
34245,Wilke,Bob,32,North, Block,987392
34246,Yarro,Jay,77,North, Block,987393

Step 5.

Enter the name of the file or browse to the delimited Text file.

Step 6.

Enter the field positions into the applicable column.

The columns 1, 2, 3 refers to the consecutive content to be
loaded into the patron file.

For example:

34242,Smith,John,51,North, Block,987398

The translated result using the screen to the right would fill
the fields in the following way:

LocallD = 34242

Patron Name= Smith John

Address= 51 North Block

Barcode = 987398

Step 7.

Click Start, you can verify the load by going to the Circulation icon and
clicking on the Patron Data tab and searching for patrons or you can
go to Reports > Administrativ Reports > System Stats and see the
change in the number of patrons.

& Ongoing Patrons Import - O X
- ¥ |Corespondence database fields with text file fields

Test file ta import: = T T T

Fields 1 |2 |3 |
|ﬂ Browse

Local Id

All figlds in text files except Barcode are optional. I

Date of Birth should be in Yy-MM-DD format |Department
Date of Birth
Patron Name 2 3

[ Mark Patrars not imported a2 "Hot in the Spstem' Kildvacs 5 5
City

Diefault Patron Group |

STUDENT = .State,f Province
ZIP [ Post Code
Phone
Cellphone
Fax
E-mail Address
Room
. Patron Barcode 1

D elirniter: —_—

|Horizontal Tab v .7‘:0"“(1 Person
Secondary Contact
Level (Grade)

£F start HlCose 7 Help Image
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Basic Circulation

To Checkout items first click on the Circulation icon.

As the Circulation screen appears it automatically displays the
Checkout Screen and the cursor is positioned to the patron barcode
field. You can now wand in the barcode of the patron which will then
display their information or you can use any of the following three
search methods:

Alpha Search:
brings up patrons in alphabetical order.

Photo Search:
allows you to select a patron by photo and name.

Full Search:
allows for all search options.

- LiBRARYSOFT® Patrons Entry Module = E
Patron Data Check Out ] Check In] Renew | Fines ] Fees ] Reser\res] Holds ] ftems Burruwed] History | Pa‘,rments]
ldentify by:
Patron Barcode: | 1900 Az Name 3 Photo @ Search
: P
Patron Name: |‘|Em‘"-IS Sally , e
Room: |B“ Level (Grade): ™
o
Patron Group: ]V'SITOR Fines Owing; 50.00 i 4
Aldert Info:
; i ]D borrowed, O overdue
urrent Loan:
Deposit: S0.00 4yzilable Deposit: S0.00 =, AddReturn
tem Barcode: | 10000 @h Search
Due Date: | 1142712016 '] Required Deposit: s0.00
Tiie: | LERARYSOFT Manual
Call Number: | Loan Type: BOOK
Status: |LuanedtBJenkins Sally
Messages: |
Copies: 0
4 e
8 MNew Patron Holds List % Print Receipt D:‘, External Check Out
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Once the patron information appears you can now enter in the item
barcode. This can be done by wanding in the barcode of the item or
performing a search.

The item information will appear including the due date of the item.
You can now checkout another item. When all of the items that the
patron wishes to borrow are checked out a receipt can be printed out
by clicking on the printer icon.

For the next patron you can either move your mouse to the patron
barcode field and wand in a new patron or tab up to that field and then
search or wand in a new patron.

Checkout Button

As most barcode scanners are set to automatically supply an Enter
Character at the end of their scan there is no need to click on this
button. It is for someone checking an item out without a scanner.

Holds List Button
Displays the items this patron has on Hold

External Checkout Button

Applies to a checkout that was done with a word processor. This
could have been the case for textbook checkout done by a teacher at
a computer without LIBRARYSOFT installed.

Receipt by Email

Checking the Send by Email will send the receipt by email rather
than print it. To Set up Email go to the Admin Icon on the Toobar >
Email Client Setup. Check the box beside MAPI on that screen if you
are using Outlook otherwise enter the email information.
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Receipt Printing - Options

Some libraries such as resource libraries only mail out their items and
never have their patrons come into the library, in this case it is very
useful to be able to print out a mailing label rather than the usual
receipt.

Print Options:

The Print Receipts Screen allows you to print the last Receipt or print
all the receipts of the day (convenient for a copy or if you are mailing
all items out at once).

Report Formats:

You can choose to have reports formatted in the conventional Name,
Title, Due Date presentation or Name, Address for mailing. The Design
button allows you to alter the format and fields.

Output:

Send the Report to the Screen and or Printer (Print)

To a PDF file (Print to PDF)

To a RTF file that any word processor such as word can read.

B Print Receipts Report
-Print

(* Prirt Last Receipt
" Print All Receiptz of the Day

Report Format

& Bam

7 Mame, SAddress

& Print Print to POF Printto RTF 1] Desion
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Design

Use the conventional Design screen to change the layout of the report/

label as well as the fields.

To view access to the fields click on the View Menu > Toolbars > and

check Edit, Format, Standard.

To change a field, click on the field (notice the field name appear to the
right of DBpipeline) and select a new one. To add a field just copy and
existing field, paste the field, now you can click on field pulldown and

pull down a different field.

[ ¥] Design Report

File Edit W¥iew Report Help
Data DBS\D”]F‘leview]

h Al m@Eia| 26

AEERET®

[ | il

B & 5
i i~
* Header

Mool i ope & |l | -

T

~ ~Bru=
L-==|8 8 | o

i e
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Checking In Items

Select the Check In Tab.

Wand in the item to be checked in or click on the Search icon to
locate the item.

After the item is checked in the number of days the item is overdue is
displayed.

Hold displays
If a hold is on the item the Message box will display information about
the patron that the item is on hold for.

CheckIn Button

As most barcode scanners are set to automatically supply an Enter
Character at the end of their scan there is no need to click on this
button. It is for someone checking an item out without a scanner.

External ChecklIn Button

Applies to a checkin that was done with a word processor. This could
have been the case for textbook checkout done by a teacher at a
computer without LIBRARYSOFT installed.

K LiBRARYSOF T Patrons Entry Module
Patron Data1 Check Out  Check In ]Renew] Fines ] Fees ] Reserves] Holds ] tems Bnrrnwed] Histnr)r]

tem Barcode: DDl]I}?I]'132I] M Search

Last Due Date: 11113208

Title: A Study of the characteristics and needs of Franco-Ontarian children in the Ontario
educational system

Call Number: JOISE 3709713 ELL

Status: lO’n 2

Loan Type: 1500"(

Price: 50.00
Overdue, days J o

50.00
]ALLARD, STEVE

Overdue Fine:

Last Borrower:

Reserve/Hold
info:

':'_'1, External Check In

New Generation Technologies Inc.
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To view the history of items borrowed by the item click on the History
tab. The date indicates when the status changed.

CEX

Patron Datai Check omi Check ln] Renew] Fines ] Fees ] Reserves1 Holds ] tems Borrowed History l

E LiBRARYSOFT® Patrons Entry Medule

Old Status |New Status  [tem Barcode [Tt |~
pEIEEINEREE Borrowed | On Shelf 0000701320 A Study ofthe characteristics and nesds o' |
104142008 11:1 Lost Borrowed 0000701320 A Study of the characteristics and needs o

32042006 9:00: Borrowed On Shelf 0000727809 Battle for the trees
32042006 9:00: Borrowed :0n Shelf .DDUDTQTEDZ Temagami: the last stand
2142006 2:27; On fRhelf Borrowed 00007276592 Temagami: the last stand
2M14/2008 2:2?:- On %&If | Borrowed 0000727309 | Battle for the trees
w
]| Z
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[tems Borrowed

The ltems Borrowed Screen displays items that have been borrowed,
are overdue and items currently borrowed.

Text in red display indicates overdue, text in blue indicates items
currently borrowed but not overdue and text in black indicates items
borrowed and returned.

E LiBRARYSOFT® Patrons Entry Module
Patron Data | Check Out | CheckIn | Renew | Fines | Fees | Reserves | Hoks tems Borowed | History |

DueDate  [temBarcode |[Title A~
3 g —

B 0000780796  Rescue pup

1000830251 | Little Whistle

0000630306 | Alex did it

0000779506
1000768700
1000630235
0000758396
1000134781
0000002804
0000002103
0000002614
0000630245
0000787479

N 1272612007
127262007
12128/2007
12/26/2007
12/26/2007
M 12126/2007

Tadpole's promise.
] Berta : a remarkable dog

The Chicken cat

Flat Stanley

.A History of fight from hallunr%tu Bosings
Play ball, Amelia Bedelia

|Wan's sandwich : books to go

The Witches little sister: books to go

Emma's cold day

Vincent : read to me : a cellection of 14 original songs

[v Print Only Currently Borrowed ftems

& Print

Click on any items you wish to renew and click on the Renew button.
Note that if the All ltems button is chosen all items would be selected.

2 LiBRARYSOF T® Patrons Entry Module r

Patron Data | Cneck Out| Checkin Renew | Fines | Fees | Reserves | Hods | tems Borrowed | History |
identify by: T =
Patron Barcode: | 1000767133 A, Name [0 Photo @ Search

Patron Mame: JACEM'IMDA

Patron Group: TEACHER FinesOwing: 50.00
Alert Info:
Renew: & Selected tems
 Allkems
|Barwde 1T'rtbe ‘ Loan Type ]Due Date o
0000630239 The Chicken cat BOOK 1212602007 11570
Little Whistls BOOK 12/28/2007 11:58.4
0000630306  Alex did it BOOK 1272602007 11:58:1(
0000768396 | Flat Stanley BOOKS ON TAPE | 12/28/2007 11:57.(
0000779606  Tadpole's promise. KIT 12262007 11570 —
CG000768700  Berta : a remarkable dog BOOKS ON TAPE | 12/26/2007 11570
b
[ |
r RENEW

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Checking In and Out Remotely

You can use a barcode reader and a text file to create files of items
checked in or out.

Checking out Externally

For a check out file use a portable reader and Word or Notepad. Wand
in the Patron barcode number followed by the items checked out by
that patron. Then wand in the next patron barcode followed by the
items checked out by that patron. What should result is a column of
barcode numbers. Save this file as a text file. Copy this file into the
library computer and click on the External Checkout Button to
process. A browse window will appear that lets you point to the text
file you created.

B External Check Out

Checking in Externally

For a check in file use a portable reader and Word or Notepad. Wand
in the items checked in one after the other. What should result is a
column of barcode numbers. Save this file as a text file. Copy this file
into the library computer and click on the External Checkin Button to
process. A browse window will appear that lets you point to the text
file you created.

D."_, External Check In

Checking in and out with a portable reader

To check out enter the patron barcode number followed by the items
checked out by that patron. To check in you must wand in a barcode
value of zero followed by any items that are to be checked in. If
patrons check out after checking items in follow the regular procedure
of entering the patron barcode number followed by the items they
check out.

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Putting Items on Hold
To add Holds or remove Holds click on the Hold tab.
Enter the barcode of the patron.

Search for or enter the barcode of the item you would like to place on
hold. If you typed in the barcode number of the item rather than
scanning or searching for the item then the Put on Hold button will
appear. You can click on it or press the enter key to place the item on
hold.

E LiBRARYSOFT® Patrons Entry Module

Patron Datal Check OLI‘ti Check In] Renew] Fines ] Fees ] Reserves Holds llterns Bnrruwed] Histnry]
Identify by:
Patron Barcode: | 1000631284 A, Name 080 Photo @y Search
{
Patron Name: ]ACTON, LEONA
Patron Group: JMCHER
Alert Info:

tem Barcade: 1000176181 it Search [ Put on hold all tems with the same ISBN

Barcode [Title |temstatus  |Hold Until  [Holds [Hold Date
| 00001761E Character education : peacefulness On Shelf 2 1041472008 «
£ ¥

@( Remove

A display of the item on hold will appear when the item is checked in
or checked out.

Holds will automatically be removed once the hold period of the patron
group the patron belongs to has passed.

The Patrons Holds Report (under the Report Icon-Circulation Reports)
allows you to mail hold information, create a pdf or email the hold
notice directly to your patron.

Putting Items on Reserve

Reserves are to be place by Patrons that wish to limit the circulation
of an item for a period of time. It could be to reserve certain books for
a class to allow everyone access. Or, for a corporation that needs
continuous access to the material for certain projects.

To place an item on Reserve first click on the Reserve Tab.

Click on the Search icon to find the item(s) you wish to put on
Reserve.

Once you have found them you can select them and then either enter
the date that the Reserve should begin in the date pulldown or click
on it to bring up the Calendar and select the date.

To complete the Reserve process click on the Reserve button.

When the item(s) no longer need to be on Reserve simply click on the
Un-Reserve button.

i Circulat - 0] x|
Fatron Data] Check Dut1 Eheckln] Henew1 Fines Feserves ]Holds ] History]
|dentify by

Patran Barcode: 23 Az Mame [ Photo @4 Search

Dt blarie: |Vict0ria M asan

[WISITaR

Fatron Group:

Alert [nfio:

Item Barcode: 2053 @ Search
Reserve Date: 11”21 /2002 2

ovembe 111 3

Barcode ]Titl : Loan Type |Reserve Date

2053 Cou Sun Mon Tue'wed Thu Fri Sat BOOK 11/411/2002

1 2
3 4 5 B T CEaY
m 11 12 13 14 15 16
17 18 19 20 &5 22 23
24 25 26 27 28 29 30

|

2 Today: 11/8/2002

&= Rezerve
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Search Replace Patrons

As per the Catalog Search Replace for items this process also exists
for patrons. Click on the icon will bring up the screen below.

e Az gh M Heat D add  GP0slete [ficie
Click on the pulldown to select the field you would like to change data
over. Enter the text that you wish to change and the new text and then
click on the Replace button. An example would be to change the
content of the Dept field with another name say as Grade 11 changing
to Grade 12.
Note that if you are doing multiple grades start with the second from
the top grade and work down. So if you were changing grades from 8
to grade 12 you would start with grade 11. Change the grades from 11
to 12, then do grades 10 to 11, 9to 10, 8 to 9.

E LiBRARYSOFT Patrons Search and Replace

Field to Modify:

Address

City

P

Replace injth: |Phane

E-mail Address
Room

Where: |Local Id.
Department
Cortact Person
Level (Grade)
Alert Info

g Replace

AFE @ HEIp

Text ta Find:

=l

Contains

I-_L Close

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Renewing ltems

Click on any items you wish to renew and click on the Renew
button. Note that if the All tems button is chosen all items would be
selected.

& LiBRARYSOFT® Patrons Entry Module

Patron Data | Check Out | Checkin Renew ] Fines | Fees | Reserves | Hois | tems Borrowed | History |
ldentify by: T i
Patron Barcode: JDDDD?GH 43 Az Name 60 Photo @ Search
e N ]AMRLAND,IARDA
Patron Group: JTEACHER FinesOwing: 30.00
Alert Info:
Renew: (+ Selected tems
Al tems
Barcode 1T'rtle 1 Loan Type IDue Date i
000063023%  The Chicken cat BOOK 122612007 11570
B Little Whistls BOOK 12I26/2007 11564
00006303068  Alexdidit BOOK 12/26/2007 11:58:1(
0000768396 | Flat Stanley BOOKS ONTAPE | 1202602007 11:57:(
0000775606  Tadpole's promise. KIT 1202602007 11:57:0 —
BO00TEET00 Berta : a remarkable dog BOOKS ONTAPE  12/28/2007 11:57:(
.
e Renew

Allowing Overdues with Renewals

Click Setup > Options and select Parameters
Click on the Renew tab.

Click on the checkbox if you would like the library to be able to renew
items that are overdue.

How often a Renewal can be applied to a Loan Group or Loan can be
set within the Loan Types and Loan Groups Screens
under the Options Icon of the Toolbar.

=

B Parameters

General ] Items Barcode Mask: 1 Patrons Barcode Mask | Catalog Custom Fields 1

TolBar lcons Size ILarge :]'

v illowe the Renewal of Overdue [tems
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ltems History

To view the history of items borrowed by the item click on the History
tab. The date indicates when the status changed.

I LiIBRARYSOFT® Patrons Entry Module

Patron Datal Check 0ut1 Check In} Renew] Fines ] Fees 1 Rﬁerves] Holds ] ttems Borrowed  History l

Date Old Status _[New Status_[tem Barcode |Title =
PR ERES Borowed  On Shelf 0000701320 A Study of the characleristics and needs o
1011472008 11 Lost Horowed  000DT01320 A Study of the characteristics and nesds o'
32072006 B:DU'..BDrruwed On Shelf 0000727808 .Batﬂe for the trees
32042008 9:00: Borrowed On Shelf 0000727692 Temagami the lazt stand
2M 412006 2:27: On Rhelf Borrowed 0000727692 !

21412006 2:27/0n %&lf Borowed 0000727308

Temagami: the last stand
Battle for the trees

The Search Button allows you to search the History by Title or
Barocde.

- LiBRARYSOFT® Patrons Entry Module =5 HE!
Patron Data} Check Clutl Check In1 Ranew] Fines ] Fees 1 Resarvesl Holds ] ttems Borrowed History ]Paymants
|Date [01d Status [New Status[tem Barcode  [Title
ﬂ 31212020 Borrowed |Borrowed (F 08585 Dubious deeds / Philip Ardagh ; ilustrated by David Roberts.

= Select Libraries
Field. Condition: Value to Search:
rm _vJ ICnmains l.J |
« ok X cancel

& Frint #h search

Fines, Adding and Paying

To add fines click on the Fines Tab. This will bring up the screen to the
right.

To add the fine information that you see on the screen you must click
on the Add button. This will bring up the screen below.

If the Add and Pay buttons are not shown you will need to add those
options to the Staff User by going to Setup > Administration > User
Groups

Within the Add fine you can add fine information such as that within
the screen below. A similar screen exists for paying fines.

Selecting a fine displays all the fine information.

Fines can be deleted and edited in case of errors.

Patron Data 1 Check Out ] Check In ] Fienew  Fines 1 Feserves ] Holds ] History ]
Identify by:
Patron Barcode: |23 Az Name @ Photo # Search
Paliorhlame: JV\ctha Masan
Patron Group: IV‘SITDH Fines0wing: 298
Alert Info:
Htem Barcode: [2058 Fice: D #_[Fine toPay [Fine Amount[Fine Paid | =
30 25 25 0
Title: |Black Beauty 3 04g Z’Ei;éB:ﬁ o
Call Mumber: ] Due Date: ]
Fine: [25 Fine Date: [11/8/2002 54531
Amount Paid: ID
Reasan: |Tom cover.
|

(2 AddFine 75 EditFine (o Delate Fine £ Pay Fine(s)

EdaddFine . [=[E ]

|23

Patron B arcode:

b ]\-‘iu:toria Mazon

[tern Barcode: 12054 @4 Search
Black Beauty

Title:

a

Price: |

Fine: J2'5D

Armount Faid: JD'DD
Tarn cover, =

Reazon:

of Ok XK Cancel
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Patron Fees

Some libraries charge fees monthly or annually. To set up library fees
go to the Options icon on the Toolbar and choose Patron Groups.

Select a Patron Group and assign a monthly or annual Fee for use of
the library.

i -
& [BRARYSOFT® Patron Groups Module Lo | 5 e
Patron Group | -
|_|INSTRUCTOR Patron Group: ISTUDENT
OUTREACH
" |sTarF Group Expiry Date: [31r0sr2012 |
T T
't hiira [l Hold Period: m
VISTOR |
| Payment] 20.00 : :
3 I Patron Gloer year |

Paying Fees

To pay the library fee Click on the Circulation Icon on the toolbar, click
Patron Data and click on the icon to the right of the Fees Owing box.

Note that Fees are not fines but rather are the optional annual or
monthly fees required to use the library. Not all libraries charge fees for
use. Expiry can be set per patron group or individually

B LiERARYSOFT® Patrons Entry Module

Fatron Data Icheck Out | Checkin | Renew | Fines | Fees: | Reserves | Holds | tems Barrowed | History |

e NEme_}Ammkang, Elicia

Date of Birth: | 1011011585 z

Addreas: \5935 New Liberty Road

Sex: { Male @ Female

City:|Buffalo
State:|MT Zip Code: 29418
Telephane: |512-270-1576 Expiry Date: [00122018 =]
Cntact Person: |Le0M. Enn n aoie B T
£ _mail Addrass: |Leon@eamet com
Local ;156 q0 1 2 3 4 5 em@

7T 8 9% 10 11 12 13
14 15 16 17 18 19 20

Daparirment |

Library:| E W Matthews Library | e ;13 ; 23 ;‘ 2‘5 e &
2 B f—
Patron Grclup:j'"ﬁr‘mTOR j Patn 4 5 6 7 & 89 10

Z ) Today: 26/07/2012

Alert Info:

{

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Modifying the Receipt

Clicking on the Design button allows you to modify the layout and
presentation of the Receipt.

& Design Report = | B 2

File Edit View Report Help

Data  Design I Previewl
b | AS8neanel 60 (ABEBLLR B0 ]
_~||DBPiplinea

m

Allowing Renewals

Click on the Options icon and select Parameters
Click on the Renew tab.

Click on the checkbox if you would like the library to be able to renew
items that are overdue.

B Parameters l = B e

General ] Itemz Barcode Mask 1 Fatrons Barcode kask | Catalog Custom Fields 1

TolBar lcors Size |L308 :]'

W itllow the Benewal of Overdue ltemns

W Self-Circulation Search Buttans Visible

How many Renewals

How often a Renewal can be applied to a Loan Group or Loan can be
set within the Loan Types and Loan Groups Screens
under the Options Icon of the Toolbar.
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Disabling Access to a Patron
Setup > Options > Patron Group

Create a new Patron Group called Disabled (could be any name). Click
on the Disabled Checkbox.

To prevent a patron from borrowing items, go to the Circulation Module,
click on the Patron Data Tab, click on Edit.

Change the Patron Group of that patron to the new Patron Group

E LiBRARYSOF T® Patron Grouks Module

1 Patron Group |

[ese

' LIBRARLAM

Patren Group: ]DlE’EBLED

Group Expiry Date: | 7/ 112008 ~]
Hold Period: -
F‘ayment:l 0.00

¥ Patron Group iz Disabled

»

fEedit 2 add (oD Delete

S

New Generation Technologies Inc.
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Repeating Patron Data

To save data entry time the Repeat Patron Button allows you to
duplicate a patron entry. So if a family of five wished to join the library
you could repeat the record of one person and then just edit the name
on four of those records rather than re-typing the data five times.

- |

Patron Data | check Out | CheckIn | Renew | Fines | Fees | Reserves | Holds | tiems Borrowed | History |

Patron Mame: 1ALLARD' BIEYE

Date of Birt: | 12/3011299

Address: |16 Chisom

_'_1 Sex: [+ Male 7 Female

C-rty:iSeatue
State: WA Zip Code: [78124
Telephone: |360-324-6421 .
Contact Repeat the Record L\\\
E-mail Ad
Rieatthetece | ] | tes FessOwing| 000 By
Depa Room: | 537
Level (Grade): 111
Patron J % x Eened Patron Barcude.Img—

e m o0 A My Hest 2 Add Foekete 1o oo
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Searching with OPACs

There are four different OPACs available with LIBRARYSOFT which
can be used separately or at the same time. OPAC, OPACinternet/
intranet, Kids OPAC, Kids OPACinternet/intranet.The great benefit of
OPACinternet and Kids OPACinternet is that after installing on the
Server no installation is required on the Workstations as they connect
via a browser. Internet access is not required as it can treat the
network as an Intranet.

1. Client Server OPAC - Includes Regular, Advanced, Pictorial, and
Tree-Type searching. Plus LIBRARYMaP and Patron access.

OPAC for Single Station or Networked Stations

OPAC can be accessed from the Toolbar but rather than allow your
patrons access to the Toolbar it is better to simply create a shortcut
from the OPAC file in the LIBRARYSOFT folder.

To create a shortcut right-click on the OPAC file within the
LiBRARYSOFT folder and click on Shortcut. Drag the resulting
shortcut onto the desktop screen.

Click on the Regular text to bring up the Regular search screen.

ﬁ OPAC Module LIBRARYSOFT® B X

Search Method:

Regular
Advanced
Pictorial
Tree-Type
Patron
Map

& T

ﬁ OPAC Module LIBRARYSOFT® == s

Search Method:

Regular
Advanced
Pictorial
Tree-Type
Patron
Map

2. Standard OPACInternet/Intranet Searching. Install on a server or
web server for Intranet or Internet searching. No installation required
on search stations, across the network or internet.

[T LiBRARY SOFT OPAC Internet
W

l{{lil EBMAT SCHOOL LIBRARY

SignIn

LIBRARY

Advanced Search Tree Search A7 Search Renew Recent Acquisitions Map Recommendations Help

Find: |

] Search in Textstore

Search for and by:

Title Author Subject Series Search All
Order by-
[ritie v

Use the pulldown to select the method of searching.
Four options appear, you choose any

one to search your data with the term

entered.

Enter a search term to look for.
Click on Everywhere if you would like all of the fields listed searched
or click individually on the fields you would like searched.

Use the Order by pulldown to order the resulting browse screen by
almost any field.
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Abrowse screen of hits appears. You can double-click on the item
you wish to look at or click it once to highlight and click on the Details
button. This brings up the same screen as that the data was entered
into. Data displayed cannot be edited or changed.

OPAC Module LiBRARYSOFT® Search Result

Mudpies to magnets : a preschool science curriculu Wiliams, Robert A Science - Study and teaching

Wudpies to magnets : a preschool science curriculy Wilkiams, Robert A Science - Study and teaching

Title Author Author 2 Subject Subject { ~

Wagnete Magnets Magnetis
B Magnets Magnets Ma‘gneﬁs
I Magnets .Magrms .Magnet
: Magnets Lauw, Darlene Magnets Magnetis

Magnets : the dragon's secret | .Magnets .Magneﬁs
B Magnete and sparks Madgwick, Wendy Magnets - Experiments Electricit
B Magnets and sparks Madgwick, Wendy Magnets - Experiments. Electricit
B Magnets. Neifson, Robin, 1971- Magnets Magnetis
: More easy physics projects . magnetiam, electricity, Feravolo, Rocco V' Physics - Experiments Magnetis

Science experiments with magnets .Nankive\l-Asmn, Sally. Jackson, Durut‘Magr\ehsm Experiments. .M agnetis
Science experiments with magnets .Nankwe\LAslun, Sally Jackson, Dorot Magnets .Sc»enoe
Science projects about slectricity and magnets | Gardner, Robert Science - Experiments Electricit
Sluck on magnets : an integrated activity unit Catherall, Ed Magnets
P Tne Mechanical universe | gravity, electricity and m Force and energy Mechani
Tne Science book of magnets Ardley, Neil Magnets
—The science of electricity & magnetism : projects an Parker, Steve. Electricity - Experiments Magnetis
[ e i of electricity & magnetism : projects an Parker, Steve. Electricity - Experiments Magnstie
:Tne science nfebedricﬁ & maﬁnetism : projects an Parker, Steve. .Electncw - Experiments Magnetis
‘What magnets can do Fowler, Allan Magnets
:Wnat magnets can do Fowler, Allan Magnets el
] 3
@4 search [ Detais A¥ Map @ Hen  Sent Printto PDF [l Printto RTF W, Close 63 records

Network Connection

Network button: This button will display the database connection
screen so that you can install only OPAC on a work station and link it
to the database without installing all of LIBRARYSOFT.

(See network installs - refer to installs manual)

Bl
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Advanced Searching
Click on the Advanced text to bring up the Advanced search screen.

Search Method:

Advanced
Pictonal

Click on Add to start a search statement.

The search screen allows you to modify three pulldowns. The logic,
Field and Condition.

The results can be ordered by a wide range of

fields.

Enter a search term to look for.
These conditional sentences can be layered to as many as you like.

When you are complete click on the Ok button and then the Search
button from the main screen to search.

LiBRARYSOFT Advanced Search

Logic | Field Condition Value |

Title Contains magnet

dd Search Condition

Logic: Field: k Condition: Value to Search:

}AND _:J _'J ]Contains _:J Jruwe
Title -
| & ok X cancel &3 Help

Subject E T
Note

Sub Note

Edition

Publisher

Publ. Date R

Order by

LiERARYSOFT Advanced Search

Logic | Field | condtion | walue 3 Asa
Titke Contains magnet
AND  Author Contains: rowe I
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Visual Tree Searching

Click on the Tree-Type text to bring up the Tree search screen. This
is a very useful addition to LIBRARYSOFT's search capabilities. This
function alone combined with the Catalog Module is worth far more
that the regular price of LIBRARYSOFT. The depth capable will
become more apparent as you use the subject pulldowns in the
Catalog Module and this search screen. LIBRARYSOFT allows you
to edit and create your own trees which could be used for any search
related function including management hierarchy charts.

There is a great deal going on in this screen. The centre root of the
tree is LIBRARYSOFT. The mouse passing over any leaf to the tree
displays the subtrees of that particular leaf. In this case the mouse
was moved over the Gardening box which then displayed instantly
the subtrees and the image associated with the leaf.

Search Method: The Scale Trackbar allows you to increase and

Regular decrease the distance between items
Advanced

Tren-Type The Centering Speed Trackbar lets you change
PETD the speed at which items move within the Tree
Map

display.

Double Clicking on any item will display any subitems moving the
item more to the center. Another double click will collapse all the
subitems.

Browse

Regular Search
Advanced Search
Collapse

Collapse 4l
Expand

Expand All

Sose
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To search you would just Right- Mouse click on any leaf of the tree.
This will display the selection box beside the leaf.

Browse will display all items in the database with the leaf name as a
subject.

Regular and Advanced Search as per usual.

Collapse with remove all subtrees attached to a leaf. Collapse all
will remove all leaves displaying only LIBRARYSOFT in the centre.
Expand will display all subtrees attached to a leaf. Expand all will
display all the leaves of the entire tree.

Dragging: Put your mouse on any leaf and hold the left button down.

You will drag the entire tree pulling with the leaf you have chosen. This
is very helpful in working with large trees.

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Pictorial Searching Using the Search Result

Pictorial searching is linked to Tree-Type The two screens of the original entry appear. No fields can be edited

; ; Search Method:
Searching. The photos or icons attached to or deleted. Clicking on the Picture button will enlarge any photo or
the leaves in the tree appear as icons here. Regular website page that was attached. Clicking on Additional will bring up
The hierarchies follows that of the trees. Advanced the second screen of entry.
Tree-Type LERARYSOFT® Catalog Mod
Patron =t ]"d‘*_““’"“']
Map i B Sl LACKBEATY
To search you would just Right- Mouse click on any leaf of the tree. seconcay =
This will display the selection box beside the leaf. H ’ £
Library: IW‘"“D" Lisrary: =
Loan Type: [B00K 1 comyesr | 1

Browse will display all items in the database with the leaf name as a e et snire [ |

subject. autnor 2 R =
Auman] Periodical Date:| 291112008 E} Price: | $11:68

Regular and Advanced Search as per usual. e Vf..u::N::;—w ] |

Sublect |Fiction-»Animal Related-=Horse J
Subject2. | _j cal Number. | 1C SEW
1 H 1 - H ub 0.
Double-clicking on an icon: Put your mouse on any icon and : ”'““} :!J e
. . . . . . . Subject 4. Barcode:
double-click. This will bring up the icons associated with the subtrees suects: | 2] O e
of the icon you clicked. A P E X AMEEE BT S S G

& LiBRARYSOFT Pictorial Search

3 ; = The Additional screen brings up TextStore (content of a website or
Ll Gd«g large amounts of text) as well as other fields. To view any media that
Business Holidays

was attached click on the green play button to bring up the media
player. To go to the website of the address entered click on the blue
planeticon.

Fiction

B %

e

S Rk i
L < & |iBRARYSOFT® C
 Military

Sasic Additional ]

.-l Library Catalog Loestion. | Note
[ é\—// Type: % ﬁ Curriculum:
(&3 ; Accession
A

The ilustrations for this series wers created by Scott
WMcKowen, who, with his wife Christina Poddubiuk, operates
Punch & Judy Inc., a company specializing in design and
illustration for theater and performing arts. Their projects

Sports Coltior: 208 Pages Sub Note. | Every chid loves a story about a horse, and Black Beauty
E remains one of the finest, most teuching ever written, Setin
Series:
Leon:| esool: [ 1206797 5E
Statys: | On Shelf =] Aoy hve o s

Media: |BlackBeauty. wav | 3 Web Site: ]nttp:h‘en wikipedia. org/wikifAnna_Sewell .

Hobbies ‘ Text Stare: | DY Anna Sewell [English Quaker - 1520-1878]

Travel

3
2 ° Black Beauty
il ‘S . 4’ Part!
Social Issues = = " Pets

B = 01 My Early Home
3 e Rnml e The first place that | can well remember was a large pleasant meadow with a pond of clear water in it. Some:

ReNaIoA Other Media Childrefis Books s shady trees leaned over f, and rushes and water-liies grew at the deep end. Over the hedge on one side we
iooked into a plowed field, and on the other we looked over & gate at our master’s house, which stood by the

roadside; at the top of the meadow was a grove of fir trees, and at the bettom a running brook overhung by a
steep bank

Mo o0 B HE rE Edt (% Add (D Delete
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LIBRARYMaP Editor

The Map Editor screen lets you draw the shelving in your library.
Go to Setup > Options > Library Map Editor

Lihrary Map Editor
File Edt “iew Help

DS M| $B2AaX Q-+ —|v ™
N GQ
O 0
(CNG]
0 a OF m
3 Map |
fz1e0p | Transparent ) i

| Siee: -auY-snu il

The A symbol allows you to enter in a name for the shelving.

To add a call number range that e
applies to a drawn figure click on Rieligious Material
the Map button.

To draw the area of shelving that
applies to the range click on the
dotted line to enter a Call Number
range.

M Library Map ilnl
Fle Edt Wiew Help
Dw @ mmX Q@+~ |0«

174220

To add a photo to your library map just use a graphic program to open
your photo and under the edit menu of your graphic program click on
copy. Now go to Library Map Editor and under the edit menu click on
paste.

105

Using LiBRARYMaP

In the OPAC module your patrons would
click on the Map icon to

search using the Map program. Users can
move through the map

with a mouse and see call number ranges
displayed. Or, in any

search a map icon is displayed that will
show the location of the

item searched for.
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OPACinternet/intranet

This Module allows Staff and Patrons to search from across the
internet if it is used on a Server with a Static Web address. It can also
be used on a network with no Internet access by treating the Network
s an Intranet. Or it can be installed and used on a single station with
no Internet access.

To Start OPACinternet please go to the OPACinternet Folder within
the LIBRARYSOFT 12.0 Folder and right-click on OPACinternet.exe
selecting Run as Administer.

Serveral fields can be Edited.

The Port number to be entered, it must be different from the one used
The name of the Library can be edited.

The Charset can be changed to allow for Multiple Languages.

Renews from OPACinternet can be allowed or blocked.

The color of the Bar in OPACinternet can be chosen.

A message can be entered to appear when the application starts such
as "All books must be returned to the Library by Friday."

The font of the message can be changed.

The Change button is used to save the changes.

Double-click on librarysoft icon to bring up a browser on the computer.

'DBRARYSDF(%ACIntemeI I = |

LiBRARYSOFT® OPAC Internet

8084
e ® Port

C/ Litrany EB Matthews Library

Charset
Renews are available
@ Yes M

Bar Color: \white -

Meszage of the day:

Message Font
Change

Server started
Listening on port: 8084
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Patrons can access the Search screen from any computer networked
to the computer acting as the server. It's uses the Static IP of the
Server and the Port number.

The Help button provides directions for use of the application but most
of the functionality is fairly straightforward.

The website of Library and the Contact Page of the library can be
accessed by patrons.

A logo image can be put at the upper left of the screen. The logo file
must be put into wwwroot folder which is in OPACinternet folder of
LIBRARYSOFT 12.0.

The OPACinternet.ini file must have the name of the logo.
You can open this file using Notepad or any word processor.
The line below must be in place.
CustomLogo=home_logo.jpg

An Image can also be added, store the image in the Files folder within
the OPACinternet folder.

The image file must have the name: Mainimage.jpg

LIBRARY SOFT OPAC Internet
EB Matthews Library
| | Sign

A-Z Search Renew

[

Advanced Search  Tree Search Reports

Recent Acquisitions

Map Recommendations Help

Find: Search All Fields |

Approximate Search [] Search in Textstore

Search for and by-
Title Author Subject Series - ey
4
[
Order by ko -

Library hours:

Monday to Friday: 10 am. to 5 pm.
Saturday: 10 am. to 4 pm
Sunday. 1pm. todpm

EB Matthews Library Contact Us
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Search Results allow Patrons to select the item.

Add Review Back
WDssicSeach  GuAdancedSeach <8 Tree Search (@ Rocort Acaisions ReviewDat:  Ra Add Review
S T E——— tseiing: 5B
- v
cterson, Roger Tory . [The Peterson el 2o ook soss1en : =
testand[150q™** ST it Wt (US) i ! pamocovem [P9SHHXEH): OnShelt o Bn account of the Author's experience in Sicily during the second world
— — Loor VIeW:  war. It is an emotional account that changes in depth as the book
i, R, 1951 | et oA F9981096 1 liancove 822530066 2 progresses. The book provides insights into the accelerating horror of
[far.|
o, Fate [ War, 1939-1945 [4.73) NEosOsMaw i [POOK 316586551 o Shelf
= frarDcover
oo onole - BOOK. TE0206E30
¢ by Barbara B byl preasch Batan el erstore oL d OFTCOVER [0060206655 s
5 y _—— s - Jos e —— ook 1584690267 (mdbact)
: ot i vous backrad Daber Heck lkert Babats. e Fistdeen ook i | Borrcover [sasssoasoquy [ ° S
i, ; EEIET T - . , .
o %xm ofprey /Wil St i, Wibur A ourtney 21 s b oK over (12157516 n Shelt
N W B ———— — [ — ook 507114317
-] ihter, Georges, s I Golden unior guide 95 1 S O
V] et el e P T—— BN st
=] ook e 2
Submit Cancel

Review Tab of Catalog in LIBRARYSOFT or

The Rating/Review displays an average of Ratings followed by the LiBRARYSOFTWeB.

number of Reviews. Patrons can enter a review by entering their
barcode number and the last 4 digits of their telephone number.

Mvlcwat, Farley. (World War, 1939-194F 4.7(3)

R e L

® 127.00.1:3061/5, - O n @ =

Back Next Prior Hold Library Card ~ Extra Subjects | seacn
Order by: [ Title -

BasicReading Leve/Text

Andno
birds

sang/

Mowat, Farlev.

17453
On Shelf BOOK HARDCOVEF
Vol: 1 Copy: 1
NF
World War, 1939-1945 950.54
Personal narratives, Canadian Mow
Soldiers
Canada
Bivgiaphy.

S — 107
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Using the Search Result Screen

Back Next Prior Hold Reviews

asicReading | avelText StoraAdditionalMedia

Cat's

eve/

Margaret

Anwood, Margaret, 1939- \

10018

BOOK HARDCOVEF
Vol 1 Copy: 1

813
\ 54

New York
c1988
Doubleday,

Home EB Matthews Library

Library Card ~ Extra Subjects

Search

@mte  Ohvtor  Ositjet O Seris

Order by: [ Title v

On Shelf

FRE[E
> |2 = 8 B
Bl R R
: L E
TR

Contact Us

BasicReading LevelText StoreAdditionalMedia

Detail Screens can be selected by clicking on the Info Bar.
Basic Screen

Reading Levels

TextStore

Additional

Media
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OPACinternet/intranet

The OPACInternet/Intranet Module can be used by your patrons to
search from across your network by treating it as an intranet using the
Static IP address of the Server. If the Library has a Web Static IP
address your patrons can search from the Internet.

Synchronize Remote Database

The SYNC program can be used to update your data file on our
servers directly or automatically.

The SYNC program is accessed by going to the Admin Icon of the
Toolbar.

You will need the following information from LIBRARYSOFT Support in
order tofill in the SYNC screen. Please email or Telephone
LIBRARYSOFT Support.

Host ip address
Port number
Database Name

You can then choose to Synchronize the data file immediately by
clicking the Synchronize Database button or you can click on the
Check box and have the file updated automatically daily.

Note that your computer will need to be left on in order to
automatically SYNC.

The Remote Database option is to be used for Libraries that are using
LiBRARYSOFTWEB. It will allow changes entered

by LIBRARYSOFTWEB be added to the LIBRARYSOFT

datafile.
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Libraries that have not used Synch before will need to send a copy of
their data file to our staff

& synchronize Remote Database l})
Remote Connection
Host Pt
991997813 ||
Remote D atabaze Mame
[Fleaze Contact LIBRARYSOFT for port number. databasze name and Host IP address]
HTC |

Optionz

[ Synchronize Remate Database Every Day at:

| 7:56:24 PM

(®) Synchronize Femote Database from Computer Databaze
(") Synchronize Computer D atabase from Femote Database
Synchronize tables
Catalog
Patrons
Haolds

' Synchronize Databasze Help
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Printing Labels
Click Reports > Labels

Click on the pulldown to display the labels and click on one to select.

& Print Labels

ldentify Form:
ltlem Barcodes 1 Avery Columns 3 -
2 3pine Labels BRODART 55358 Height 1 1/27 Width 1 7/8" Columns 2 L]

Shelf list Author Card 3 by 5" Columns 1

Shelf list Title Card 3" by 5" Columns 1

Shelf list Subject! Card 3" by 57 Columns 1

Shelf list Subject? Card 3" by 57 Columns 1

Shelf list Author Card Avery Columns 3

Shelf list Subject Card Avery Columns 2 i
Shelf list Title Card Avery Columns 3

Patron Card Label Avery Columns 3

Call Mo Author Avery 5267 Columns &

—{Patron Barcodes 1 Avery Columns 3

call number label

55 SPINELBL

L test label 2006

l novel study labels

testlabel =
labels x

m

Although you can print Labels over a range by many different fields it
is usually more useful to select an order and later specify a range if
necessary.

¥ F N e _oIEN
dentify Form:
itemBarcodes AveryS160 ;i
Select: From To
IBarcude Li I
Order By:
IBarcuﬁe v!

& print Print to PDF Printto RTF [ Desion 2 Add  *ibDeiete [l SavetoFie
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Clicking on the print icon does not print the item directly. It sends it to Changing the Label Layout
a preview screen that allows you to define a range within the preview

screen; page range, current page or all pages. To edit the layout and content of the label click on the Design

Tab.
Note that the order of Barcode is not the same as the order by

Barcode number as the former is an alpha ordering and the latter is
numeric.

To turn on full editing capability click on the View menu click
on Toolbars and check the Format and Edit options.

Printing Options

L i bt Ll (sl

You can print Labels directly to the printer after viewing a preview or Data  Desion | Previsu

send it to a Pdf file or print to Word file. If your Library does not have [k | A l 4 2 ﬁ = .- | @ P = H A 'l'l ® ﬁ % BRI B 2

Word you can use Wordpad which is included with all Windows PC's. B A = e A R A R e R A
Or you can download Open Office and use their free open source word b

processor. CColmtesser

L0 T!TLE

o ([T

Now you can edit the content of the screen. Note that you
may need to expand your screen to the right to see the new
box that appears if you click on a field.

To provide greater versatility particularly when printing only a few labels
within a sheet you can send the print to an .rtf file (word) and edit the
sheet in Word or wordpad prior to printing.

Print Printto PDF  [@ Printto RTF  [@] Design =3 add % Delete Save to File
EA) H

Note that the font and font size can be changed by pulldowns.

Clicking on the Preview Tab will display a printable screen.

Fils s S Misw S Repion S tielp

Data  Design |F'review|

b | ABEuBE | a9 | AEERRD ™
[rial Nariow 8 | B u | ===
S L R - - S P

* Header

“ Colurt Header

* Column Header jt

™ Colurn Header

................................

Deta|l
110 * Colurnn Footer
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Margins

To further tweak the layout of a label you can affect the margins and

and Tabs

column sizes.

Click on Design > File menu.

Choose Page Setup

s

Click on the Layout tab to change the column sizes.

(Edi View: Reports Help

Data

Ik,

Ctri+ N

Ctrl+ 0

Ctrl+5
Save As..,

Laad From File...
Save to File..

Page Setup...

Print Ctr+P

Print to File Setup...

| & ® zl||§'l'l@%%%%|

* Calumn Foater
* Colurnn Fooker
* Calurn Foater

Click on the Margin tab to alter the Margins.

EiE

Edit View Report Help

E..
s

Design I Preview I

Printer I Paper Size I Paper Source LEgOUt | Margins I

Calumn ‘width
|2625

Column Positions

Columnz
|3 o
=d

Presview

JUET |
=

Canicel |

29375 |56E7S

Colurnin Traversal Row Spacing

[

Top to Bottom

Data

© Copyright 2025

-4 Page Setup

Design I Presview I

Printerl PaperSizeI PaperSourceI Layout  Margins | l}

~Preview : >
Top 0.5 = — ;
Bottom 0 = %  cancel |
Left [o187s =] =
Right 0 =] =

New Generation Technologies Inc.

All Rights Reserved.
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Spine Labels -auto indent

The Spine labels and Shelf list labels display the Call numbers in an
auto-indented format. The indenting occurs when a space has been
placed in the call number.

Example: 484.2 CLE will print with an indentation since there is a
space betweenthe 2and C

484.2
CLE

The default is to provide 5 lines of call number information.

If you require 6 lines of Call number information please do the
following:

Open the label/report you wish to modify

Click on the Callno5 field (note it could be any field).

Click on Copy under Edit

Click on Paste under Edit

Move the new field into position

Click on the field pulldown and select Callno6.

Under the File menu Select Save As and name your new label or
change the existing one by using the same name.

If a new name has been used the Save will list the new label under
label pulldown that appears when you click on the label icon.

-] Design Report

File Edit wiew Report Help

Data  Design | Freview I

hAddwEEte ]l 0608 [AEERRD® 0@ _
| |[ais ~ff s ruojs===A-2-
& Tadms ME (- Z2-== 28 or

* Header
 Calumn Header

Balel ]
Calpez ]
Balloz ]
o CEmes — ]
— B ]

" Detail
* Column Footer

0
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-5} Design Report

File Edit  View Report  Help

Data  Design I Preview I

[KHABEnE=te | oo AR B0E
DEFipelinet ~|[calNos ;{“"Aria\ ~ ~mru|=

Badman g E |- L-== 88 0

i i o i
* Header

* Column Header

ki Dietail
~ Column Footer

= Design Report

File Edit Wiew Report Help

Dats  Design | F!Jewéwl
IhagEuean| 90y (APERRES 800
5 ||||Aria\ ~l ~lm ru Hé

DEFipeline] 'l CalloB

EadTaodms WE | &-L-==

a L
“ Header

* Column Header

R

T

* Detail

112

* Column Footer
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Saving Labels/Reports to a File

The process below is for Reports > Labels

Select the Label you would like to save to a file.

| & print Labels - o x
Click Design

I iabeiatg

| v

| Select: From To

| [pamods |

| Order By:

I 4. |Call Humber ~

- Barcade -

Report Tree ®
v [ Report

i) Parameters tto PDF PrnttoRTF  [H] Desion T3 Add tioeete | savetorie

Design Layers
I Foreground
Header

Column Header
Column Header
Column Header
Detail

firg DBBarCode2
MRTaw+a7

El Output-File
AllowPrintTodrchiv [
AllowPrintToFile [~
ArchiveFileName  pbaraver

' CloudDriveSetting: (TppCloudDriveSettings) Click Tem plate to eXpand

OpenFile r the options.
PDFSettings (TppPDFSettings)

| RTFSettings (TppRTFSettings) X
TextFileMame  Patron Barcodes 1 Avery Click the pU”dOWH next to
TextFleType  fiComma Save To and select

@ ¥L5Settings (TppX¥LSSettings) .

CikHiaas stFile
| saveasTemplate [~
(E tempkite {TppRepar{Tenpiats) Then go to File > Save

DatabaseSettr (TppTemplateDBSettings)
D:\AT\LibSoft\Reportsix3.rt
fiBinary

FileMame
Format
Offset

[ 0
| saveTo  EtFile] =

| showBusyCurs[stDatabase |
rinterface [l

(TppEmailSettings)

mailSettings
Icon {TIcon)
LanguagelD Default
ModalCancelDialog W
| ModalPreview ~
| OutlineSettings  (TppOutineReportSettings)

|[# PreviewFormSettir (TppPreviewFormSettings)
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To save the Label as a file close the Design screen and click
Save to File.

| & print Labels = O b4

Label Listing:
| F'atrnn Card W Barcodes. rimj e

Select: From To

| !Patrun Name |

| Order By:

1. !Patrun Barcode Number v|

[
2 iP:a'frl:m Name v|

& Print B pesign B, Add *idekte | savetoFie

Print to POF [ Print to RTF
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Printing Barcode Labels
Before Item or Patron Entry

Select this label option to print barcode labels before the data has
been entered. You only need specify a range and print. Printing in a
range that matches the number of barcode labels on a sheet is
always a good idea. So if there are 30 labels on a sheet you may
wish to print a range of 1 to 60 if you wanted around that number so
as not to waste labels.

-
:_‘!: Print Labels =

ldentify Form:

Selgct: From To
]EI arcode LJ ] ]
Order By:

[Barcode] -

After Item or Patron Entry

A common way to get data in quickly is to use the AutoCataloguing
module to acquire say 30 records if there are 30 labels on a sheet of
labels and then print that sheet of labels. The title appears on the
label so they are easy to match to the appropriate item.

The simplest way to print is to leave the range from and to blank,
Choose order by Barcode Number (not Barcode unless you need an
ordering by alphabetical).

A preview of the print screen will display on the screen. You can move

back and forth through the pages if you have already entered and
printed some items.

-._‘!i Print Labels l

=)

=P

All Rights Reserved.

To
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Using Reports
Click the Reports button

Circulation Reports *
Catalog Reports ¥
Adrministration Reports ]

Customized Reports
Customized Label Reports

A very useful report for getting a general snapshot of the database is
System Statistics from Administration Reports

Circulation Reports
‘ Catalog Reports
i Administration Reports
i Custom Reports

k
]

r Systern Statistics

Number of Items:
On Loan:
Overdue:

On Reserve:

Number of Titles:
Number of Copies:
Lowest Barcode:
Highest Barcode:

Number of Patrons:
Fines Owing:
Last Month Items Borrowed:

17207
1385
1383
0

13331
3876

3
123460334
1921

0
0

of Ok

This information also appears on the front screen when
LIBRARYSOFT Version 12 starts.
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Patron Reports

Select Patron Reports by choosing the Reports > Circulation Reports
> Patron Reports

Circulation Reports ¥ Patron Reports b
Catalog Reports > Overdue Reports
Administration Reports > Fines Reports

Custom Reports Notices Reports

Patron Pass Reports
Patron Holds Reports
Receipt Report

Loan Types Report
Circulation Graphic Report
Day Activity Report

Patron Fees Report

Two different layouts are available for Patron Reports.
Condensed and Short.

Select Short

Click on the Design button

You can send the Report to the Printer,
to a Pdf or to a .rtf file (word, wordpad, notepad).

E Print Patrons Report

Select and Sort by: Range From To
1_4Patrnn Name Li | |
AND
.5 |Patr|:m Name L] | |
AND
3. |Patrnn Name j ] |

Report Format: i+

" Short

&) Print Printto POF [ Printto RTF ] Desian
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This report displays the field names at the top and the content below.

Clicking the Field will display the Field selector.
D

n\\ //

GladdmsatsFEa= AN Babeamann o)

: DBPipelinel ~ PATRONGROUP

Design Report

Repari Tree
i A Labeld

1A Labels
LA Labelf
A Labelt
[ Imags2
Bl Detai i
i %DETexn | Mame
i-TA DBText2 -

-E DBTexts | g e

* Detal
Bl Appearance |
BlankWhenZero ™ X
Border (TppBior
Color ot
Hyperlink
HyperinkColor M clBl

" " Footer

< >
| Left: 3.5208

Object: DBTex3 | Top 0052 | w

The selection pulldown that will allow you to change the fields.

Save changes under the File menu.

Reminder Report

This Report allows staff to send Patrons Reminders when Items are
due.

& Print Patrons Overdue Reminder Report = O X
Select by: Range From To

i <l I |
AND

[ ]| | |

D Daon't Print if Email Exists
Send Email only Do not Print

Automatically Send a Reminder Notice Every Day at |12 31:00 PM (2

Print Report for day(s) before the tem is due

Order by:

Patron Hame| ~

& Print Frint fo FDF Printto RATF  [[g] Desion
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Overdue Reports

Reports > Circulation Reports > Overdue Reports.

Circulation Reparts 4
Catalog Reports 3
Administration Reports
Custom Reports

Patron Reports
Fines Reports
Motices Reports
Patron Pass Reparks

Patron Holds Reports
Receipk Report

Overdue reports can be printed out as a list or sent as a notice. By
clicking on the Don't print if email exists you can avoid unnecessary
printing.

Note that label cost can be saved by lining up the address of the
patron so that you can use envelopes with a clear address section on
the envelope.

The Order By pulldown is extremely useful as it can make the Range
from unnecessary for most printing.

If you select an Order by say Room or Level you can group the
printout for your patrons so that they can be easily distributed.

The Days Overdue selector allows Staff to Report on Iltems before they
are Overdue by choosing a minus value such as -2 days.

& print Patrons Overdue Report I} - O =
Select by: Range From To

[ || I |

AND

| I |

AND

S g I |

Report Format: (@) Overdue List
() Overdue Notices (Short)
(O) Overdue Notices (Long)
[l Don't Print if Email Exists

Send Email if Possible

EAutomatica\l}r Send Overdue Emails without running Overdue Report Every Day at [12:31:00 PM _':';

Print Report for |1 : daye overdue

-Zerro overdue value will show all not overdue items

-Negative numbers can be used to list items that will be overdus in a particular number of days from today

Order by:

Patron Mame| ~
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Modifying Overdue Notices -Short and Long

Text can be modified within an Overdue Notices reports.
Click on the Design Tab

Right-click on the Textblock you want to modify

= Design Report
File Edt View Report Help
Dats  Design ‘ Preview |
h AEEEEE | @h =
[ [l ~ji0 - B ru
o T T £ . R B I S e e = R [ R R lp !
v &
s
]
3
- he following books are overdus.
__ Please refurnthem at your esrliest convenience.
)
o
2o Fml EallTlmber] Barcodd Bue Datel
" * Group Header[0} PEARCODE
-° [E \ ] EALNG [CHARCODE | BUEDATE ]
* Detail
-0
T [fhe books above are now overdus
-1, Pomowing privieges wil be suspended if they are not returned within the wesk
:—2 IThank you
Zo
“ Group Footer[0): PRARCODE
o
* Faoter
v
£ >
Ready. Left: [Top: Width: Height:

Bring ko Fronk
Send to Back

Click on Lines

Charwrap
Force Juskify
KeepTogether
Lines...
Position. ..
ReprintonCrerFlow
ShiftRelativeTo...
ShiftwithParent
Skretch

v Transparent

v Wisible

Change the text
Go to File and click on Save.

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Fine Reports

Select Reports > Circulation Reports > Fine Reports.

Circulation Reparts 4 Patron Reports

Catalog Reports k Crverdus Reports
Administration Reports ¥ Fines Feports
Custom Reports

MNotices Reports

Patron Pass Repaorks
Patron Holds Reports
Receipk Report

Note that in order to charge overdue fines you must have set up fine
amounts and periods over which patrons would be charged in the Loan
Type and Loan Group Entry Screens ( Setup > Options > Loan Type,
Loan Group ).

The Select and Sort by allows you to restrict a range for printing. The
Range From and To assume a less than and greater than range. Note
that Capital letters have a different order than lower case. For example
the Range From Pic to Piz is not the same as pic to Pizand a
different result will occur.

The Print Icon does not printimmediately. It displays a preview screen
that permits you print all pages or list a page range.

Fines can be displayed as a list or as a letter.

- [ Print Patrons Fines Report = O
Dates From To
[ o 32017 x| | o 32018 |
Select and Sort by: Range From To

1_1Patrun Name L] | |
= | |

= | |

AND
2 {PHTFDI'I Name

AND
3. ]Pﬂtrun Name

Report Format: {+ Fines List

" Fines Motices

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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The Fines List report displays the items that fines apply to, an
explanation for the fine and a sum of all fines owed.

To modify the layout and to change the fields displayed click

on the Design Button. To edit fields click on the View menu of the
Screen that appears and select Toolbars, choose Edit. Now when you
click on a field the name will appear below Data Design Preview, use
the pulldown to change fields.

The Notice Text in Fines Notices can be edited by right-clicking within
the text and selecting Lines. Go to File > Save to save changes.

\

i} [ Design Report

! File Edit View Report Help

88 Data |EF Design | [3, Preview

LA 0B s \FE

jJ E\(mal = 12
B\ .
i A * Hdader
] Parameters -0
1 Design Layers 3
-] Foreground
Header
# Group [0]: BORROW
[ == Headsr -
3 Shapes o |2

U P

B

H = hera
< >

B Data a [
DataPipeline DEPipel T 7
NoDatsBehsiots [ndBlanl |-
E Generation E
AutaStop (] =
BackgroundPrints [TppE ac
CachePages
DefaultFileDevice PDF

% Wouhave fines outstanding; T
-8 Please remt the amount shown below
&t your earligst convenignce.

DevicaT ype Scregh
PageLimit 0
ParametersE ditor [Edit...)
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Notices Report

Select Reports > Circulation Reports > Notices Reports.

Circulation Reports ¥
Catalog Reports 3
Administration Reports »
Custom Reports

Patron Reparts
Crverdue Reports

Fines Reports
Mokices Reports

Patron Pass Reports

Patron Holds Reports
Receipt Repork

The Notices Reports allows you to send a notice to all of your
patrons or only a select range by using the Select by options.

To modify the layout and to change the fields displayed click
on the Design Button. To edit fields click on the View menu of
the Screen that appears and select Toolbars, choose Edit. Now
when you click on a field the name will appear below Data
Design Preview, use the pulldown to change fields.

Once you begin typing in the Notice Text the Save Notice button
goes live. You can save the notice so that it can be used in the
future again.

K Print Patrons Notices Report

Select by Range From To

1_1Patrun Name L] I |
AND

2.JPatan Name L] I |
AND

3.JPatrun Name __j | l

Report Format: ( Short Notices (% Long Notices
I~ Don't Print if Email Exist
Notice Text: | pleage attend the Annual library meeting on November 14, 8pm.
The meeting will dizscuss fund raizing and increasing the number
of volunteers that work at our wonderful ibrary. I
Recent Notices: J _]
& print Print to PDF Printto RTF  [[E]] Design [ Save Notice

© Copyright 2025  New Generation Technologies Inc. All Rights Reserved.
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Patron Pass Reports (Library Cards)

Select Reports > Circulation Reports > Patron Pass/Library card.

Circulation Reports ¥
Catalog Reports 3
Administration Reports . »
Custom Reports

Patron Reporks
Cwerdue Feports
Fines Reparts

Matices Reporks
?.Patmn Pass Reparts
PatromAods Feparks

Receipt Repork

The Patron Pass Report (Library Card) allows you to print library cards
in two pre-defined sizes. Note that these are templates and you can
modify the size to best your requirements.

Clicking on the Design button will display the layout and fields used in
the card.

The Card can be modified by changing field names, layout and
content. To affect changes click on the View menu > Toolbars and
choose Edit, Standard and Format (if you would like to change font
and font size).

E Print Patrons Passes Report

Select and Sort by: Range From To
1_|Patrun Hame L] || I

AND
2 lPatrun Hame j | |

AND
3 ]Patrun Name :_] | ]

Report Format: (v 25X 50

O 2X35
&5 Print Print to PDF Printto RTF 8] Design

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



Click Design to edit the Library Card.

E Design Report

Flle Edit Wew Repart Help

Patron Holds Report

Select Reports > Circulation Reports > Patron Holds Report

The Holds List will provide a list of current Holds.

Data  Dlesign I Preview!

el mEk | & E».| The Holds Notice are notifications of Holds to Patrons.

|Litrary Card |||E | A HEERe | W
1 R - | | S Emails can be sent to Patrons with Email addresses.
i E s e O — ———————————
-ibrary Card o =
& hame: ALLARD, STEVE -

|
|
: I (Imagel)
|
|

* Detail

Click Preview to view.

© Copyright 2025

i Design Report

Fle Edit View Heport Help

Data | Design F‘raviewl

= o

B E [0

44 [0 L

Carice]

Phone:
D0N063 1250

Name:

Patron Group:
Department:
Room:

Local ID:

Phone:
1258

Library Card

Address:

Exp. date:

ALLARD, STEVE
316 Chizom
Seatle
TEACHER
History

537

WA 93124

360-324-642

-

New Generation Technologies Inc.

All Rights Reserved.
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Select by:

Range From

1_iPatr|:|n Name

=

AND

|l

2. |Patr|:|n MName
AND

3 IPatrun HName ;’ I
Report Format: ¢ Holds List

@ H [ Send Email if Possible

[~ Don't Print if Email Exists

Print to PDF Printto RTF (] Design

& Print
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Patron Receipts

Select Reports > Circulation Reports > Receipt Reports.

Patron Receipts can be provided to patrons after they checkout items.
A listing of all receipts can also be printed at the end of the day
should the library need such a listing.

Two different formats can be used, the more common is the Name,
Title Due date, however a shorter form with just the name and address
can be used. Both can be modified.

B print Receipts Report
~Print

£+ Print Last Receipt
" Print All Receipts of the Day

Receipt Date:

10207 Vl

—Report Format

¢ Name, Titles, Due Date

" Name, Address

& Print Print to PDF Printto RTF 1] Desian

Clicking on Design will display the fields and layout of the report. It
can be modified by changing field names, layout and content. To
affect changes click on the View menu > Toolbars and choose Edit,
Standard and Format (if you would like to change font and font size).

To change the width of the report or physical printing size to best fit
your printer click on the File menu > Page Setup

The Margins and Paper Size tabs are the most useful in changing the
size.

© Copyright 2025  New Generation Technologies Inc. All Rights Reserved.
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F Design Report

: File Edit View Report Help

88 Dala | Design | [ Preview

Dresion Layers

|1 Foregroundz2
Tite
A Labello [ &
RS g
& Data D Gigteid Honaiceds | il o

M ataPinaine NRPinel * Title

Click Preview to view Receipts.

E Design Report

File Edit” Wew Heport Help
Data | Design Preview l
=] BE B 4] »

Library: Winston Public Library
Library Phone: 360-214-5386
Library Address: 350-214-5365
Patron Name: NASH, HEATHER

Patron Barcode: 1546
ltem Barcode  Title
0000000024  Green Gables detecth&)s

Due Date

14 Jan 2008

Page 5
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Loan Types Report
Select Reports > Circulation Reports > Loan Type Report.

Loan Type Reports display the Loan Type and the number of items of
this Loan Type Checked out by a patron.

Select by:

Range From

To

1 _|Che-:k Out Date

e Patron Hame]

R EEE

g

| o si01s -]

=l

Patron Name Loan Type MNumber of Check-outs
Balsano Anthony THREE DAY LOA 2
Caudel Matthew THREE DAY LCA 2
Constanti Andreani PLAY 1
Donley lan PLAY 1
Donley lan THREE DAY LOA 1
Frith Holly Rose THREE DAY LOA 1
Gordon Alexis THREE DAY LOA 1
Hasan Syed Adil Dialect Play 1
Howard, Nathan THREE DAY LOA 1
lijasic lsabella THREE DAY LOA 1
James Zenarra NON-FICTION 3
© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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Collection Circulation Graphic Report
Select Reports > Circulation Reports > Loan Type Report.

Click the Pulldown to select the type of Transaction.

Select Fiction, Non-Fiction or All and select a Date Range.

e | M 0ZT

Check out tems

Check in tems [} LI

Renswed tems End Date: Imﬁ diis
Lozt tems

Reserved tems
Damaged tems

™ Show only fiction tems

" Show only non-fiction tems

&Srrint [E] printtoroF [ Printto RTF (] Desion

The Report will display Bar Charts of the counts per day.

Check out ltems Activity Report

Pagelai1
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Day Activity

Select Reports > Circulation Reports >Day Activity Type Report.

The report will display the activity of a range of dates.

Date Old Status

10/17/2017 8:14:1€ On Shelf
10/17/2017 10244 On Shelf
10/17/2017 10302 On Shelf
10/17/2017 10342 On Shelf
10/17/2017 10:36:< On Shelf
10/17/2017 1037 On Shelf
10/17/2017 10371 On Shelf
10/17/2017 10:574 Borrowed
10117/2017 1057 Borrowed
10/17/2017 105575 Borrowed (Renew
1017/2017 1058 Borrowed
10/17/2017 10:58:1 Borrowed (Renew
101712017 1058:1 Borrowed
10/17/2017 10:58:1 Borrowed
10/17/2017 11:05:% On Shelf
10/17/2017 11532 On Shelf
10/17/2017 11:55:1 On Shelf
10/17/2017 11:55:5 On Shelf
10/17/2017 11:562 On Shelf
10/17/2017 11:56:% On Shelf
10/17/2017 11572 On Shelf
10/17/2017 11575 On Shelf

© Copyright 2025  New Generation Technologies Inc.

Report

New Status Barcode

Borrowed
Barrowed
Borrowed
Borrowed
Borrowed
Borrowed
Borrowed
On Shelf
On Shelf.
On Shelf.
On Shelf.
On Shelf
On Shelf.

‘Title

Vagina Mondlogues
August: Osage County
Orange Flower Water
Dinner with Friends
Lostin Yonkers

Macheth (Folger)

Catholic School Girls
Proof

Uncle Vanya

A Streetear Named Desire
Mother Courage and her Chidren
A Streetcar Named Desire
Lobby Hero

Joe Turner's Come and Gone
0ld Times

Dancing at Lughnasa

Sight Unseen

Reasons To Be Happy
The Scene

‘The Scene

The Shape of Things
Rabbit Hole

All Rights Reserved.

Oates Tsaac
‘Hammond Makena
Averton Ethan

Averton Ethan

Reynoso Carolina
Reynoso Carclina
Freyre Enma

Fish Rebecca

Fish Rebecca
‘Pokowski Brandon
Anderson Benjamin
Mackenzie Islay
Arambula Jose (Danny)
Deckers Emma
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Catalog Reports - The Shelf Barcode List

To run the Shelf Barcode List Report click on Reports > Catalog
Reports > Shelf Barcode List

Two different reports can be run, Condensed or Short.
Click on the Design button to make changes.

- Shelf Barcode Report

Select by: Range From To
1.{Call Number = | |
AND
2_1C&I1Numb-er :J | ]
AND
3. |Call Number | | ]
Crder by:
|call Humber |
Report Format:  ~ Condensed
f* Short

The Order By pulldown allows you to select the order that the data will
be sorted by.

Note that Order by Barcode is not the same as Order by Barcode
Number.

Some libraries have barcodes with alphabetical characters in their
barcode. Sort by Barcode will sort the data by Alpha.

Sorting by Barcode Number will sort the data numerically by the
internal numeric value assigned to the record. This internal value may
not necessarily match the Barcode.

EES

| &1 Design Report
File Edit View Report Help

Data  Desian | Preview|
P‘...[.% | ADEneEi | Gou|i9unuass 10D

R A AT FEeE e s o

~ Detail

* Faoter

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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The Shelf list Reports are useful in that the content can be easily
modified.

R Print Preview

& BRAE[®: {4 » Close:
Shelf List
Call Number Barcode Title Author
0046 BENc.2 0000176408  Connecting kids and the Internet : a handbook for librarians, m%hers and Benson, Allen G
parents

004.6 CHI 0000048481  Internet activities for science Chirinian, Alain
004.6 CHIc.1 0000176243  Simple Internet activities Chirinian, Alain
0046 CHIc.2 0000176244  Simple Internet activites Chirimian, Alain
0046 CHIc3 0000048476  Simple Internet activites Chirimian, Alain
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ltems Borrowed, History, Reserved, Holds

To run the History Reports click on Reports > Catalog Reports >
ltems borrowed, History, Reserved, Holds

The Report can be Ranged using the pulldown and bounded by
start and end dates. The layout and fields displayed in each
report can be changed by clicking on the Design button..

The Range From and To is a less than and greater than search.
Example: If Patron Name was selected and you wished to only

find items borrowed by Alisum Sally you would select Patron
Name from the pulldown and use the range of Alh to Alj

Y |

- Items Borrowed Report

Select by:
1_]Call Number

Range From To

B |
] |
| |

AND
2 ]Cﬂll Mumber

AND
3. 1C-E||| Number

Report Format:
" Reserved tems

" tems on Hold

" ltems History
R Print Preview
& FICEEEE cf e
= LHRARAAORT
Borrowed Items List Lt/ O .
_~ i JI"
{ ";,—/
Name Barcode Croup Phone
Title Call Number Barcode Due Date
CONFORT, MARIA & 1003 TEACHER
Seaplanes and naval aviation 629.13 HAN 0000767348 2/16/2008 2:5
Characteristics of flight 629.13 RElc.1 0000176299 2/16/2008 2:5
The Wright brothers : a flying start 629.13MAC c.1 0000630305 2/16/2008 2:5
Why things don't work : plane 629.13 WES c.2 0000635935 2/16/2008 2:5
Discover flight 629.13SIMc .3 0000079950 2/16/2008 2:5
The Sweater VIDEO F CAR 0000622836 2/12/2008 2:1
All about flight VIDEO 629.13 ALL 0000768455 2/1/2008 2:51
© Copyright 2025  New Generation Technologies Inc. All Rights Reserved.
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Report Format.  ftems Borrowed
'S
i tems on Hold

(" tems History

& o m B 5% i
: aAasoT
Reserved Items List SR
i =
Name Barcode Croup Phone
Title Call Number Barcode Due Date
ALLARD, STEVE 1259 TEACHER 360-324-6421
A Teacher's guide to moral education OISE 370.11 WIL 0000701214 11/13/2008
A Study of the characteristics and needs of Franco-Ontarian childrer ~ OISE 370.9713 ELL 0000701320 11/13/2008
R
)
Report Format: ¢ ltems Borrowed
" Reserved tems
ol
(™ tems History
R Print Preview
& o@ B [ i
: RO
Items On Hold List SRl
il B
= -
(=
R
Title Call Number ltem Barcode Hold Date
Name Barcode Croup Phone
Character education : peacefulness 155.2 RAA 0000176181 Oct 14, 2008
ACTON, LEONA 0000631284  TEACHER
ALLARD, STEVE 1259 TEACHER 360-324-6421
Classification 570 WAL 0000629522 Oct 14, 2008
ALLARD, STEVE 1259 TEACHER 360-324-6421
Animal groups : [ VIDEO 599 ANl ¢.2 0000768461 Oct 14, 2008
ALLARD, STEVE 1259 TEACHER 360-324-6421
Backyard biodiversity. [videorecording] VIDEO H.S. 577 BAC 0000768470 Sep 27, 2007
KAPS, SOPHIE 0000779269  TEACHER
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Report Format: (= tems Borrowed Collection Circulation Statistics
" Reserved tems
" Htems on Hold

Click Reports > Catalog Reports > Collection Circulation Statistics

(¢ ftems History: The Report can be Grouped by the Fields below over a Start Date
and End Date.

R Print Preview

& omE [ oo Patron name
Room
= LHRAR A OFT
Items Histo
ry £ Department
e Zp
608 11: Ag e
Title Call Number Item Barcode

Patron Name Patron Barcode Patron Croup Phone Duse Date Pat ron G rou p
Amish adventure NOVEL STUDY AMic.1 0000000003 Title

MCGUIRE, CHRIS 0000706422 TEACHER Nov 13, 2007

NASH, HEATHER 1546 TEACHER Jan 08, 2008 Call Number
Bridge to Terabithia NOVEL STUDYBRIc.1 0000000008 .

BRUNO, ANGELO 0000631269 TEACHER Oct 31, 2007 Su bJ ect
Case for Jenny Archer NOVEL STUDY CAS 0000000009 Author

COUSINEAU, SHEILA 0000631292 TEACHER Nov 13, 2007

Loan Type

Cassandra's driftwood NOVEL STUDY CAS 0000000010

HAUGHIAN, JASON 1291 TEACHER Nov 13, 2007 Publ Date
Charlie and the chocolate factory NOVEL STUDY CHA 0000000011 Ba rco d e

ltem Count Report (TR ) T

LR ORT

This Report can Group and Count Items by Subject, Author, Loan Collection Statistic Report
Type or Series. T M 7 &

Start Date: 3/15/2006
End Date: 10/15/2008

-8 item Count Rﬂpﬂﬁ =T Patron Name Frequency Percent of Total

TIBSHIRANI, ROLA 221 163
Group by: GRAITSON, TIM 170 .26
COMBDEN, LORI 138 1.02
]m o ] TORRIE-SMITH, JANET 138 1.02
MCGUIRE, CHRIS 136 1.01
KIRKHAM, KRISTINA 131 097
BEYER, JODI 129 095
VISPO, MARCO 129 095
BARAKAT, SUZANNA 120 089
MILNE, BETTY LOU 17 086
PAOLIELLO, VERONICA 17 0.86
OAKS, MICHELLE 110 0.81
LAGELLE. KIM 109 081

& Frint Print to POF Printto RTF  [[F]] Design
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Collection Circulation Statistics

Reports > Catalog Reports > Collection Circulation Statistics
Graphics

B (ollection Circulation Statistic Graphic Report  — O b
Group by: Range From To
Fom =l |
Start Date; | 91012017 B
End Date; |10/1012017 =]

W] Print to RTF

& Print Print to PDF

] Design

Leaving the Range From To blank will bring up all the Rooms in
this Report over the selected Date Range.

[B] Print Preview

Ly
AT =] e 1 [ E

Statistics Report

Room Activity (percent of total) Report

[ 105 K-BL 2017

W 98 5-GU 2017
91 3-FL 2017
[2AHZ017 [3FL2017] =89 2-AH 2017
[ 86 K-SH 2017
K-SH 2017 5-GU 2017 W 80 4-RI2017

W 76 4-SHI 2017
075 1-HO 2017
373 1-KO 2017
O 71 6A-AS12017
[l 61 6B-BEG 2017

[ 56 2-CH 2017

4-SHI2017 [ 56 7B-KO 2017
53 3-8 2017
[ 49 5-PA 2017

Il 21 8B-ROD 2017
[ 20 7TA-WH 2017

-WH 2017
8B-ROD 2017 7
[ 4 9-KON 2017
@ 4 10-RIP 2017
[l 4 8A-KIN 2017

Page lof 1

All Rights Reserved.
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Collection Statistics Graphics

Reports > Catalog Reports > Collection Circulation Statistics
Graphics

& Collection Statistic Graphic Report — O pod

Group By

" Loan Type I;}

...............

...............

Printto POF  [@f] Print to RTF

% Print E Dresign

Status is the current state of the item such as On Shelf, Borrowed,
Lost, Damaged.

[18] Print Preview N
=] F. Q[0 6% 1 ] R | Clost |
Statistics Report
Status Statistic Report

[ 420 Borrow ed
[ 1 Damaged
O 5Lost
I & Lost and Paid for
Il 13,806 On Sheff

Pagelctl
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Customized Label Reports
Reports > Reports > Customized Labels Reports

Changes that were made in Windows 10 updates have required some changes to our Labels and Reports a new Report Generator.

Reports Circulation Reports »
'""M] vl Catalog Reports »
|m Reports Administration Reports 3

Customized Reports
Customized Label Reports

There are new folders in your LIBRARYSOFT 12.0 Folder called FAST LABELS and FAST REPORTS.

To add these new Labels and Reports select Reports > Fast Custom Labels Reports.

o
Reports 4 Jk
e i
.|]|||m] Labels o=
= From Database | Manual Entry |
[""l Reports & Add/Edit Label Report - O x
1] M
: I = ldentify Form:
jPatrnnBarcudes Mew Label Feport Name: |Item Barcoded
Sk From To Repart Fils: ]E:\FASTLABELS\Item Barcodes 3by 1063 (3] Browse
Barcode -
] _J ] Target Table ]Eatalog x
Order By:
1. JCaIINumber v]
EE] Add Cancel
P Darcode| -

‘ Tools /

et & print Print to POF Printto RTF [

B Add *ineiete | SavpdoFie

Sahim

1. Click Add
2. Select a Table

3. Browse to the Label file
4. Enter a Name
5. Click Add
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Your new Label will now be listed in the pulldown.

Leaving the From To blank will select all items.

Reports
== A —
|"I||m] Labels & Fasct Labels O b4
ol From Database | Manual Entr'_.r]
|lI I Reports
555 Identify Form:
jltem Barcodes \ :_J
Select: From To
[Ttie Ral!
Order By:
1 jCaIINumber :_J
2 E G
| Tools
Print | Print to PDF [ Print to RTF  |[3]| Design = Add T Delete: =] Save to File
Reports =] = Eli:‘I 4_:
‘ Sehin y

The Order by has two levels. In the example above the labels will appear in order by Call Number and for those items with the same call
number they will appear in Title Order.

& Print

Print will display the results on screen but there is a Printer icon at upper left to allow you to send the results to a printer.

printto POF  The results will be saved as a pdf file.

Print to RTF The results will be saved as an rtf file which can be read by Word or Wordpad.
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To modify or create a new Label or Report click Design.

& Print Printto POF [ Printto RTF [[E] Desugn 3 add *Fipeete | savetoFie

Fields can be dragged into the Report.

= FastReport - Untitled.fr3

File Edit Report View Help
| Ll | 0 %1 | 0%~ \| ([
|| ~| Tparial -m-BIg|ﬁ'£v\
d Pagel
i";" Code |Data  Page l><

Flls o = | T oek ol

_@_ IPagel: TfrxReportPage _:J __| Report A Lia 51
Q -] Data | 3L ~
Tmléﬁm_‘?_l_ &L pagel g...-'fmak,'gT ' | -
28 Backi (Mot assigned) B} MasterData1 [A] AUTHOR1
= | by I| BarCode1 2 -[A] AUTHOR2
= CatalogTITLE = |
2ol BackiTrue : [Catalog "TITLE"] % ol
Al Boto 3 [
ot M ahene : | asex
—| Colur3 - L=
I ; = - N --[A] SUBJECT3
LA patatfuot assigned) : N\ -[A] SUBJECT
¥ DupledmMone : [&] SUBJECTS
—i| Ende[IFalse - = ECTs
Endle["|False z T % $IE'JI'[ON
@ #||E Font (TFent) 5 Page Options X W
= £ ; Number of Columns [A] PUBLISHER
Iy :ramlfl'_‘ FxTrame) i = . l -[A] PLACEPUBL
H g er options -
ng;:z:se along Wlt Margln ey i [h\j PUBLDATE
= : ! . rColumns | Al CALLNO
wirrol " False : ositioning can be 0
EMirra[] 4 P g Humber 3 j ____% f;i:—lféw
Nam Pagel : 4 iz}
mret : changed by goingto | yw [ | cusom
- . . ¢ -[A] CUSTOMZ
Outt 5 File >Page Settlngs. Positions 0 ||:Ij cusTOM3
Page 1 : 270 [A] Leen
Pape 11 - 5.60 3
PapeLetter s —[A] 15BN
5 LM RESERVEORG
Paped.50 3
Print] [ True :
Print([ | False * ~Other
Rese[ |False 4 I~ Print to previous page
z-llwgc:‘v::[;;'rrue - [~ Mirror margins
£ 3
Tag O : I~ Endless page width
TitleE [w| True . I~ Endless page height
Toph0.50 = - =
Vbl T : I~ Large height in design mode
N Duplex IDefault x I
PropL w
Descrl -
: Cancel | v
_ 5% 2 Cal 110 anvin
Inches |+ 2.79; 0,46 EPagel

Be sure to go to File > Save As to save your work as you will notice the file name at the top of the screen is untitled. This is in order not to

allow you to accidently alter the original report or label by accident.
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Customized Reports M |iBRARYSOFT®

R >F R Reports
eports > Fast Custom Reports 5 po Cirulation Reports S
|IM!] Labels Catalog Reports ¥
Administration Reports »

' [Ill: I Repute Customized Reports

Select an existing Custom Report _
Customized Label Reports

& | iBRARY J??

Reports & Fast Custom Reports — | >
mm Labels REPORTNAME | A
ik a Fatron Listing
mﬂr Fact Is LoantypeTitleduthiorCallt oB arcode

L] Rt b

= | Author Listing )
Il Reports | |Reviews of ltems by Date
L k| Recommendations of [tems by Date

% Frirt Euport to PDF Euxportto RTF E Dezign E'r_!l Add 1': Delete E Save to File

B FastReport - Untitled fr3

| o +||[E]

Go to File > New Report
Mew...
.
] p A |

|| New Page
=] Mew Dialog
Ctrl+0 TS

File Edit Report View Help

D Open...
Save As.., o |
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Click the Data Tab

Left-Click IBDAC Database —— — |

Move the mouse to the empty area
to the right and right-click draging
out a small area.

Do the same for IBDAC Query
Icons will appear.

Left double-click on the icon

The Connection screen will appear.
Enter the locatio of the data file.
The login username is: SYSDBA

The password is: masterkey

© Copyright 2025 New Generation Technologies Inc.
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IBDACDatabass1: TirxIH]

Properties i Events |
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Cliery

Datal
Diesn
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¥ IBDAC Database
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|5l IBDAC Table
51 IBDAC Que

All Rights Reserved.

Conn|_|Falss -] Page1

&

100

Connection Wizard

Connection |

Choose the connection type:

{1BDAC Database

Choose the database:

k2

" Prompt login
+ Use login/password:

|5 (x86)\LERARYSOFT 11.0\DB\LIBSOFTFE3.FDE |, I

Login ISYSDEA
Password |masterkey]
(]4 Cancel
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Click the Query Icon.

=

IBDACDatabasel

._L,?_E

IBDACQueryl
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=

[

= ||Be<e |

SQL Syntax: |Defau|t - l g

200

aon

SELECT * FROM ITEMOPZ-‘;CI

Enter an SQL statement. The example above selects all the Catalog Items.

Click the Pagel tab above (next to Code and Data) to get the screen below.

= T
a L

o o | & | @ |5 H

Drag a field from the query list to the right into the MasterData area.

Click File > Preview to see the result.
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Backing up Data

To access Backups click the user icon on the tool bar
and select Backup Database.

You can back up to any folder on your network or to an external
device such as a zip drive.

Note that some networks and security programs may prevent the
LiBRARYSOFT backup program from functioning. We do not
recommend you spend a great deal of time trying to solve this
problem but suggest instead to use any existing backup programs
already in use within your network or purchase an inexpensive
third party backup program that is compatible with your security
system.

The path of your data is automatically entered.

Use the Browse button to find a destination for your data, add the
extension .fbk to the name you use.

To start the backup process click on the Start button.

The Verbose Output screen will display the backup process as it
runs. When it is complete click on the close button.

Note: Use the .fbk as the extension of any filename used to save
the data.

& Backup Database — O >

Database Mame:

127.0.0.1:.C\Program Files (x86)\LiIBRARYSOFT 12.00DBL

Backup File Name: -

) Browse

Verbose Output:

L@ Start Backup Schedule fL Close
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Rather than use the back up program you can back up the single
data file directly.

To find the location of your data file click on the Network icon.

The resulting Database Connection screen displays the ip
address of the computer containing the data and the path within
that computer. The default data file name is Libsoft.gdb.

Note that 127.0.0.1 is a special address which refers to the
computer itself so in this case the data is installed locally on the
computer itself rather than a server or remote computer. If a
different number is used please refer to your IT staff to find out
which computer the data is located on.

To back up just copy and paste the data file to a flash drive or
another computer.
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Automatic Backups

The Backup Schedule allows you to choose from a wide range of
backup options. The general rule of backing up is to backup whatever
you cannot afford to lose. If you have a high circulation library you may
wish to backup during time blocks that circulation is slow. The backup
process is very fast. If you shut down LIBRARYSOFT at the end of the
day you may wish to use the option that backs up whenever
LiBRARYSOFT is closed.

The backup location is important. If you backup only onto your
computer it is of little help if the computer is stolen or if the hard drive
is destroyed by a power surge or corruption. You can use the browse
icon to find a location on your network or on a drive or memory stick to
backup onto.

It is important to rotate your backups, if a data file becomes corrupt
there is no point to have a backup of a corrupt file. Most networked
systems will automatically backup and archive data on the server but
it is best to confirm that this procedure is indeed in place with your IT
dept, otherwise periodically copy the backup or a copy of the actual
data file into a different location.

Backup files will have the extension .fbk

If you prefer to back up manually and not see the automatic backup
countdown screen please check the Manually checkbutton.

Note that our backup program is a simple generic program and may
be blocked by security or firewall restrictions. There are many
inexpensive third party programs that can easily back up files or a .bat
file may be used for backup.
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E Backup S5chedule
Qutput Directory: |I::"~F'r|:|gram FileshLIBRARYSOFTSME ackup =]
i Backup

f* Ewvemtime before application iz clozed

= EVE[_','Ela_I,I at 12:37:00 P +
{7 Some days of the week at 123100 PM =2

™ kanually

~[Dravz to Backup:

[ Monday [~ Friday
[ Tuesday [ Saturday
[ ‘Wednesday [ Sunday
[ Thursday

X cancel |
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Restoring backed up data Purging Data

To recover backed up data click Setup > Administration > Select At times you may wish to delete item, patron or historical data
Restore Database. This may be due to changes in patrons such as a semester system
or new school year. Removal of a range of items or historical data
To restore data from a backup click on the browse button to find that is too old and need needs to be backed up and then deleted.
your backup. Backups will have the file extension .fbk You can request SQL commands from our staff for specific Purges

and Deletions of data.
Once you have found the backup the default destination name

will appear. If you would like the name of the destination to The default selection is History. Historical data is the record of
change to the new name entered click on the Restore to new who borrowed what over what period of time. It allows you to
name checkbox. view the borrowing activity of your collection so that you can cull

items that are never borrowed and increase your collection in the
Click on the Start button to begin the recovery areas of high traffic.

process. When the restore has ended click on the close button.
To delete a section of historical data enter the start and end dates

Note that Versions 10 and older of LIBRARYSOFT use .gdb files and you wish to delete over. The format is year, month, day.

.gbk backup files. Version 11 & 12 uses .fdb and .fbk formats altho

you can use gdb files in which case the back up file will be .gbk. Click on the Delete button to proceed and the Close button when
complete.

E Restore Database

The Hold Purge is similar to the Historical Purge in that a date
Restore File Mame:

- range is applied to specify the period over the purge will be
| —J"‘M Sl applied.

Databasze File Path:

itz and Seftingziall Lzers\Documenta DAT,

M E Purge Database

[~ Restore s database to & new file

Yerhose Output: Dol
|HI5TDHY :J
Where Range From To
|[‘.HAN GES DATE |zuu?_u1 11 {2008-01-01]

Date Format: yyyy-mm-dd (year-month-day)

E@ Start I-L Cloze

}{Dﬂ&&tﬂ‘ I'Lcme|
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Click on the pulldown and select Patron.

A new pulldown appears that allows you to select a range by
patron barcode or patron group. The barcode works by numerical
order and the group alphabetical.

Enter the range and click on the Delete button to proceed and
the Close button when complete.

Delete

|PATRDN _ﬂ

Where Range From To
|PBARCODE Ed i . 999599999

¥ Delete ] K Close |

To purge items click on the Pulldown and select Catalog. The only
option available is ibarcode. Enter a numeric range of the items
you would like to delete.

E Purge Database
Delete
CATALOG -] %
Where Range From To
IBARCODE o {99959g954

¥ Delete J K Close J
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Importing from other LIBRARYSOFT Libraries

Importing into the LIBRARYSOFT Database from other
LiBRARYSOFT Databases

Setup > Administration > Import Database

You may have two separate LiBRARYSOFT data files from two of
your libraries that you wish to merge or you may have data that
different people have entered on separate machines that you
wish to merge into one data file. Or you may be entering data or
editing material at home and would like to load this work into the
data at the library. Perhaps a few days have gone by so you cannot
just overwrite the data file as this would wipe out any circulation
activity that was done after you loaded a copy of the file. The
way to get around this is to use the smart import option that will
only load in material that has been changed, as well as new
records. It will not overwrite any existing data.

Loading in data which has barcodes that do not exist in the other
database.

Step 1.

Move a copy of the other database onto the computer you would
like to load this second set of data into. Put it into the
LiBRARYSOFT folder (usually located in the program files folder of
C drive of your computer) providing that no file of the same name
is already there. If you are prompted to overwrite just click no
and put the file in another location that you can easily find.

Step 2.
Click on the Admin icon > Import > Interbase
as per the screen shots to the right.

Step 3.
Click on the Browse button and browse to the data file you have
just loaded onto this machine.
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Step 4.

Check the Catalog and Patron boxes if you are loading both sets of
data into the database. If you are only loading items check Catalog,
if you are only loading Patrons check Patrons. Check both if you
are loading both.

Step 5.

As the two databases have mutually exclusive barcodes for items
and patrons we can check "Replace all Fields" as there is no
possibility of overwriting existing data with the same barcodes.

Step 6.
As the "Replace all fields" option was chosen you can click Start,

the Update Key selection should be left on Barcode number on
both.

Depending upon the amount of data it may take a little while to
run through the loading process.

& |nterbase/Firebird Database Import JL — O *
Database:
|| |.¥ Browse
Import
[]catalog ] Loan Types
[]Patrons [] Patron Groups

Update Database
@ Replace all Figldz f:} Replace only Empty Ficlds

Catalog Update Key
(®) Barcode Number (_)1SBN [[]Do not add new records, updates only

Patrons Update Key
(®) Barcode Number () Hame

= Start I Close
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Loading in data which has barcodes that do exist in the other
database but you wish to overwrite with changes made to that
existing data plus perhaps add some new data which has been
entered.

Proceed as per the previous set of instructions. It will overwrite
existing data with the new information entered.

Loading in data which has barcodes that do exist in the other
database but you do not wish to overwrite with changes made
to that existing data plus perhaps add some new data which
has been entered.

Steps 1 to 4 are as per the previous page.

Step 5.
As you do not wish to overwrite the data with any changed
from the second data set check "Replace only Empty Fields".

This will only allow data to fill the empty fields records with the
same barcode number (this presumes that Barcode Number is
selected as the Catalog Update Key).

If you have records with Author , Title and Location data

then the data from the second database which may include
data such as subject, Edition, and Note field information will
be loaded in. Author Title and the fields Author, Title, Location
will be unchanged.

Updating ltems Keyed by ISBN number

There may be situations where the other data has different

barcodes but the same ISBN number. This would be the case

where you are trying to load in the work done on another

database which has more information about some records but

the barcode numbers are totally different. In this case you would
check ISBN as the Catalog Update Key rather than Barcode Number.
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Updating Patrons Keyed by Name (patron name)

In a similar way you may have two database with patron names that
have different barcode numbers but you wish to update any missing
data keying by patron name. In this case you would select Name for
the Patron Update Key.

& |nterbase/Firebird Database Import JL — O et
Database:
|| |_M Browse
Import
[]catalog [] Loan Types
[ Patrons [] Patron Groups

Update Database

(@) Replace all Fields () Replace only Empty Fields

Catalog Update Key

(®) Barcode Number () 1SBN [[]Da not add new records, updates only
Patrons Update Key
(®) Barcode Number () Name

P Start X Close

Importing data into the MS Sql Server version of
LIBRARYSOFT

The import option above is under the Admin icon of the MS SQL
version of LIBRARYSOFT and can be used to import data from the
Interbase version into the ms sql version.
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Exporting Data from LIBRARYSOFT

The Export Module will be displayed within the Admin Icon Menu
if it has been purchased.

& Export Tool o[
Select by: Range From To
=1 |
AND
£y arcode] =1 |
AND
Cai =] |
r~Export to:-
{* MARC
(" Tab delimeted (C3V)
i HTM I}
{7 XLS
Eﬂé Export %‘ MARC Tags
| L

To Export check the option you wish to export to and click the
Export Button. Click on the Marc Tags button to specify what Marc
tags you would like to export to. Note that images are not
exported.

If you wish to manipulate data in excel and reload the changes
you can export to excel, implement the changes. Export from
excel to a Tab delimited file and import into librarysoft via the
Ongoing Text import option. Image data can be reloaded by using
the AutoCataloguing AutoFill option.

Cautions: AutoFill will only load images from items with isbn
numbers entered. If you copied an image in directly it may not be
the same as the one retrieved.
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SQL access to your Library Data

One of the unique features of LIBRARYSOFT is that it provides SQL
(structured query language) access to your database. Such access

permits you to make changes immediately rather than emailing your
data into us.

Setup > Administration > Select SQL.

Please note that as a precaution you should always backup your data
file prior to running any SQL command. Some basic command sen-
tences can be seen by going to Help and searching for SQL. Do not
hesitate to email or call for assistance regarding the use of SQL
statements.

r;!f Run SQL ESEEE)

SoL Text

...........................

49 Executell M| Close
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Library Bookstore Sales

Tools > Book Store

Some libraries allow items within the library to be sold at books sales
or on an ongoing basis to provide an extra source of funds. This can
provide revenue from items to be culled from the library collection. The
LIBRARYSOFT Bookstore Module can be used to sell used or new
items as required.

The Bookstore screen is similar to the Circulation Checkout screen
and functions in much the same way.

Select or scan in a patron.

Search for or scan in an Item.

Select what Acquisitions Account and Category the funds resulting
from the sale should be applied to. You will need to set these up in
the Acquisitions Module prior to selling the items.

You can choose to delete the items sold from the Catalog or you can
allow them to remain (and perhaps be re-ordered) and have their
status displayed as Sold.

Receipts can be printed. The design and layout of the Receipt can be
changed by clicking on the Design button and altering the layout and
content as necessary.

- Book Store L\\, — O =
Sale tems Sold
ldentify by:
Patron Barcode: | 0004 Az Name @0 Photo @ Search
Patron Name: | ENter 8 Patron Name
Patron Group: | Fines Owing: | 0.00
Alert Info:
ttem Barcode: @y Search
Price: 0.00
Account: el
Category: e
Title:
Call Mumber: Loan Type:
Status:
M

@) Delete sold tem from the Catalog ange sold ftem Status to "5
(@) Delet Id tem from the Catal Och Id tem Status to "SOLD"

& Print Recsipt E Receipt Design
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Inventory

The basic idea of Inventory is that you can scan in items and
create a list of items that have not been scanned in and are not
checked out.

The Checkbox "Auto Check In Borrowed Items" can be checked if you
are certain that the items will be returned. The missing items reports
has an option to not select items that are checked out so the Auto
Check in option does not have to be used.

The option Checkbox "Inventory by ISBN numbers allows the
scanning process to be by ISBN rather than barcode. This is for items
that have not barcoded their library.

s

=3

Inventory tems | Wissing fems Report | Lost and Purge | Reset inventory

Type or Scan Barcode Number:

I~ Auto Check In Borrowed tems
OR [~ Inventory by ISBN numbers
Import Barcode Numbers from ﬁte(s}l

Inv.Date |Barcoge  [1BN |can number Location Title |
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Scanning in items is cumulative and need not be done all at once. It
can be done over a period of time depending upon the traffic of items
in and out of the Library.

Missing Items Report

The Missing Items Report can be run over all items or over a range of
items by a selected fields. The Report can be ordered and has a the
option to not list items that are checked out.

Inventory ftems  Missing ftems Report | Lost and Purge | Reset Inventory

Missing tems Repori for:
-
Order by;

|Ca|| Number 'vl

[~ Dontinclude checked out items

Lostand Purge

Be cautious with the Purge option as it will permanently delete the
missing items. ltems can be marked in Item status with the Mark
option.

o
Inventory ftems.
~Options

(+ Wark missing items as "Lost”

Migzing tems Report  Lost and Purge | Reset Inventory

" Purge missing items
" Purge items previcusly marked as "Lost”

r—Condition

Wark Missing tems for:

All Records| -

[~ Don'tinclude checked out items

Reset Inventory
This clears the Barcodes that have been scanned in.
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Lost and Purge

Items can have their Status set to Lost or they can be Purged or
they can be purged if they have the Status of Lost.

The Status can be changed in a selective way. Checked out Items
can be eliminated from the range.

it Inventary
Inventory It&rnsm Migging tems F{&purt. Lost and Purge .I-Res&t Inventory |
—Options
(¢ Mark missing tems as "Lost”
" Purge missing tems

(" Purge items previously marked as "Lost”

Condition

Mark Mizsing tems for:

I Den'tinclude checked out items

Reset Inventory

The Inventory can be cleared from the Inventory list completely
or by a Range.

“t Inventary

Inventory Hems] Missing tems Report | Lost and Purge Reset inventory ]

Range From To

=

Reset Inventory for:
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The Serials Module

Is used to manage the purchasing, receipts, and claims of Serial
publications such as magazines, newspapers and journals. These
can be automatically added to the main database as they are
received.

General Use
Steps to Entry of Serial Data:

1.Enter in Vendor information by clicking on the Vendor Menu
option.

2.Enter in publication information (after step 1 you have Vendors
within the Vendor pulldown).

3. The tabs beside publication apply to that particular
publication.

4.Going to issues and clicking on Auto Create will cause the
system to display issues of the publication and allow you to
define them as they arrive.

5. Routing lets you define which list of patrons should receive
the publication before it goes into general circulation.

6. The Claims option lets you generate notices for items that
were never received. These can be sent by regular mail or email.
7. The Reports menu will display lists of subscriptions received,
late, overdue, Vendor lists and other information.

Vendor Entry

In order to apply Claims you must enter Vendor information of
your publications first by clicking on the Vendor Menu. Click on
the Add button to get a blank screen. Enter the name of the
Vendor, your account number and the web address of the
Vendor. By clicking on the globe beside the entry your browser
will go to the address entered. For each vendor you can enter
the Primary contact, Contact for Billing, Claims, Orders as well as
notes regarding the Vendor. Now when you click on the
Publication Tab you can pull down the relevant Vendor.
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Publication Entry
Click on the Publication Tab. Note that the Tabs apply to the
publication.

7 LIBRARYSOFT® Serials Module Ol %]

File Reportz “endors Receiving Rouwings  Claims  Help
Publication “endar lssues | Routing

Publication: 5cientific American

Claims

Expected {Received IChrUnUIUgy |Enumeraiiun 1CUpiES{ =4
P|amsizo0z 1442003 September 06, 2002 “olumed; lssuel 2
10462002 1M E62003 Dctober 08, 2002 “olume ; lssuet 2

February 03, 2003
March 03, 2003

“olumes; lzsues
Wolumes; lssuss

April 04, 2003 YolumeT; lssuet
ey 04, 2003

June 03, 2003 Wolumes, lssued
Juky 03, 2003 “olume! 0 lzsuel0

2
2
2
Solumes; lzsued 2. =
2
2
2

August 02,2003 Solumed 1 lssuet

&

< <4 > b [y suto Creste

(2 Add

Routing

You can view the current routing of a publication by clicking on the
Routing tab.

7 LIBRARYSOFT® Serials Module (O]

File Reportz “endors Feceiving Routings  Claimz  Help

Publication Issues Routing | Claims

Publication: 5 cientific American

Wencar

Copy # ]Routing List | Browen, Mae

Eame =t Broughman, Tom
Copy Em —] Brizcoe, Greg
Copy 2
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Click on the Routing Menu option to change any listings.

Click on Add to add to the Route List for a publication. To create a list
of patrons for each Route use the arrows to add to the list and change
the order within the list.

= Routing List Name:

|First

Patrans List: (#h Search Members of List:

Blake, Bil i‘ Browvn, Mae
Broughman, Tom

Brinkley, Sharon Brisoos, Greg
Brizcoe, Carla
Brizcoe, Greg
Broughman, Ruth

Broughman, Tom

b Broven, Etmily
Browen, Mae
Hayes, Teresa
Heaton, Marty
Heavner, Rob

A A Dl

Blake, June
Hepner, Jean

& |
Edit (2% Add (53 Delete

IquH o

Claims

To set up claim processes for the publication enter the claim periods
per the expected date and other notices.

7 LIBRARYSOFT® Serials Module (O] x]

Eil.é Reports  Wendors  Receiving  Routings  Claims Help

Publication Routing Claims

“endor lzsues

Publication: Scientific American

[v Send claim notices for late issues:

4 AI
> | days after expected date

Serid second natice |1 :J davys after first notice

vI days after second notice

Send first notice

Send third notice
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To view the Claims click on the Claims menu. Select a button to
specify the claim information you would like to view.

]T\tla Next Motice Errneratior Chronolo=]

Shaows

@ Alllate issues

™ Alllate issues with notices dus

" Late'issues with 1st natice due
€ Late issues with 2nd notice due

" Late igsues with 3rd notice due

4 <« > QO = S B otios Text

Notice Content

Click on the Notice Text button to edit the content of the three types
of Notices.

T Motice Text

}Firswotice Second Motice | Third Natice

Awvailabe Fields:

[DATE] [LIBRARY MAME]

[LIST OF IS5UES]

et e [LIER&RY ADDRESS]
[LIERARIAN]

[LIBR&RY ADDRESS] AT

[VENDOR MAME] [VEMDOR MAME]

[WENDOR ACCOUNT] [CLAIMS CONTACT ADDRESS]

[PRIMARY COMTACT MAME]
[FRIMARY CONTACT ADDRESS]

[BILLING CONTACT NAME] Dear [CLAIMS COMTACT MAME]
[BILLING CONTACT ADDRESS]
[ORDERING COMTACT MAME]
[ORDERING COMTACT ADDRESS]
[CLAIMS COMTACT MAME]
[CLAIMS COMTACT ADDRESS]

wie have not yet received the izsue(s] listed below,
Please check the status of theze issues and
contact ug if there iz a problem or if there iz going
ta be any further delay.

[LIST OF ISSLES]

Thank wou,
[LIERARIAM]

Add Field to the Text

x Cancel

Receiving Issues

Receiving is accessed from the Receiving Menu. It allows you to view
and delete received information. The Issues tab permits you to add
and auto add issues to the received listing.

Colors

White indicates that the item has been received.

Blue indicates that the item has not been received yet.

Red shows that it has not been received and is overdue.

Title Ewpected Feceived Chronology Enumeration C =
Scientific American | 94672002 14442003 September 06, 2002 Wolumnel; |szuel
Scientific American 104642002 % October 06, 2002 Yolurne; lssuel
AR Do et
SeenffioAmeican  1ES002 | Decswber05, 2002 Velmedlewed |
b lewayDA 2003 Vohmebsued
Scientific American 2/3/2003 February 03, 2003 Volumes: [zsues
Scientific Amercar 3/5/2003 March 05, 2003 WolumeB; lssueh
Scientific American 4242003 April 04, 2003 Molume?; |ssue?
Scientific American 5/4/2003 Fay 04, 2003 Yolurned: lssusd
Scientific American £/3/2003 June 03, 2003 Wolumed; lssued
Scientific American 74342003 July 03, 2003 Wolurne]0; lzsuel 0

Scientific American 8/2/2003 August 02, 2002 Yolume11; lssuell

£ Un-Recsive Edit b Delete @ Find
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Acquisitions Module

Is used to keep track of funds coming into the library and manage the
payment to book suppliers and vendors. Items entered for purchase
can be added to the main library database as they are received.

Enter Payees

Click on the Add button to add a new vendor or funding source. By
clicking on the Tabs and clicking on Edit you can enter the billing, and
other contacts. Note that there is a "same as primary" button that will
save re-entering the same or similar information.

LiERARYSOFT® Acquisitions Module E= 5}
ile Feportz Help
Crders Payees Accounts Transactions Categories
PARE =
Fast Jok Jobkers Ing, Payes: |Fas‘t Job Jobbers Inc
Second City Publishing ot |32495
il arel Distribution Lidl. Wb 1WWW.fastjobpublications.com .
Primary Contact Billirg Claims Crders hotes
N |Fast Job Jobbers Inc Order Dept
sdpess: [310-520 Kings 5t.
iy, State, Zip: [Fo5tHe s [ 24
L Phane: [F08-232-4231 Al Phone:
Fae |306-218-5212
Caontact Person: |
E-mail Address: ]ordars@fas{jobjobbers.com
=
- ¢l Find Edit (b Add (D Delete
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Enter Accounts

Click on the Add button to add a new account. Enter the account
name, a representative abbreviation, an opening date for the account,
the opening balance and a description of the account. After clicking on
OK this information will appear in the account screen. To deposit to
an Account a Payee must be used. Payee's can also of course be
paid from an account.

& : -0 %]
Orders Payees Aocounts Tranzactions Cateqgories
Account |Abbreviation Date Open Open Balance |Balance |Closed l;
B |Harneai's Fund HFM 143002003 a 1823 N
Administration A E02003 0] -2900 M
Fines Paid Fines 2HER2003 349 348 M
Parent Donations PaC 2A6R2003 445695 4456 95 M
% =10 x|
Account Hame: |
Abbreviation:
[pen Date: 2416/2003 i
Open Balance: 0.on
Descnphion:
[~ Cloged
o Ok X Cancel & Help
=l
I (2 sl
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Transactions

Using the Tab buttons below you can make a payment, deposit or

Transfer funds. The result will appear in the list of Transactions for the

fund.

BRARYSOFT® Acquisitions Module

File Fepats Help

=1Bix]

Orders Payvees Accounts Tranzactions Categories
v | Karnegi's Fund Fullview
D |Date |Payee Paymert Deposit IElaIance ] =
» 20 27i2003 Faszt Job Jobbers Inc. 100 il -100
21 272003 Second City Publishing o G800 oo
23 27i2003 100 il B0
24 |27f2003 12:00:3 Fast Joh Jobbers Inc. 529 a 3471
25 20712003 12:00:3 Fast Job Jobbers Inc. M73 o 4298
26 2112003 6:49:1 Second City Publishing 3235 a -2601.7
27 121172003 7:12: 2/ Second City Publishing 16 a -2817T
28 2162003 1} 3000 1823
=
Encling Balance: 18230

]Depos'rt 1 Tranzfer ]

new | Edit |

Pay to: |Fas‘t Job Jobbers Inc.

Category: |F-“"S

Mate: |

&

Date: | 2/ 772003 -
Amourit. 100.00

© Copyright 2025 New Generation Technologies Inc.
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Categories

Define the nature of the expense or income. Clicking on one such as
Book (expense) displays the activity in this area. Categories have a
pulldown in the Order entry screen.

LiIBERARYSOFT® Acquisitions Module

ile  Reports  Help

Orelers Payees Accourts

EXPENCE CATEGORIES

Tranzactions Categories

ACTITY

[Baoks
- Fiction
- Science
Billz
- Electricity
- Gag
Widea
- Maovies

INCOWME CATEGORIES

|

Fines

- Owverdue

- Damaged books
Sponsorzhip

- Microzoft

- Nelson Mandela

Edit (o Add

Orders

(= Delete

18] |Date Payes

Armourt

[w

24 2/7f2003 12:0Fast Job Jobbers Inc.

25 272005 12:0Fast Job Jobbers Inc

Balance;

-524
73

- 7020

The Order screen displays your orders and by color indicates if the
items have been received (white) or not received payment sent (blue).
Once paid the order cannot be edited. To enter an order click on the

Add button.
BRARYSOFT® Acquisitions Module o]
Fil= FRepoitz Help
Payees Accounts Transactions Categaries
D 10rder Mo IDate “endor Title: ]Price ]Cnpies18tatus I =
4 10 444 21172003 ' Second City Publizhing ‘War and Peace 5 3 Received
7iAZ2 20712003 Fast Joh Jobbers Inc. Bible 22 2 Received
5 A22 2072003 Fast Job Jobbers Inc. Biehind the Magic 33 3 Received
9 423 20712003 Second City Publishing QGG 55 51 Received
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Entering Orders

Enter the order information regarding the item to be purchased. Select
the Account and Category that apply to the purchase of this item.

You have the option to add the Catalog information into the database
after it is received. Do not do this if you expect to receive MARC
records on diskette that describe the item.

Enter in the cost of the item and number of copies as well as any tax
requirements. Select from the pulldown the status of the item, the
options are Sent, Paid, Received. Note that "Sent" in this context
means that you have sent the vendor a purchase order. Enter Re-
ceived only after the item has been received in satisfactory condition.

Click on OK once you have finished entry.
Purchase Orders

Select the items you would like to create a PO for. Note the select
icon. Click on the Print button to generate the order.

An example Purchase order is displayed below.

Add/Edit Drder I = |

Order No: 311232 Uit Price: 5.83
Date; | 2/16/2003 i Amount: 4

Vendar |FastJ0b Jobbers Inc. j e Cost ’—UDD‘
Account: {Administration j L ’7000

Balance: 182,30 Tatal: 2356
Category: |E°°kS L] Total per Order: 2356

Title: ]Euming Chrome

Status: |Fent Z

Originatoror; WARD

Authar; |Gib3°n “dilliam
Librany: |NW Public Library L]

Publisher: ]Dell
IsBN: [4312398764 Lo |

Ecition: |71t Yalume MNo.: u

Hote: |Eollecti0n of Cyberspace Science Fiction short stories

W idd to the catalog as issues are received

of Ok X cancel & Help

Reports

A number of reports are available from the Reports menu. They
include Order, Account, Category and Vendor reports. All of them can
be edited by clicking on the design icon.

LIBRARYSOFT® Acquisitions Module I [l 5

File Feports  Help
Crders Payees Accounts Transactions Categories

IC |Order Mo |Date Wendar Title: Price |C0piesiStatus | =3
¥ 10 Add 2M12003 | Second City Publizhing ‘Wiar and Peace = 3 Received
Il 111311233 2MB/2003  Fast Job Jobbers Inc Burning Chrome 5.69 4 Received
B 12 311233 2MBI2003  Fast Job Jobbers Inc 1] 1 Paidl
B 13 311233 21620053 Fast Job Jobbers Inc o 1 Paid
T IA22 272003 Fast Job Jobhers Inc Bible 2z 2 |Received
] &a= 37R003  Fast.Job Jobbers Inc Behind the Magic | 33| 3 Received
I 9]a23 20752003 Second City Publishing QoG 55 51 Received
|
DR o : = [ Add i & Print 570 Full View

Second City Publishing
525 Memphis Street
Tuscon

Az
80323
NW Public Library
ORDER A44
1] Title ISBH Price Amount Misc. Cost Tax Total
10 Viar and Peace 5 3 1 1] 18

Total per order: 16

Originator: WARD
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Reports

A number of reports are available from the Reports menu. They
include Order, Account, Category and Vendor reports. Each report
has an associated Select and Sort by Screen that allows you to
define the range of information to be displayed. Click on the Print
button to display the report.

Select and Sort by

Fange From

VEND O

% Frink

Orders Report

Craler Mo, Title

A22 Biible

A22 Biehind the Macic
311233

311233

311233 Burning Chrome

=

Sent Date: | 1/18/2003

Wendar naEme

Fast Job Jobbers Inc.
Fast Job Jobbers Inc.
Fast Job Jobbers Inc.
Fast Job Jobbers Inc.
Fast Job Jobbers Inc.

© Copyright 2025 New Generation Technologies Inc.

| | 272003 -]

Sent Paid Received

2702003 2772003 10 20102003 ¢
2702003 2772003 10 20772003 12
2MB/2003
2MB/2003
2M6/2003

All Rights Reserved.

(AR O

¥

@

Price Copies
$22.00 2
$33.00 3

F0.00 1

F0.00 1

3589 4
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Accounts Report

Accaunt Category

Harnedi's Fund - Video
Harnedi's Fund  Fines - Overdus
Karnegi's Fund  Fines

Accourt Category

Aministrstion Fines
Administration Fines
Administration Fines

Accourt Category
Karnedi's Fund  Bills
Karneoi's Fund  Sponsorship - MNelson

Accourt Category

Administration Snonsarshin

Accaurt Category
Karnei's Fund  Sponsorship
Karnesi's Fund  Books - Science
Harnedi's Fund  Books - Fictian

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.

“Yendor name:

Second City Publishing
Second City Publishing

Wendor name

Wendor name
Fast Job Jobbers Ine
Second City Publishing

endor name:

Wendor name:

Fast Job Jokbers Inc.
Fast Jak Jobbers Inc.

Date
0201172003
0201172003
02A16/2003
Balance:

Date

0211672003
02MEr2003
02MEr2003

Balance:

Dste
020772003
020772003
Balance:
Date
0210772003

Balance:

Date

0210772003
0210772003
0200772003

Balance:

Amaurt
32315
-16
3000
2475

Amourt
-3000
5000
-5000
-3000

Amaurt



Reports T
Vendors Report : 2
deSIg n Icon . Account Categary “Wenclor name Date Amount
Karneai's Fund  Wideo Second City Publishing 02112003 -3231.5
Karneai's Fund  Fines - Overdus Second City Publishing 02A1/2003 -16
Balance: -347E
Account Catenary Sendor name Date Amont
= karneoi's Fund  Fines 0262003 3000
Categories Report S s
Account Categary “endor name: Date Amount
Administration Fines 024162003 -3000
Administration Fines 024162003 5000
Bocount Category \endor nams Date Amourt Adiiilsien:  fle AR ik
Balance: -3000
Karnea's Fund  Video Second Citv Publishing 02711/2003 ey )
Batancs 3931 5 Accourt Categary “endor name Date Amaunt
RGO Category e e Date e Katneai's Fund  Bills Fast Job Jobbers Inc. 021072003 -100
Balance: -100
Harnea's Fund  Fines - Overdus Second City Publishing 0211/2003 -16
Balance: 1B Account Catenary Sentor name Date Amont
oot Category B e Date ey karnea's Fund  Spansorship - Nelson Second City Publishing 02M07/2003 600
Balance: G00
Karneai's Fund  Fines 0218/2003 3000
Administration Fines 02M 62003 -3000 Account Category “endor name Date Amourt
Administration Fines 02M6/2003 5000 Administration  Spansorship 02/07:2003 100
Administration Fines 021 6/2003 -5000 Karneoi's Fund  Spansorship 02M0712003 -100
Balance: o Balance: a
Account Category Vendor name Date Amount Account Categary “enclor name: Date Amount
Karneal's Fund Bl Fast Job Jobbers Inc. 02072003 100 Karneoi's Fund  Books - Science Fast Job Jobbers Inc. 02:07/2003 528
Balance: 00 Karneoi's Fund  Books - Fiction Fast Job Jobbers Inc 0200742003 73
Account Category ‘endor name Date Amournt Bafence 0
Harneai's Fund  Sponsorship - Melson Second City Publishing 0207/2003 500
Balance: 800
Accourt Category ‘Yendor name Date Amount
Administration Sponsorshin 020772003 100
Karneqi's Fund  Sponsorship 02/07/2003 -100
Balance: o
Accaunt Categary “Yendor name Dete Amount
Harneai's Fund  Books - Science Fast Job Jobbers Inc. 0207/2003 -528
Balance: -528
Acoount Category ‘Yendor name Date Amount
Hatnegi's Fund  Books - Fiction Fast Job Jobbers Inc. 020772003 1173
Balance: 1173
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The Scheduling Module
PrOgramS >SChedU|e J .‘ _ ?E: !istartTimE !EndTime |F|Esuulce !PalrUnName 1Desclipliui
aip2e 23 ;0 1 2 3 4
) 5 B @» 8 9 10 M
(12 13 14 15 16 17 18 |
. 43119 20 21 22 23 M 25
Choose a day and a time, select the Resource Type | 27 %29 WA !
and Name, and highlight the areas you would like to S T A
reserve or click the Add button to define the period. & Ml Daps
i Multi Resources
The Table view ( option at the bottom of the screen) Resource Type
. . & 2
provides an alternate view. LNm =
|TELEVISION |
Oct, 07 }Dct,nﬂ .Bct,ﬂg Oct, 10 | Oct, 11 ;Dct, 12 |Oct, 13 ||'
30
1000 <l 3
~Mods: Hi = B |
& Ml Days 1100 (2 add  FEEdt (2D Delete
7 Multi Resources n || Planner,
Resource Type 12 D_D
e -l £l
Resource Name 1300
|TELEWISION ~| 0
1400
X i
1500 1
an
16 00
0
i7mn
a0
1600
(2 4dd  FE Edt [ Delete s
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Setting up Schedules

Enter Resource Types and Resource Names to go with a Resource
Type. For example the Transportation could apply to Buses, cars etc.
Within the library you can enter the various jobs or positions within
the library and match it to your staff.

The Table option allows you to see a spreadsheet view of the
scheduled items.

E Resources

|

l Rezource Mame
Qilageus
Small Bus Transport
.Sc:hool Car

.AV Roc-.m
Conference Room
Cataloging Station
Circulation Station
Shelving .

Resource Mame: iLarge Bus

#

Main bus transpoart capacity 60

Resource Type: ]Tfa“SpDﬁaﬁDn

Description:

bl

oA e ¢ EREm 2 add (D Deiete

New Generation Technologies Inc. All Rights Reserved.
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May. 2005 B Schedule for Cataloging Station. (Press INS to insert item - DEL to delet. |
Sun Mon Tue ‘Wed Thu Fi Sat 1 | I 1 1 I | i
17 € |May, 02 May, 03 May, 04 May, 05 May, 06 May, 07 May, 08 | *
1B|1 @ 3 4 5 6 7 |[lgm0 -~
)18 9 10 11 12 13 14 — F
(15 18 17 13 19 a0 2 || H e
Ll b c YR A e B T (et
22129 30 3 — [received
T 30 foday
* Multi Diaps 11 00
" Mult Resources a0 dit Reservation for Cataloging Statio )
1200
Resource Type 2 S iwzfzuns %0000 Ab——
!L\braw staff work Positions ‘v_| 0 ST ]——7
Resource Mame 1300 Exil s
1Cala\ogimg Station ‘v_] 0 Beservation Tile: | EEE otk
1400 tem Color: B Change
Start Time a0 Patron Hareode: 1201 30006 B Seach
IEJEHZDDE 9:00:00 AM m_u
= PatanName: ]Croslbw,Jesse\
End Time al
]5:‘2.-’2[”]5 11:00:00 A Details: {Enter nevs items received today
16 00
Feserve to: |
]ClUSlUW,JESSE 0
1700
0
m—u ] Q/ Ok x cancel
(= add R Edt (D Delete B —

| Planner | Table
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Managing Textbooks with LIBRARYSOFT

TeXTBOOKSOFT is a way of using LIBRARYSOFT to manage
Textbooks. The system can be used to enter Text books,
duplicate them and check them out to students and faculty. Note
that licensing for LIBRARYSOFT does not automatically provide a
License for TeXTBOOKSOFT. The purchase of a license for
LiIBRARYSOFT allows the library to be automated using
LIBRARYSOFT The purchase of TeXTBOOKSOFT allows all
textbooks used by the institution to be automated. This does not
apply to institutions with multiple campuses. It only applies to
the campus of the institution purchasing the product.

The Catalog Module is used to enter textbooks. The repeat
button allows you to duplicate items which is useful when
working with textbooks. Even textbooks in pdf format can easily
added to the library. PDF and Sound items can be downloaded by
students using OPACInternet. Websites related to a textbook can
be stored and retrieved by students or staff. The Textstore field
can store up to 300 pages of text. OLE links can be used to link to
Work, Powerpoint, Access and other OLE type programs that are
related to the textbook or any record stored in the database. The
textbook information can be loaded using the MARC module or
AutoCataloguing.

The Circulation Module can check textbooks out to staff who in
turn can check items out to students or textbooks can be checked
out directly to students. This can done using a barcode scanner or
typing in the barcode of the student and the textbooks borrowed
by the student. The Locking Self-Circulation/OPAC Module can be
by Staff to check items out to students without the possibility of
accidently damaging or removing data from the database. It can
eve be used by students. Students can be added to the database
from school administrative systems by loading into the
LIBRARYSOFT excel template file or comma delimited files.

The Report Module has existing report and even includes a
report generator that can be used to create a report over any
range of fields, in any order presented in any way.

© Copyright 2025 New Generation Technologies Inc. All Rights Reserved.
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LiBRARYMaP can be used to display the location of the textbooks
with a campus and within the room and shelf and the position on
the shelf where they are located.

LiBRARYSOFT can print Barcode labels for the textbooks and
students or pre-printed labels can be used. The school may
already have existing barcode values for the students which can
be used.

The OPACInternet Module can be used with the school server or
district server so that instructors and administrative staff can
check who has what textbooks. When students leave these
textbooks can be checked back in. It can be used to across a
network or the internet.

The Acquisitions Module can be used to manage accounts if
different funding is used to manage the acquisition and funding
of textbooks and supplies.

The Scheduling Module can be used to schedule access to
resources such as specialized textbooks, AV equipment or other
material that requires reservation.

LiBRARYSOFT is a registered trademark of New Generation Technologies Inc.



LIBRARYSOFT Licensing

Note that licensing for LiBRARYSOFT does not automatically provide a
License for TeXTBOOKSOFT. The purchase of a license for LIBRARYSOFT
allows the library to be automated using LiIBRARYSOFT The purchase of
TeXTBOOKSOFT allows all textbooks used by the institution to be automated.
This does not apply to institutions with multiple campuses, it only applies to
the campus of the institution purchasing the product.

LiBRARYSOFT™ License Agreement

COPYRIGHT

The Product LiBRARYSOFT, defined as this Software and all other printed Material
accompanying the Software, including the trademark of LIBRARYSOFT is owned by
New Generation Technologies Inc. and is protected by United States and International
Copyright Laws and Treaty provisions. You must treat the Product like any other
copyrighted material, except to the extent that this License provides to the contrary.
Your right to use the materials terminates automatically if you violate any part of this
License. In the event of termination, you must immediately destroy all copies of the
material or return them to New Generation Technologies Inc.

MULTIPLE LICENSES

You are granted a single license for use of the library within the single building or
dwelling that contains the library that purchased a single copy of LIBRARYSOFT™.
The library is defined to be a single collection of data. The library must use one single
data file. This data files may contain the data of many libraries but it must exist in a
single file, the library.gdb file. This license only applies to the single building containing
the library even if the purchasing institution or company has multiple buildings or
dwellings. There is no restriction in the number of workstations using the OPAC module
or the OPAC internet or intranet version. Both the regular OPAC module and internet/
intranet version of OPAC may be used on a wide area network for distribution of
information within other buildings not containing the library. OPAC is restricted in that
it can only access LIBRARYSOFT data. It cannot be used with any other data source.
This applies to all version of OPAC. No other modules other than OPAC are licensed
for use outside of the single dwelling or building containing the library.

SUPPORT POLICY

New Generation Technologies Inc. intends to provide quality support to bona fide
licensees who respect our license agreement. Support, however, will not be provided
unless the licensee can provide a valid registration number.

LICENSE GRANT

This License determines your right with respect to the Software. You may:

e  Use one copy of the Software on a single computer, provided that the Software
is in use on only one computer at a time, the OPAC module can be used on
any number of computers using your data only within your building or
dwelling. If you have multiple Licenses for the Software, then at any time you
may use as many copies of the Software as you have Licenses. Installing a
copy of the Software on a network server where it is resident for the sole
purpose of distributing it to other computers is not “use” that requires an
additional License.

e After written notification to New Generation Technologies Inc., transfer the
entire Product on a permanent basis to another person or entity, provided

you retain no copies of the Product and the transferee agrees to the terms of
this License.

LICENSE RESTRICTIONS

You may not:
e  Copy the documentation.
e  Translate the Software.

®  Merge the Software with another program or modify the Software, except as
may be specifically described in the Documentation.

®  Reverse-engineer, disassemble, decompile, or make any attempt to discover
the source code of the Software.

e  Sublicense, rent, or lease any portion of the Product.

e  Sell or rent a previous version of the Software for which you have acquired an
upgrade for.

e  Use any of the LIBRARYSOFT modules with any data source other than
LiBRARYSOFT provided.

e Distribute copies of the software including the OPAC module.
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LIMITED WARRANTY

New Generation Technologies Inc. warrants that for a period of 90 days from the
receipt of the Software: (1) the media on which the Software is distributed will be free
from defects in materials and workmanship. Any written or oral information or advice
given by New Generation Technologies Inc. dealers, distributors, agents, or employees
will in no way increase the scope of this warranty. If the Product fails to comply with
the warranty set forth above, New Generation Technologies Inc.’s entire liability and
your exclusive remedy will be replacement of the CD ROMs. Any replacement Product
will be warranted for the remainder of the original 90-day warranty period or for 30
days from the date you received the replacement, whichever is longer. These remedies
are not available outside of the United States and Canada. For countries other than
the U.S. and Canada New Generation will email replacement files.

NEW GENERATION TECHNOLOGIES INC. DISCLAIMS ALL OTHER
WARRANTIES, EITHER EXPRESSED OR IMPLIED, INCLUDING, BUT NOT
LIMITED TO, IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS
FOR A PARTICULAR PURPOSE, WITH RESPECT TO THE PRODUCT. THIS
LIMITED WARRANTY GIVES YOU SPECIFIC LEGAL RIGHTS. YOU MAY HAVE
OTHERS, WHICH VARY FROM STATE TO STATE.

LIMITATION OF LIABILITY

Neither New Generation Technologies Inc. nor anyone else who has been involved in
the creation, production, or distribution of the Product shall be liable for any direct,
incidental, or consequential damages, such as but not limited to, loss of anticipated
profits or benefits, resulting from the use of the Product or as the result of a breach of
warranty. Some states do not allow the exclusion or limitation of direct, incidental, or
consequential damages so the above limitation may not apply to you.

U.S. GOVERNMENT RESTRICTED RIGHTS

The product is provided with RESTRICTED RIGHTS. Use, duplication, or disclosure
by the U.S. government is subject to restrictions set forth in subparagraph (c)(1)(ii) of
the Rights in Technical Data and Computer Software clause at DFARS, 48 C.FR. §
252.227-7013, or subparagraphs (c)(1) and (2) of the Commercial Computer Software
— Restricted Rights clause at FAR, 48 C.FER. .§ 52.227-19, as applicable.
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